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Election Judges

Election Judges play a vital role in the election
process. Election Judges are responsible for the
administration of election procedures in the
Polling Place on Election Day. Judges work
together to ensure that the election process is
administered fairly and in accordance with the
law.

Qualifications

Election Judges must meet the following criteria:

= be citizens of the United States and entitled to

vote at the next election.

A registered voter in DuPage County.

be of good repute and character and not subject

to the registration requirement of the Sex

Offender Registration Act (730 ILCS 150/1)

= be able to speak, read, and write the English
language.

= be skilled in the four fundamental rules of

arithmetic.

be of good understanding and capable.

not be candidates for any office at the election.

=
=

=
=
Requirements To Serve

= Declare your political party affiliation as

Democrat or Republican.

Attend an In-Person training class.

Complete online training and pass a quiz.

Be able to lift 30 LBS.

Be able to operate voting equipment.

(tablet, printers, scanner, etc.)

Be able to stand for moderate periods of time.

Be able to rotate to various positions throughout

the day.

= Participate in Polling Place setup the night before
the election. (Approximately 2 hours)

= Arrive by 5:00 AM on Election Day to serve in

appointed Polling Place.

Remain at the Polling Place for the entire day.

Remain at the Polling Place until all forms,

certificates, and affidavits are completed and

signed, and all equipment and election materials

are packed and secured for post-election pickup.

Uudu

Uy

Uy

Duties

Election Judge duties include, but are not limited to the
following:
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Setup Polling Place the night before Election Day.
Open and Close polls.

Check in voters.

Issue correct Ballot to Voters.

Ensure only qualified voters are permitted to vote,
and that each qualified voter only votes once, and
that all votes are cast in secret.

Oversee the voting process.

Give instructions on the method of voting when
requested by a voter.

Provide assistance to voters when required.

Keep all unauthorized persons away from voting
equipment.

Maintain security of all election materials.
Maintain order in the Polling Place throughout the
day.

Maintain a Campaign-Free zone.

Remove any campaign literature left by voters.
Read, complete, and sign all election forms,
certificates, and affidavits according to
instructions. Pack and secure equipment for
post-election pickup.

Return supplies — Two judges, one from each party,
are required to return supplies in the same vehicle
to the Election Division on election night after the
polls close.

Leave the Polling Place room in the same condition
as when you arrived.

Election Judge Pay

=

=

$250 Flat rate for all judges
Supply Pickup (1-Pickup Judge) additional $30.

Supply Return (Bipartisan team of 2 judges)
additional $30/each judge.
H.S. Student Judges may not pickup or return supplies.

Social Security number is required to issue a
paycheck.

Paychecks will be mailed 6 — 8 weeks after Election
Day.



Election Judge Roles

Bipartisanship

Each Polling Place is staffed with a bipartisan team
of Election Judges who work together to ensure
the accuracy and integrity of the election process.

e All signature verification and form sign offs are
done by judges from both parties.

e Election supplies are returned to the Election
Division office by two Election Judges, one
from each party, riding in the same vehicle.

Polling Places must have representation from both
parties in order to be operating. If your Polling
Place is missing representation of a party, call the
Election Division immediately at (630) 407-5577
or attempt to recruit a voter of that party to serve
as an Election Judge.

No “Lead” Judge

All Election Judges have equal authority. There is
no lead judge. However, Field Representatives
and Pickup Judges have additional responsibilities
that are key to a successful election.

Field Representatives

Field Representatives serve as a link between the
Election Division and Polling Places on Election
Day. Field reps visit their assigned Polling Places
to lend support to Election Judges.

e Requirements: Must have served as an
Election Judge for a minimum of (4) Elections.

e Pay: $350 plus mileage for Election Day.

e Hours: Election Day starting at 5:00 AM until
all designated Polling Places have left to return
materials to Election Division on Election
Night.

Pickup Judge

Each Polling Place is assigned a Pickup Judge.

In addition to aforementioned Election Judge duties,

Pickup Judges are responsible for:

1)

2)

3)

4)

Contacting the Polling Place facility to arrange
access into the building on the Monday night

and Tuesday morning. This may include picking up
keys from the facility.

Contacting the team of judges serving in the
assigned Polling Place to let them know what time
to arrive on Monday night for setup .

Pickup supplies from the Election Division office on
the Friday or Saturday before Election Day.
Additional Pay $30

Return supplies to the Election Division after the
polls close with a judge of the opposite party in the
same vehicle. Additional Pay $30



Election Judge Roles

High School Student Election Judges

lllinois statute 10 ILCS 5/13-4 provides the
opportunity for High School Juniors and Seniors who
are not otherwise entitled to vote to be appointed as
Election Judges if they live in DuPage County and meet
the appropriate criteria.

Qualifications

Student Judges must meet the following criteria:

e Acitizen of the United States.

e Aresident of DuPage County, lllinois.

e A High School Junior or Senior in good standing.

e Be able to read, write, and speak the English
language.

e Be skilled in the four fundamental rules of
arithmetic.

e Maintain a grade point average of 3.0 ona 4.0
scale.

Requirements

e Be nominated by a High School Teacher or
Principal.

e Must receive written approval from a parent or
guardian.

e Declare party as Democrat or Republican to
support duties performed by a bipartisan team
of judges.

e Complete online training course certification and
pass a quiz.

e Arrive by 5:00 AM on Election Day to serve in ap-
pointed Polling Place.

e Remain at the Polling Place for the entire day.

e Remain at the Polling Place until all forms,
certificates, and affidavits are completed and
signed, and all equipment and election materials

are packed and secured for post-election pickup.

Duties

High School Student Election Judges perform the same
duties as all Election Judges with the exception that
they may not pickup or return supplies to the Election
Division Office.

College Student Election Judge

Illinois statute 10 ILCS 5/13-4 permits a person who is
not entitled to vote in that precinct or county to be
appointed as an election judge if, as of the date of the
election the following criteria is met.

e Acitizen of the United States.

e Currently enrolled in a community college, or a
public or private DuPage County university or
college.

e Have a cumulative grade point average equivalent
to at least 3.0 on a 4.0 scale;

e Have satisfactorily completed the Election Judge
training courses.

e Participate in Polling Place setup the night before
the election.

® Arrive at 5:00 AM sharp on Election Day, work until
approximately 8:30 PM to close the polls and pack
election equipment.



Election Judge Guidelines

Schedule and Breaks

= MONDAY: Election Supply Cabinet (ESC) will
be delivered to Polling Places between
8:00 AM—4:30 PM.

= MONDAY NIGHT: All Election Judges must
participate in Polling Place setup*. Pickup
Judges will contact Election Judges one to two
weeks prior to the election to let them know
the time and place for setup.
*Exception—Election Judges that work Early
Voting on Monday are not required to attend
Monday Night setup.

POLLING HOURS

6:00 AM — 7:00 PM

= TUESDAY/ELECTION DAY: All Election Judges
are must arrive to their assigned Polling Place
by 5:00 AM and remain on duty until all closing
tasks are complete. This includes
securing and packing election materials for
pickup.

= The Pickup Judge and a judge of the opposite
party, will return designated supplies to the
Election Division in the same vehicle. after all
forms, certificates, and

= Election Judges are responsible for the security
and chain of custody of election materials.
Therefore, Election Judges are required to
remain at their Polling Place for the entire day.

= Election Judges should plan on bringing
beverages, snacks, and meals on Election
Day. Meals and breaks must be taken away
from the election workstations.

Dress Code

=

=

=

Business Casual.
Presentable and appropriate attire.

No buttons, t-shirts, hats, or other items to be
considered Electioneering.

Election Division Cell Phone

A cell phone will be provided in the Pickup Judge supply

packet to be used to communicate with the Election

Division during Monday night setup and on Election

Day. The Pickup Judge should fully charge the cell

phone upon picking up supplies.

Cell phone must be answered. This is how the
Election Division will reach judges at the Polling
Place if needed.

Use the phone provided (not your personal cell
phone) to contact the Election Division on Monday
night during setup or on Election Day.

Election Division (630)407-5577



Election Judge Guidelines

Election Judge Conduct

=

=

Conduct yourself in a professional manner.
No profanity or foul language.

Do not converse about the election, campaigns,
candidates, or voters with fellow judges,
voters or Pollwatchers.

No use of personal cell phones, laptops, tablets
or ear buds during working hours. Personal cell
phones may be used away from workstations
during meals and breaks.

Food or drink is not permitted at workstations.

Do not participate in any form of
Electioneering:

e Do not wear campaign buttons, ribbons,
distinctive colors identifying with a spe-
cific party, candidate, civic organization
or opinion that is on the ballot.

e Do not distribute literature outside the
Polling Place.

e Do not maintain voter records for any
party, candidate, or civic organization.

Election Judge Voting

‘Vote Anywhere’ allows Voters and Election Judges to
conveniently cast a Ballot at any Polling Place in
DuPage County. Election Day Polling Places may
become busy, so Election Judges are encouraged to
Vote By Mail or during the Early Voting period prior to
Election Day.
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Working in the Polling Place

What To Do In An Emergency
In the event of an emergency, safety is the first priority.
Severe Weather

The Election Division will monitor weather reports on Election Day and during Early Voting hours.

If severe, Election Judges will be notified via Poll Pad messaging or directly by phone. In the case of extreme
weather, the Polling Place may need to be temporarily or permanently closed. If, and only if it is possible to
safely do so, try to take the following items (in order of importance):

1. Voted ballots from the Ballot Box

2. Verity Scan

3. Vote By Mail Dropbox

4. Poll Pads

5. Used forms such as the Provisional Carrier Pouch and Voter Authorization Receipt Envelope.

Secure supplies left behind as well as possible. Once in a safe place, call the Election Division at (630) 407-5577
for instructions.

Accident or Injury
If an accident or injury occurs in the Polling Place, evaluate the situation and proceed as follows:
1. Call 911, if needed.
2. Reassure the injured person that help is on the way.
3. An Election Judge should keep the area clear, guiding voters safely through the Polling Place.

4. Once the situation has been handled, call the Election Division at (630) 407-5577 to report the
incident and receive any further instructions.



People Allowed In The Polling Place

Authorized Individuals

Only certain authorized individuals are allowed in Polling Places and it’s the responsibility of Election Judges to
oversee them. These individuals may observe and monitor operations inside the Polling Place before the polls
open, during the day and after the polls close. Each observer must present proper credentials or identification
and must never interfere with the election process or disturb voters. These individuals include:

e Election Judges.

e Field Representatives.

e Voters while voting.

e Minor children accompanying their parent or guardian while voting.

e Representatives of the DuPage County Clerk’s Office.

e Representatives of the Illinois State Board of Elections.

e Representatives of the offices of the State’s Attorney and Attorney General.

e Law enforcement officers acting in their official capacity.

e Authorized Pollwatchers with valid credentials.

e Media/Reports News Crews with valid credentials.

Election Judges

Election Judges are officers of the Circuit Court and are responsible for the proper conduct of the election in the
Polling Place that they are assigned. All judges have equal responsibility and authority. In the performance of
their duties, Election Judges manage the voting process in the Polling Place, determine whether or not a voter
meets the qualifications to vote according to Illinois statutes and help to maintain the decorum of the Polling
Place. By a majority decision of the judges, they have the sole power to allow or overrule a challenge to a voter,
remove unauthorized Pollwatchers from the Polling Place, and to limit the number of Pollwatchers in the Polling
Place. Election judges are the sole authority in the Polling Place and the campaign free zone, and only the
Election Judges may handle election supplies and materials in the Polling Place. (10 ILCS 5/13, 5/14)

Field Representatives

Field Representatives serve as a link between the DuPage County Clerk’s Election Division office and Polling
Places on Election Day. Field Reps will visit assigned polling places multiple times on Election Day to lend
support and guidance to judges.

Election Day Runners

Runners are sent to polling places throughout the day to deliver supplies requested by Election Judges.

Approved Law Enforcement Officials

Representatives of the State Board of Elections, State’s Attorney, Attorney General and law enforcement officers
are required to present identification upon entering a polling place. However, unlike Pollwatchers and the
media, they do not need to surrender credentials or sign in and out.

11
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People Allowed In The Polling Place

Media / Reporters / News Crews

Members of the media are allowed to enter and observe Polling Places. Judges should ask to see identification

from members of the media, such as an ID badge or a business card, as well as a DuPage County Election Division

credential.

Guidelines for Media:

Media/Reporters/News Crews have the right to photograph and film inside the Polling Place.

Individual Voters/Judges can request to be excluded if they do not want to be photographed or filmed.
Interviews should be conducted at a distance of 100 feet from the entrance, so as to not disturb voting.
If a problem arises, contact the Election Division at (630) 407-5577.

Media may not:

Photograph or record voted ballot selections or markings.

Handle voting equipment or materials.

Interfere with voter or Polling Place access.

Discuss politics or candidates with voters or Judges.

Conduct interviews inside the Polling Place or within 100 feet of the entrance to the room where voting
is taking place.



People Allowed In The Polling Place

POLLWATCHERS

About Pollwatchers

Pollwatchers are election observers who aid in ensuring the free and fair conduct of elections. Pollwatchers may
be in the Polling Place before the polls open, during the actual voting hours, after the polls close, and during early
voting.

The number of Pollwatchers allowed in the Polling Place at any time is limited by law. (10 ILCS 5/7-34, 17-23, 18-6)
If over-crowding interferes with the orderly conduct of the election, Election Judges may limit the number of
Pollwatchers. Election Judges may cause the removal of any Pollwatcher who is disrupting the election process.

Authorizing Individuals To Become Pollwatchers

Pollwatchers must be appointed by established political parties, candidates, qualified organizations of citizens,
state nonpartisan civic organizations or organized proponents or opponents of ballot propositions. Each
Pollwatcher must have credentials issued by the DuPage County Clerk or by the lllinois State Board of Elections.
These credentials must be presented by the Pollwatcher to an Election Judge immediately upon entering the
Polling Place.

Qualifications

A Pollwatcher must be registered to vote in the state of lllinois and must be affiliated with the party,
organization, or candidate they are representing. Verification and issuing of credentials is handled through the
DuPage County Election

Pollwatchers Rights

e Before the first ballot is cast, Pollwatchers may e Pollwatchers may challenge a person’s right to

observe that the ballot box is empty. vote. Areason for the challenge must be stated.

. (Possible reasons include the person voted earlier
e Pollwatchers may position themselves near

L . in the day, the person moved, or the person lacks
enough to the election judges to examine the

ualifications).
applications for ballot, but should not be placed g )

at the judges stations. e Election Judges, by majority decision, determine

. whether or not to sustain a challenge.
e Pollwatchers may observe as the judges compare
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the voter applicant’s signature on the application
with the signature on the registration records.

Pollwatchers may watch as the judges initial and
distribute the ballots to the voter and as the
ballots are deposited into the ballot box after the
voter has voted.

Pollwatchers may observe the counting
procedures after the polls close.

Pollwatchers may not be readmitted into the
Polling Place after the Polls close.



People Allowed In The Polling Place

POLLWATCHERS

Pollwatcher Credentials

Upon entering a Polling Place, a Pollwatcher must present and surrender a signed credential to an Election Judge.

= Keep the POLLWATCHER ENVELOPE within view and reach of the

Election Ju dges . A RETURN IN ENVELOPE
E
LABEL HERE !

= Place the Pollwatcher Credential into the Pollwatcher Envelope. POLLNATCHER ENVELOPE

PLACE POLLWATCHER CREDENTIALS IN THIS ENVELOPE AS RECEIVED DURING THE DAY

POLLWATCHER REGISTER

Al poliwatchers shall be required to have proper credentials. Pollwatchers must present their credentials fo the Judges
i propery ol the

= Instruct Pollwatcher to sign in (and out) under POLLWATCHER
REGISTER on envelope.

Election Auihoriy at the end of the day with the otner Once a pol id
credentia, helshe nter e poling
duct of the election........ 10 ILCS 5117-23.

‘SIGNATURE OF PERSON NAME OF CANDIDATE OR ARRIVAL | DEPARTURE]
BEARING VALID CREDENTIALS ED TIME TIVE

= Pollwatchers may leave and re-enter the Polling Place, but they

must sign in and out each time.

= Pollwatchers only need to provide one Pollwatcher Credential per

Polling Place per day.

= Once the polls have closed, a Pollwatcher may not re-enter the
Polling Place.

= After the polls close, place the POLLWATCHER ENVELOPE inside
ELECTION FORMS RETURN ENVELOPE 2.

= For questions contact the Election Division (630) 407-5577

POLLWATCHER CREDENTIALS

TO THE JUDGES OF ELECTION:

—

MName Poll 1Dy

Street Address %‘,\Q\«% Early Voting or Healthcare Facility Ty\?\""
Municipality of Resideno Ea Election S
County of Residence Date of Election

14
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People Allowed In The Polling Place

POLLWATCHERS

Reminders

Pollwatchers are official observers only. They may
observe the conduct of the election before, during
and after the polls close.

All Pollwatchers must present valid credentials
upon entering the Polling Place.

Election Judges are the sole authority in the Polling
Place on Election Day. No person, except a judge,
may handle or touch election materials and
equipment.

A law enforcement official may be in the Polling
Place to preserve order and carry out lawful
directions given by the Election Judges.

Electioneering or any type of campaigning must not
take place within the Campaign Free Zone.

(100 horizontal feet from the entrance to the room
in which voting is being conducted).

Pollwatchers may not Electioneer.

Pollwatchers may not interfere with the voting
process.

Pollwatchers shall be permitted to observe all
proceedings and view all reasonably requested
records relating to the conduct of the election,
provided the secrecy of the ballot is not
impinged.

Pollwatchers may be appointed to observe Early
Voting by personal appearance at each
permanent and temporary Polling Place where
early voting is conducted.

Where ballots are counted in the DuPage County
Clerk’s Election Division office, each political
party, candidate, qualified organization of
citizens, state nonpartisan civic organization, or
organized proponents or opponents of ballot
propositions shall be entitled to have one
Pollwatcher for each panel of election judges.
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Campaign Free Zone

Electioneering

Electioneering is the display of any type of advertising to
influence the result of an election in favor of a particular
candidate, party or referendum. The Campaign-free Zone
provides an intimidation-free election environment for
voters in and approaching the Polling Place.

= No one, including Election Judges, is permitted to wear
a campaign button, politically embellished garment,
display political literature, place signage, or engage in
any political discussion within the Campaign Free Zone.

= Follow the aerial layout provided in the Judge’s Pickup
Envelope to place the blue NO ELECTIONEERING cones.
Electioneering is not allowed within 100 feet of the
polling room. If 100 horizontal feet ends inside the
building, NO electioneering is allowed inside the
building. This is the Campaign Free Zone. The blue
NO ELECTIONEERING cones should be placed outside
the front door.

NO

5.7 :,ECT]DNEEF:“'I'ﬁ

Private Property Electioneering

= A private entity (including churches or private schools)
can choose to make their entire property a
Campaign Free Zone. This means that electioneering
is not allowed anywhere on their property. The facility
will need to display their own NO ELECTIONEERING
shield sign. Election Judges should not remove these
signs. These signs remain at the site.

= Private property sites displaying the
NO ELECTIONEERING shield may not be supplied with
blue cones.

= For questions, contact Election Division (630) 407-5577.

PRIVATE
PROPERTY

NO
ELECTIONEERING

ANTWSERE ON THIS PROPERTY

Propeedad Privada - No se permibe hacer
Campata eectoral en wsl prop edad

JE-ROLN ]




Before The Election

SUPPLY PICKUP

The Pickup Judge is responsible for picking up supplies from the Election Division. Pickup is scheduled on Friday
and Saturday before Election Day. Pickup Judges will be provided details on where and when to pickup supplies.
Supplies to be picked up include the Pick Up Envelope, Cell Phone Carrier Pouch and Keys/Seals Carrier Pouch.

SUPPLIES FOR PICKUP IMAGE

1 [PICK UP ENVELOPE
The PICK UP ENVELOPE will include various forms and instructions such as:

e Election Results Envelope 1

e Verity Equipment Election Day Codes

e ESC and Equipment seal numbers ELECTION JUDGE
e Election Supply Return Receipt PICK UP
e Official Ballot Record (OBR) ENVELOPE

e Polling Place Layout

e Newspaper Publication

e Valid Write In List

e Polling Place Labels (Polling Place number, name & address)
e Surrendered Ballot Labels

e Last Minute Instructions and Notices

2 |CELL PHONE CARRIER POUCH
The orange Cell Phone Carrier Pouch will include:

e Cell Phone

e Cell Phone Charger

e Cell Phone Instructions Card

3 |KEYS AND SEALS CARRIER POUCH
The blue Carrier Pouch will include:
e Election Supply Cabinet Keys
e Verity Equipment Keys

e Vote By Mail Drop Box Keys (yellow)

e Seals

17
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Before The Election

ELECTION RESULTS ENVELOPE 1

ELECTION RESULTS ENVELOPE 1 lists required information to be completed and
returned to the Election Division on Election Night after the polls close.

ELECTION JUDGE

PICK UP
ENVELOPE

ENVELOPE

1

THE FOLLOWING MUST BE COMPLETED AND RETURNED IN THIS ENVELOPE:

PLACE CERTIFICATE OF INSPECTION FORM

RECORD VERITY SCAN SECURITY SEAL NUMBER:

RECORD VERITY PRINT SECURITY SEAL NUMBERS: -

RETURN TO ELECTION
DIVISION IN
BLUE ROLLING CASE

ELECTION RESULTS ENVELOPE

RECORD VERITY TOUCH WRITER SECURITY SEAL NUMBER:

PLACE ZERO REPORT - TALLY SUMMARY REPORT TAPE FROM VERITY SCAN UNIT

PLACE SIGNED CLOSE POLLS REPORTS - TALLY SUMMARY REPORT TAPES FROM VERITY SCAN UNIT
INCLUDE ALL ADDITIONAL TAPES FROM VERITY SCAN, VERITY PRINT, POLL PAD AND VERITY TOUCH WRITER

RECORD ELECTION SUPPLY CABINET (ESC) SECURITY SEAL NUMEER IN THE DESIGNATED LOCATION BELOW AND PLACE BROKEN SEALS IN THIS ENVELOPE

RECORD ESC DELIVERY SECURITY SEAL NUMBER HERE RECORD ESC NIGHT BEFORE SECURITY SEAL NUMBER HERE

RECORD ESC CLOSING POLLS SECURITY SEAL NUMBER HERE

C-41DP

GOVERNMENTAL BUSINESS SYSTEMS (Rov 102023)

INSTRUCTIONS FOR COMPLETING ENVELOPE ON NEXT PAGE
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Before The Election

ELECTION JUDGE

ELECTION RESULTS ENVELOPE 1 PICK UP

ENVELOPE
Below are steps for completing ELECTION RESULTS ENVELOPE 1.

MONDAY NIGHT POLLING PLACE SETUP—ARRIVAL
1. Upon arrival the Election Supply Cabinet (ESC) will be fastened with a seal.

2. Record seal number in the ESC DELIVERY SECURITY SEAL NUMBER space provided at the bottom of
ELECTION RESULTS ENVELOPE 1.

3. Remove and place broken seal in envelope.

MONDAY NIGHT POLLING PLACE SETUP—AFTER SETUP

1. After setup is complete, retrieve a new seal from the blue KEYS AND SEALS CARRIER POUCH.

2. Record seal number in the ESC NIGHT BEFORE SECURITY SEAL NUMBER space provided at the bottom of
ELECTION RESULTS ENVELOPE 1.

3. Place ELECTION RESULTS ENVELOPE 1 into ESC to be held until Tuesday morning.

4. Place seal on ESC.

TUESDAY ELECTION DAY—MORNING

1. Upon arrival, verify seal number on ESC matches the NIGHT BEFORE SECURITY SEAL NUMBER recorded at
the bottom of ELECTION RESULTS ENVELOPE 1.

e If they match, remove and place broken seal in ELECTION RESULTS ENVELOPE 1.

e If they do not match, call Election Division at (630) 407-5577 immediately.

2. Perform all tasks listed on front of the envelope and check each box to show complete.

= Complete CERTIFICATE OF INSPECTION FORM found in the white ballot paper transfer case,
labeled OPEN FIRST, and place in ELECTION RESULTS ENVELOPE 1.

= Record VERITY SCAN, VERITY PRINT and, VERITY TOUCH WRITER SEAL NUMBERS.

= Place signed ZERO REPORT—TALLY SUMMARY REPORT TAPES from Verity Scan Unit in envelope.
NOTE: THIS STEP IS NOT APPLICABLE FOR PRIMARY ELECTIONS.

TUESDAY ELECTION DAY—AFTER THE POLLS CLOSE

1. Place signed CLOSE POLLS REPORTS—TALLY SUMMARY REPORT TAPES from Verity Scan Unit in envelope.
2. Place all additional tapes from Verity equipment and Poll Pads in envelope.

3. Once complete, seal and place ELECTION RESULTS ENVELOPE 1 into the BLUE ROLLING CASE for return to the
Election Division on Election Night.




Before The Election

ELECTION JUDGE

ELECTION SUPPLY RETURN RECEIPT PICK UP

ENVELOPE
After the polls close a team of Judges, one from each party, is required to return

supplies to the Election Division in the same vehicle.

The ELECTION SUPPLY RETURN RECEIPT must be completed by the Republican and Democrat Judge that return
supplies to the Election Division on Election Night. The undersigned Judges on this form will receive additional pay

for returning supplies. Failure to complete this form may result in delayed payment.

Place completed form into ELECTION FORMS RETURN ENVELOPE 2.

RETURN IN
919 ENVELOPE
YORKTOWN CENTER 2
LOMBARD, IL 60148
MARCH 19, 2024
GENERAL PRIMARY ELECTION

ELECTION SUPPLY RETURN RECEIPT

WE, THE UNDERSIGNED, SERVED AS JUDGES
OF ELECTION IN THE SPECIFIED ELECTION AND
POLL LOCATION AND ARE RETURNING THE NEEDED
ELECTION SUPPLIES TO THE ELECTION AUTHORITY.

REPUBLICAN JUDGE DEMOCRAT JUDGE

(PRINT NAME) (PRINT NAME)

(SIGNATURE) (SIGNATURE)

20
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Before The Election

OFFICIAL BALLOT RECORD

ELECTION JUDGE

PICK UP

EMWELOPE
The Official Ballot Record (OBR) accounts for all ballots issued and to be tabulated

by the Election Division.

= After the Polls Close, but before the equipment is taken down, carefully read the OBR instructions.
= Place a Polling Place Label in the upper left hand corner as indicated on the form.

= Record TOTALS as requested for each section.
=

All Election Judges must sign and record the time of Signature on the bottom of the form.

y

Place completed OBR in ELECTION FORMS RETURN ENVELOPE 2.

PLACE IN ENVELOPE
PLACE LABEL HERE 2

OFFICIAL BALLOT RECORD

Section 1 I Voter Authorization Receipts

1. On any Poll Pad touch MENU, then touch SUMMARY REPORT icon, then touch PRINT. A print out of the number of check-ins processed
at the poling place will print

2. Record total number of Voter Authorization check-ins processed at the polling place below.

3. Place print out in Envelope 1, which is retumed to the Election Division on Election night

Record TOTAL number of Voter Authorization check-ins processed l =

Section 2 I Ballots Tabulated

Record TOTAL number of ballots tabulated on Verity Scan: | =

Are TOTALS from Sections 1 and 2 the exact same? _ Yes _ No — If 'No’' please give a brief explanation as to why not

Section 3 I Ballots Printed Section 4 I Spoiled Ballots

Record TOTAL number of ballots printed on

the Verity Print(s) and Verity Touchwriter = Record TOTAL number of spoiled ballots: =

Section 5 | Vote By Mail Ballots Section 6 | Provisional Ballots

Record TOTAL number of Vote By Mail
Ballots returned to the polling place to be
counted at/by the Election Division office:
(Do not include Surrendered Vote By Mail ballots in this total}

Record TOTAL number of VOTED
= Provisional Ballots as recorded on the =
Provisional Ballot Carrier Pouch

We certify that the foregoing is a true and correct accounting of all Ballots issued and to be tabulated by the Election
Division and that the undersigned actually served as Judges of Election in the specified Election and poll location and
the polls were opened at 6:00 a.m. and closed at 7:00 p.m.

Judge's Signature Time Judge's Signature Time Judge's Signature Time
Judge's Signature Time Judge's Signature Tirme Judge's Signature Time
Judge's Signature Time Judge's Signature Time Judge's Signature Time
Judge's Signature Time Judge's Signature Time Judge's Signature Time
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Before The Election

POLLING PLACE LAYOUT

For suggested setup, refer to the POLLING PLACE LAYOUT. Modify as needed to

adapt to the size and shape of the room.

Polling Place Layout

T

ELECTION JUDGE

PICK UP
ENVELOPE

LEGEND

VB

AVB

Chair
Table

Voting Booth

Accessible Voting Booth
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ELECTION JUDGE

Before The Election

EMVELOPE
The newspaper insert contains Certified Candidates for every race in DuPage County.
Keep the newspaper within reach of all Judges for voters to view if requested.
Publication includes:
e Letter from DuPage County Clerk.
e Certified Candidates for every race.
e Polling Place listings by Township
e Early Voting/Grace Period Registration locations, dates and hours of operation.
LEGAL NOTICE / AVISO LEGAL 14 LEGAL NOTICE / AVISO LEGAL 4 LEGAL NOTICE / AVISO LEGAL
PULL OUT SECTION / SECCION DESPRENDIBLE
Supplement to / Supplemento para: Chicago Tribune and Naperville Sun - March 12, 2023 / 12 de Marzo, 2023,
2 m
<
2 CONSOLIDATED ELECTION NOTICE §
E AVISO DE ELECCION CONSOLIDADA 2]
g 2
g NOTICE is hereby given that on Tuesday, April 4, 2023, at the usual Polling Places in the g
I various Precincts in the County of DuPage and State of lllinois, a Consolidated Election =
8 will be held for the purpose of securing an expression of the sentiment and will of the g
- voters with respect to Candidates for Election, and for the purpose of voting on certain -
propositions.
. The Polls of said Consolidated Election shall be open continuously from 6:00 A.M. until .
7:00 P.M. on Tuesday, April 4, 2023. Dated at Wheaton, lllinois, March 12, 2023.
:(‘ Por medio de el presente se NOTIFICA que el dia Martes, 4 de Abril, 2023, se llevaran a cabo la F,
8 Eleccién Consolidada en los Centros de Votacién habituales de los distintos Distritos Electorales del Q
6‘ Condado de DuPage y del Estado de lllinois, con el propdsito de asegurar la expresién del sentimiento ;
g y la voluntad de los electores con respecto a los Candidatos a la Eleccién, y con el propésito de votar g
< para ciertas propuestas. (7}
) >
g Los Centros de Votacion de dicha Eleccién Consolidada deberéan estar abiertos continuamente desde =
- las 6:00 A.M. hasta las 7:00 P.M. el dia Martes 4 de Abril, 2023. Fechado en Wheaton, lllinois, 12 de 8
= Marzo, 2023 h
O (2
4 7
L] L]
Jean Kaczmarek 421N County Farm Rd
:t‘ DuPage County Clerk Room 1-600 =
o Elections Wheaton, lilinols o
w >
= | L
3
= o
- m
) >
B 2
g 8
g m
g g
- PULL OUT SECTION / SECCION DESPRENDIBLE =
LEGAL NOTICE / AVISO LEGAL i LEGAL NOTICE / AVISO LEGAL o LEGAL NOTICE / AVISO LEGAL




ELECTION JUDNGE

PICK UP
ENVELOPE

berore ection

VALID WRITE IN LIST

Listing will contain all Write-In Candidates for all races in DuPage County who have
filed a Declaration of Intent to be a Write-In Candidate form for races in DuPage County.

February 8, 2023
DuPage County Clerk Election Division

Unofficial Write-In Candidate Listing

(Al offices are full tarm unless otherwise noted)
LIBRARY
Aurora Public Library District Trustee Vote for not move than 2
Glenside Public Library District Trustes Vote for not more than 2
Glenside Public Library District Library Trustee - Unexpired 4 Year Term Vote for 1
EDUCATIONAL SERVICE REGION
DuPage County Regional School Board Trusiee Vote for not more than 2
GRADE SCHOOL
‘Wood Date School District 7 Board of Education Member Voie for not more than 3
Medinah Elementary School District 11 Board of Education Member - Unexpired 2 Year Term Vote for not more than 2

24



Before The Election

POLLING PLACE LABELS ELECTION JUDGE

PICK UP
Each Polling Place will receive a sheet of POLLING PLACE LABELS. PV,

= Place label on:

e Election forms and envelopes marked with a PLACE LABEL HERE box.

June 28, 2022 General Primary Election June 28, 2022 General Primary Election
699 —Grace Bible Church || 699—Grace Bible Church
398 W Eggleston Ave 398 W Eggleston Ave
Elmhurst, IL 60126 Elmhurst, IL 60126

June 28, 2022 General Primary Election /June 28, 2022 General Primary Election

699—Grace Bible Church || 699—Grace Bible Church

398 W Eggleston Ave 398 W Eggleston Ave
Elmhurst, IL 60126 \_ Elmhurst, IL 60126

/June 28, 2022 General Primary EIection\ /June 28, 2022 General Primary EIection\

699—Grace Bible Church || 699—Grace Bible Church

398 W Eggleston Ave 398 W Eggleston Ave
\_ Elmhurst, IL 60126 ) \_ Elmhurst, IL 60126 )

/June 28, 2022 General Primary EIection\ /June 28, 2022 General Primary EIection\

699 —Grace Bible Church | 699—Grace Bible Church
398 W Eggleston Ave 398 W Eggleston Ave
\_ Elmhurst, IL 60126 AN Elmhurst, IL 60126 )




26

Each Polling Place will receive a sheet of SURRENDERED BALLOT LABELS.

=

berore

SURRENDERED BALLOT LABELS

e election

ELECTION JUDGE

PICK UP
ENVELOPE

Use this label when a voter wishes to surrender their VOTE BY MAIL (VBM) BALLOT,
and vote in person. Voter must surrender VBM BALLOT and BALLOT ENVELOPE.
Place SURRENDERED BALLOT LABEL on the flap of the surrendered VOTE BY MAIL BALLOT ENVELOPE.

Place VOTE BY MAIL BALLOT ENVELOPE into the large SPOILED BALLOT ENVELOPE.

AFFIX POLLING PLACE RETURN IN BLUE
LABEL HERE ROLLING CASE

“THIS ENVELOPE IS FOR USE BEFORE 7.00 PM ONLY.

SPOILED BALLOT ENVELOPE [—= — ===

JUDGES OF ELECTION SHALL PLACE IN THIS ENVELOPE THE
VOTER’S SPOILED BALLOT SECURITY ENVELOPES

SURRENDERED VOTE BY MAIL BALLOT ENVELOPES

SIGN END OF DAY




Before The Election

CELL PHONE

A cell phone is provided for the use of communicating with the Election Division.

=

=

27

The Pickup Judge must fully charge the cell phone prior to Monday night setup.

Cell phone must be charged, turned on and manned at all times for use during Monday night setup,

Election Day, and Tuesday night supply return.
Cell phone may be used by all Election Judges to reach the Election Division.

Election Judges may contact the Election Division by dialing (630) 407-5577 or selecting Election Call Center

from the contact list.

Earpiece
Notification
Bar
Primary
Display
Main Menu/
App Tray
Optidns Back Key
Clear Speakerphone
Select Navigation
inswen’ L End/Reject/
FORRE, Power On
i il & Off
Voicemail
(Press and Hold) (Press and Hold)
Lock _ Text Input
Keypad Mode
(Press and Hold) .
' ki
Primary Loyd Speaker

Microphone |



Before The Election

CELL PHONE OPERATING INSTRUCTIONS

If you receive a text message from
DuPage County/Homeland Security
DO NOT "Opt Out” of text messages.

Please keep phone ON and CHARGED all day.
While driving, passenger will be responsible
for the ORANGE bag containing the phone and accessories.

To turn phone ON and OFF-:
Press and hold red phone icon @

To check voicemail:

Open phone, use center navigation key to select Phone @
Press and hold “1” under green phone icon g=y
To answer a call:

If phone is closed, flip open.
If phone is open, press green phone icon &%

To make a call:
Open phone, use center navigation key . to select Phone @
Dial: 1 + Area Code + Phone Number

Open phone, use center navigation key to select Contacts @
Select Election Call Center. Press green phone icon &%

Phone can RECEIVE text messages only. To read:
When phone is closed, the phone will alert if a text is received.
When phone is open, check upper left corner of notification bar for notifications.

Open phone, use center navigation key . to select Messages@
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Monday Night Set Up

Election Supply Cabinet Delivery

Election Supply Cabinets (ESC) will be delivered to Polling
Places on Monday the day before the election between
8:00 AM—4:30 PM. Delivery will be coordinated between
the Election Division, Election moving company, and the

Polling Place facility.

Monday Night Polling Place Set Up

All Election Judges are required to attend Monday night Polling Place setup. The Pickup Judge will determine
the setup time with the facility and communicate details with the Election Judges serving in the Polling Place.
Election Judges who serve as an Early Voting Judge on Monday afternoon are excused from participating in setup.

Monday night setup is for non-electronic equipment only. Equipment such as Poll Pads, Printers, and Scanner
need to remain locked in the Election Supply Cabinet (ESC) to be set up on Tuesday morning at 5:00 AM.

Set Up

1) Polling Place Name and number will be posted on the front and sides of the ESC. Verify the ESC is at the cor-
rect Polling Place.

2) Verify the seal # number on the cabinet matches the seal # in the Judge’s PICK UP ENVELOPE.
If different, contact the Election Division at (630) 407-5577.

3) Record the seal number on ELECTION RESULTS ENVELOPE 1. Break the Seal.

4) Place broken seal inside the envelope.

5) Take a photo of the ESC prior to removing it’s contents, to use as a reference when repacking.

6) Remove brown corrugate SUPPLY BOX.

7) Set up the Voting Booths.

8) Set up the ADA Booth(s).

9) Set up the Ballot Box and Ballot Bag.

10) Set up the Verity Touch Writer Booth and Printer Table.

11) Layout the extension cords and power strips, then plug into outlets.

12) Hang signs and posters using the blue painters tape provided in the SUPPLY BOX; Return SUPPLY BOX to ESC.

13) Take out a new seal from blue carrier pouch; Record the seal number on ELECTION RESULTS ENVELOPE 1.
Place envelope in ESC.

14) Close, lock and seal the ESC.
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Monday Night Setup

POLLING PLACE LAYOUT AND VOTER FLOW

Elections are held in community buildings such as libraries, churches and schools. Room sizes vary from
large gymnasiums to small rooms. For suggested setup, follow the POLLING PLACE LAYOUT provided in the
Judges PICK UP ENVELOPE, and modify as needed to adapt to the size of the room.

POLLING PLACE LAYOUT

= Set up two (2)—three (3) check-in tables.

= Two Election Judges, one from each party, must be assigned to each check-in table on Election Day.

= Setup the following equipment at each check-In table:

Poll Pad

Poll Pad Printer

Verity Print Unit with hand-held scanner.

Ballot Printer

NOTE: When setting up 3 tables, table #2 and #3 will share a Verity Print and Ballot Printer.

VOTER FLOW

= Direct Voter to a check-in table.

= Direct Voter to an open voting booth to mark ballot.

= Direct Voter towards the exit to place voted ballot into the Verity Scan Unit.

NOTE: If there is only one entrance/exit to the room (as pictured) the Verity Scan must be setup near the exit.

- Creckin
Al

=gt | —
‘ L ! | T Pravisianal VB

Polling Place Layout

L AEENANEREEE ) [REREE RS AR T R -
o == o 5

Wity Sean /

W gaergex Viity Touchwriter —_—
i l VB
vB

| LEGEND b

C | Chair e —
T | Table L

VB | Vioting Booth

AVE | Accessible Voting Booth ——

=

Krowink Poll Pads, Poii Pad Printers, Verity Priats, Baifef Prinfers
L]
Potatchars *
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Monday Night Set Up

VOTING BOOTH SETUP GUIDELINES

e Each Polling Place will minimally receive eight Voting Booths, and one or two ADA Voting Booths.

e Voting Booths should be adequately spaced apart and placed in a row so that the voter’s back is to the wall.
e The ADA Voting Booth, Verity Touch Writer and the Verity Scan should be placed close to the exit.

e Power cords should be secured to the floor using blue tape and kept out of the voter’s pathway.

e If available, place one or two Voting Booths on a tabletop. Provide chairs for voters who may need to sit to
vote.

For small rooms, four Voting Booths may be positioned in a group, as seen in the photo below.
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Monday Night Set Up

VOTING BOOTHS

Voting Booth (Minimally 8 per polling place)

1.

2.

Remove Voting booths from ESC.

Place voting booth on table.

Push clips in on both sides of the booth to open.
Remove legs and unfold.

Insert legs into base.

Turn over and place on floor.

Lift lid, unfold privacy screens and secure in place.

Snap
into
place

ADA Voting Booth (1—2 per polling place)

1.

2.

Remove ADA booth in gray box from ESC.
Remove all parts from the gray box.

Place booth upside down on a table.

Assemble the front legs by placing them in at a slight angle.

Place the straight rear legs into the booth.
Turn over and place on floor.

Unfold and secure privacy screen in place.

‘ONLY USE THE PEN FASVIDED

:
7
Vi



Monday Night Setup

VERITY TOUCH WRITER BOOTH AND PRINTER TABLE SETUP

The Verity Touch Writer Booth and Printer Table are stored in a black canvas transport bag with red handles.
1. Remove m black canvas transport bag from the ESC.
2. Remove all booth parts from the transport bag.

3. Place parts on a flat surface.

4. A complete set of booth part includes:

e Booth table

e Rear leg assembly

e Front leg extension

e Privacy screens

e Verity Touch Writer Printer Table

Verity Touch Writer Booth

1. Release the bungee cords holding the booth legs.

2. Unfold legs from booth table; Slide leg handle up to
lock into place.

3. Attach rear leg assembly to diagonal cut: Press metal
buttons to lock into place.

4. Attach front leg extensions; Press metal buttons to lock
into place.

5. Turn booth over and place on floor.

Verity Touch Writer Printer Table

1. Place printer table on a flat surface with legs upward.

/

2. Gently lift table legs and lock into place. I
3. Place table on the floor next to the Verity Touch Writer Booth

4. Return black canvas transport bag to the ESC

34



Monday Night Setup

BALLOT BOX WITH BALLOT BAG SETUP

35

STEP

TASK

1

= Remove the large

black canvas transport bag
with black handles from the ESC.

Remove all contents from bag.
(Ballot box, gray ballot bag, privacy covers)

Position the Ballot Box on the floor so the
PULL HERE TO OPEN label is on top and the white
instruction panel is readable.

Unlatch the four clips (two on each side).

Grasp the two sides of the PULL HERE TO OPEN
sticker; Pull completely out until a box is formed.

Lower bottom panel inside; Do not press down
yet.

Unhook the 3 small bungee cords securing the lid.

Pull the white cord up to ensure the lid is in the
unlocked position.

Gently lift the lid, pulling it up and over.

Ensure the double hinge is fully extended and
press lid down.

Unlock ballot box door using the black key.

Press firmly on bottom panel to lock it in place.




Monday Night Setup

BALLOT BOX WITH BALLOT BAG SETUP continued

STEP

TASK

IMAGE

6

= Unzip the gray Ballot Bag cover to see the
support braces inside.

= Push braces into corners to support the bag.

= Secure braces with Velcro flaps at bottom of
bag.

= Place Ballot Bag into the Ballot Box.
The bag lid should hang open to the left,
touching the inside wall of the ballot box.

36

= Close and lock ballot box door

= Return privacy screens and black canvas
transport bag to ESC.

The ballot box is now ready for the Verity Scan to
be placed on top Election morning.
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Monday Night Setup

EQUIPMENT SUPPLIES

SUPPLIES

Extension Cords And Power Strips

= Remove extension cords, USB and Outlet power strips from the

ESC.

= Pluginto power and set into place for easy equipment setup on
Election morning.

= Confirm working outlets. Turn on Power strip. A light on the power
strip will indicate power is on.

Hart Supplies m

The Hart Supplies purple bag contains items to be used with
VERITY equipment by HART ™.

3-Extra OKI Toner Cartridges if needed
Extra Verity Units Paper Rolls

4-Verity Power Bricks
Verity Power Cords are interchangeable between
Verity Units.

3-Verity Hand Scanners

Headphones with sanitary covers to be used with the
Verity Touch Writer.

= Remove the Hart Supplies bag from the ESC.

= Set power cords, hand scanners and headphones into place for
easy equipment setup on Election morning.




Monday Night Setup

SUPPLY BOX
The following materials are located in the SUPPLY BOX.

e FOR SETUP ENVELOPE

DURING ELECTION ENVELOPE

e AFTER POLLS CLOSE ENVELOPE
e PROVISIONAL VOTING SUPPLIES
e ADAEQUIPMENT

e MISCELLANEOUS SUPPLIES

After the Polls close, ALL unused supplies should be returned in the SUPPLY BOX with the exception of
unused ballot paper, which should be returned in a WHITE BALLOT TRANSFER CASE.

Refer to the following pages for detailed descriptions and illustrations of supplies.



Monday Night Setup

FOR SETUP ENVELOPE

The following materials are located in the FOR SETUP envelope.

POSTERS AND SIGNS

Hang using blue tape in the SUPPLY BOX.

Polling Place Sign

Wheelchair Accessible Sign F O R S ET U P
No Firearms Sign

Polling Place Directional Sign
Attention Voters—Start Here Sign

Spanish Voter Assistance Sign

RETURN CONTENTS AND ENVELOPES IN SUPPLY BOX

A-DP

No Electioneering Sign

No Cell Phones Sign

Not Registered? No Problem Poster

Voter Information Poster (English & Spanish)

Voter Instructions Poster (English & Spanish)

EQUIPMENT QUICK GUIDES - for Election Judge use

Quick guides are step by step instructions for setting up election equipment.

Do not hang quick guides in your Polling Place.

39

Verity Scan Ballot Box and Ballot Bag Setup
Verity Touch Writer Booth and Printer Table Setup
Voting Booths Setup

ADA Voting Booth Setup
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Monday Night Setup

POSTERS AND SIGNS FOR SETUP

POLLING PLACE SIGN —

Hang near the building entrance of the Polling Place.

Polling

Place

Centro de Votacion

Polls open at 6 a.m. and close at 7 p.m.

Los centros abren a las 6 a.m.
y cierran a las 7 p.m.

A-4BL
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Monday Night Setup

POSTERS AND SIGNS FOR SETUP
WHEELCHAIR ACCESSIBLE SIGN ——

= Hang by the ADA building entrance of the Polling Place.

O

‘4 N\

Lo o

NOTICE TO JUDGES: This sign is to be posted at Wheelchair Accessible Entrance

A-50
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Monday Night Setup

POSTERS AND SIGNS
NO FIREARMS SIGN

= Hang near the building entrance of the Polling Place.

FOR SETUP

Pursuant to
430 ILCS 66/65

AG
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Monday Night Setup

POSTERS AND SIGNS FOR SETUP

POLLING PLACE DIRECTIONAL SIGN T—

Hang inside of the Polling Place building to direct voters to the room/area where voting is taking place.

Polling Place

Centro de votacion

DuPage County Clerk Election Division
Division Electoral del Condado de DuPage

nnnnnnnnn
Governmantal Brsmnezs Systems
B0

Polling Place

Centro de votacion

DuPage County Clerk Election Division
Divisién Electoral del Condado ge pypage

rrrrrrrrr




Monday Night Setup

POSTERS AND SIGNS FOR SETUP

Attention Voters
Atencion electores

Start Here

Comiencen Aqui




Monday Night Setup

POSTERS AND SIGNS FOR SETUP

SPANISH VOTER ASSISTANCE SIGN T

Each Polling Place will receive two versions of the Spanish Voter Assistance sign.

Hang the sign that fits your Polling Place near the entrance of the Polling Place room where voting is taking place.
1. Spanish Voter Assistance Available — Post, if staffed with Spanish speaking Election Judges. - OR -

2. Call for Spanish Voter Assistance — Post if Election Judges do not speak Spanish.

Spanish Voter Assistance

Available at this
Polling Place

Asistencia en Espaiiol para el
Elector Disponible en este
Centro de Votacion

1— Spanish Voter Assistance Available

For Spanish

Voter Assistance
Call: (630) 407-5608

Para Asistencia Electoral
en Espanol
Llame al: (630) 407-5608

Gover

2—Call for Spanish Voter Assistance

45



46

Monday Night Setup

POSTERS AND SIGNS FOR SETUP

NO ELECTIONEERING SIGN -

Hang near the entrance of the Polling Place room where voting is taking place.

No Electioneering

No se permite hacer campana electoral

No judge of election, pollwatcher, or other person, shall at any primary or election, do any
electioneering or soliciting of votes or engage in any political discussion within any
polling place or within 100 feet of the entrance of any polling place; no person shall
interrupt, hinder, or oppose any voter while approaching within 100 feet of the entrance of
any polling place for the purpose of voting. Election Judges shall enforce the provisions
of this section. “Electioneering is prohibited under the lllinois Election Code, 101Lcs 5/741(c)".

Ningun juez electoral, observador electoral o alguna otra persona, podra en ninguna eleccion primaria o
eleccidn, hacer campaiia electoral, solicitar votos o participar en alguna conversacion politica dentro de
cualquier centro de votacién o a 100 pies de la entrada de cualquier centro de votacién; ninguna
persona debe interrumpir, obstaculizar u oponerse a cualquier elector que esté acercandose a 100 pies
de la entrada de cualquier centro de votacion con el propésito de votar. Los jueces electorales deberan
hacer cumplir las disposiciones de este articulo. Los Jueces Electorales deberan hacer cumplir las
disposiciones de este articulo. “Hacer campaiia electoral es prohibido bajo el Cddigo Electoral de
lllinois, 10 ILCS 5/7/41(c)".

A-5BL
Revised §/2023
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Monday Night Setup

POSTERS AND SIGNS FOR SETUP

NO CELL PHONE SIGN

= Hang near the entrance of the Polling Place room where voting is taking place.

= Place additional signs around voting booths.

No cell phones

No se permite usar teléfonos celulares

A-GBL




Monday Night Setup

POSTERS AND SIGNS FOR SETUP

NOT REGISTERED NO PROBLEM POSTER

Hang near the entrance of the Polling Place room where voting is taking place.

NOT REGISTERED?
NO PROBLEM

¢ NO ESTA INSCRITO?
NO HAY PROBLEMA

To register and vote you must...
Fara inscribirse iy votar usted debe .

. Be a U.S. cilizen
Ser un cludadano de EE UL

®  Be 18 by the General Election
Tener cumplido koa 18 afos para el dia de B Bleccidn General

. Live in your precinct at least 30 days before the election
Wiwir en su distrito electoral por lo menos 30 dias anfes de la eleccion

. Mot claim the right to vote elsewhere
Mo reclamar el derecho a votar en otro hegar

. Present two forms of identification; one must include your current residential address

Fresentar dos formas de (dentficacidn; una debe mostrar su direccidn actual

Some acceptable forms of identification include:
P\.Ig;. nas formas aceptables de identificaciin Il'r:lu:f‘_'-.

. lMinois Driver's License, State ID, IL Real ID . FOID Card

48

Licencia de conducir, identificacidn del Estado,

Identificacidn Real de INinois
. US Passport
Pasaporte de EE.LILL.
. Current Utility Bill
Faclura de servicios publicos actual
. Bank Statement
Estado de cuenta bancano
. Social Security Card
Tarjeta de Sequro Social
. Public Aid Identification Card
Tarjeta de identificacién de Asistencia Publica
. Employee or Student ldentification
Identificacidn de Estudiante o de Empleado
. Residential Lease or Contract
Arrendamiento o contrato de vivienda

Tarjeta de Pontar amma

. Insurance Card

Tarjeta de Seguro

. Vehicle Registration

Registro de Vehicwo

. 1* Class mail addressed to self

Correspondencia de primera clase dirigido a si
misma

. Personal Checkbook

Talonario de chegues personal

. Credit Card

Tarjeta de Crédito

. Civic, Union, or Professional

Membership Card
Taneta de Membresia Civica, Sindical o
Profesional.

it A /O A-TER
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Monday Night Setup

POSTERS AND SIGNS

VOTER INFO

RMATION POSTER

Each Polling Place will receive an English and Spanish version of the poster.

= Hang both posters in the Polling Place room where voting is taking place.

Voter Information

Voter's Bill of Rights Violation of Voting Rights
“ou have the ightto:

1tyau have winessid efars 12 commh any kind o fraud orcare
1. Cast your balet in 2 non-disrupsve stmesshers fres of sl

rupton in the voting o may regort this to your
inited Ststes Attorney’s Office, Federal Bursau of Investigation,

neferenze, oxthe llinoe State Boosd of Sections complsint hotfine at 1-836-

2. Vote #you're in line by Tp.m. 513121

3. Vbte by provisional balliot if your registration is not found

4 Request assistance in vobing, if required.

it compisint socedess sply o sleges vlsions

Ttz 1l of the Help America Vote At of 2002 such a3 vt
mg systems standards, aooessibity for thase persons with disa-
bilti=s, and voter regisiration may be reported to the IL State
Board of Elections

5. Bring newspaper endorsements or sample ballos imo the
voting booth, but take them with you when you finish vofing

8. Prossct the secrecy of your balt.

7. Recaive 2 new Ealot i you make  mistske or changs your
mind.

If you cranemped
intimidation in the vofing process, you may report this to the Civil
Fights Dision of the United Staes Depanmant of Jusice 2t
1-800-253-3031

8. Rieview your ballot after vofing to nsure its compiste and
comect.
9. Have your balot counted faiy and impanially:

ohibited acts of fraud and misrepresentatiol

* Persons must not make false statemants or falsely claim that they 2re citizens of the United States in order to
register 1o vote in any Federal, State or Local Elsction

* Persans must nat vate mare than ance in any election (this does not include vating a replacement ballot after
= spoiled ballot was invalidzted).

* Persons must not 2cquine o susmit materialy false, Faudulent or fictifious vater registration applications in
any elestion

* Persons must not submit false information as to name, address or length of residence for the purpose of
establishing eligibility 1o vote in any election.

* Persons must not 2cauine, cast or tabulate matarisly false, fraudulent or ficttious ballots in any slection

» Persons must not pay. offer to pay or accept paymant for wating, registering to vate, withholding their vote, or

voting for or against any candidate in any election

AsaaL

FOR SETUP

Way your ballot is provisional?

 Your name doss not appesr on the st of ragistered vaters
and you refusad 1 g e zalling piace or anather
grace registation sie.

* “our registration sizius has been chalengad 2nd 2 majery
of the judges agree. (A challenge may be made by an slec-
tion judge pellwatcher, or another voter )

# Acourt order has extended voting hours beyand 700 p m.

 You registered by mail and are requicsd to show

he poling place, but you do not have 1D
n Gay.

* “our name aprears on the st of voters who vare:
the esriy uoting period, bt you dlaim not to have voted
during the early voting pericd.

 You recsived a vos by mall ballot but did not return the
ballot o the Election Divis

* ou attempted to register 1 vote on Election Day. but fsied
o provide the necessary documentation

Attention! Provisional Voters

You may submit addtional nformation to the Elecsion Division
10 werify your woting status. The inforration must be rece:
D ol bnisi

< on
the Tuesday
following Election Day:

What must be complated 2t the poling place”
* Fill out the afficavit you recsive from the slecton judge:

* fin sizcsion judge will remove the carhon copy insen of the
Provisionl Voter Afidavit Envelops (voter copy) and wil
hand 1o yo

* An election judge will mark the Sfidavt to inficste the
rezsen your veie is proviznal Tne judge wil pizcs any
documentstion you provide in the Provisional Vbter Affdavt
Emwelope

* fin sizction judge willissus 2 ballot 10 you. The judge wil 3~
50 give you the Secrecy Provisional Enveloge.

» Afer you have complated vating, place the provisional balt
inside the Secreay Provisional Envelope, sesl it and return to
the slecton judge If you spoil your balot, ack a judge for 2
new  baor Do not seal the zpaiied salie in the snvelops.

nformation

=+ Notice to the Voter

o quakty to vote you must

* B2 3 citizen oftha United States

* B2 of the requined 358

* B2 3 registered voter

* Resida in the recinct in which you are ragistered
* Sign & voter apalicaton in support of the sbave
* Complate an sfidavt if required

Penalties: Violators of llinais Election Laws may be prose-
cuted under Federal or State Law Judges of Electon. as
officers of the Gourt, must enforce the provisions of the
Elestion Laws.

@otice to physically disabled voters
F you are unsble o cast your
you may receive assisia
Vioter Affidavit.

noe You and the per

and Services

-Not_me to firsi-time voiers who regisiered by

If you registered by mail and have not provided proof of
identity, you are required to show current and valid
entification with your name and address: IL driver's
cense, IL state |D, utiity bill. imprinted check book or bank
sttement

if you do nat have any of these forms of ID, you are enfitled
Bt provisional ballot. However, mmd r,uurmlm

cunted, you must submit a copy o Do the
it Authorty office by close of i anine Tussday
Taliowing the election.

bl beruze you are physoally dezbled, vsually |mpa|'ed or unable to read or write
50N or persons who assist you wi

red to complete 3 sworm

Assistance may be provided by two slection judges from the two plifical parfies or = parson of the voter's choice: Ask

the judges for further information

Informacion para el elector

Usted tiene ol derecho ds:

Declaracidn de los derechos del elector Violacién de los derechos electorales

i usted ha sica tastigo O algin interta para cometer cualquier to de
E

Ervitr s vots £n L ambianes 3 mtarumcionasy 1o 42

eegrian

sdersl,  FBL. o
e e Comea Seciorl lExtac a inces o trvis o
fislagdortwity

5 ainest e lafias e pm
Lo grocedimintos de reclamos administratvos aplican para s prasuntas

través de una belass provisons! 3 a0 e anesenta 5

Soliciar aysnsia o 2 vtasidn, 3 23 nasgsarie,

2 sranas son discapacicades s nseripeién el sl PR
repartatas al Carssjo Biecioral dl Estado de llingis.

Trasr prormosionss del pariéica o bolstas de mussra dantrode
I3 eabina g votacidn, paro levirsaias con usted rianda trminG i usted ha sid bessign ok actas resles o d inteias de dasiminadién o
intimidacion durareiz ¢l arocess slectoral, usted pusde regortar b0 a la
Civisidr de Derechas Civiles del Duzartamenta de Justiia S bos Ereados
Unidies  través el rumers 1-800-253-3931

aver

Proagar fa confidar

Fievizar zu blsta Sespuds 4 vors mara sssguras faqus fatd

eompieta s ceees

Que su boiews sa=

st o maners jusms & mzars

Actos prohibidos de fraude o de falsa declaracién

Las personas no deben dar falsos testimonios o falsamente afirmar que son ciudsdanas de los Estados
Unidos para pader in:

ibirse para votar en ninguna Eleccién Federal, Estatal o Local
Las personas na deben votar més de una vez en ninguna eleccién (esta no incluye votar con una boleta
reemplazada después que se haya invalidada una bolets dafizda).

Las personas no deban adqui

r o presentar salicitudes ds inscri
fraudulentas o ficticias en ninguna sleccion.
Las personas na deben dar inform

n slectorsl matsriziments falsas,

n talsa sobira su nombre, direcrisn @ fiempo de residencia con el

propésita de establecer su elegibilidad para votar en cuslguier eleccidn

Las perzonas no deben adquirin, smit o tabular bolees matsriziments falsas, fraudulentas o fictidias en
ninguna eleccidn.

Las personas na deben pagar, ofrecer pagar o aceptar pago alguno por vatar, para inscribirse para votar, para

retener su voto a para votar a favar o en cantra de ningdin candidzts en ninguna sleccidn

a2 o corrpean an o procesn de veaside, L pmd: repzrtar s

£9ar qud 6 s balsta pravianail

# 5 namars na asrecs sn s ks de slecionss Inscrios sara.
2 hia nagada Inscrbiesa an ol

Vetacian 3 &n atnd hagar duranta
® ssmaniase msesnsn

e e f i v

Uit e
ez

SYSPCAN
s St

® Lstasinnants nstrains £ 808 5 slezen pere ne
smumsntzes sazsss

jAtencion! Electores provisionales

Usiad pusds arssant
Gz st g

Informacion y Se|

- Aiso pars el Elector
Para tenar derecho a votar usted debe:
® Ser dudadano de los Estados Unidos.
& Tener I adad requerids

® Ser un elector Inscrito

* Residir en &l izt lectoral en o quzl estd inserta

* Firmar un salidned slectoral que raspsld lo mencionsdo
oz
* Comgletar una decleracién Jurada sl se le requlere

penalidades: Aquelles personas que Infrinjan \Esl.e\,es
Electorales de Hinols serdn procesadas bajo las Ley
Fadarsies o estatsles. Los Jusces Elsctoralss, c r“coh. sles
G612 ores, duperin hacer urplr o isaelconds d 125
Layes Electonsles.

= Aviso para los electores que votan por primers vez

¥ que se inscribieron por correo

Sl ustad s Inscribid por comeo y 1o ha suminitrada ninguna
prusba de idenndad, se e raquencs masrar uns I ansheacidn
vigente y vélide con su nombre y direccion: icencla de conducl de
Fnais, denmhezcidn estatsl de iinois, facturs de senscios,
chequera Imprasa o estada de cuamz bancan.

51 usted o tien ninguna de estas formas de Identicacidn, uste
tene derecho 3 emit na holeta provisionsl. Sin embargo, para
que su boleta sea contads, usted debers suminlstrar una copla de:
suldentificacitn 3 1a oficina de Autoridad Bectoral a mis terdar

&l cerre lsboral ol Martes siguients despuds d oz 32 I3 elecaidn

OAwso para los electores fisicamente discapacitados

51 Usted na puede emir X

bir asistencla, Austedy a

Seapaetad

‘2o defitiancias visuzies o 7o pusde lesr nl esanzr

Sonz 0 personas que 2 ayuden se les requeriré completar una Declaracidn lureds

L aslstencl pusde ser propordionada por dos Jusces lectorales de ambos partidos polfticas o por una persana que haya slegldo

el elector. Pregunte & los Jueces pare mayor infarmacién
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Monday Night Setup

POSTERS AND SIGNS

VOTER INSTRUCTIONS POSTER

FOR SETUP

Each Polling Place will receive an English and Spanish version of the poster.

= Hang both posters within the Polling Place room where voting is taking place.

Voter Instructions

Preparing to vote

1. ‘You are ntitied to 3 demonstration of the vating process by the Election Judges.

2. You are entitied to assistance while veting for reasans of blindness, physical disability. inability to read, write or
spezk the English langusge. Assistance may be given by sither two Election Judges. ona fram each palitical
party, or a friend or relative of your choice. You may not receive assistance from your emplayer or their agent or a
union officer.

3. The Election Judgas will ask you for your name, date of birth, address. and in a primary election, the party you wish to

vote for
4. You sre requined to sign an Agplication ta Vate cerifying inat you are registered at your cument residenca
5. ifquestions arise concerning the status of your voter registration. you may be required by law to complete an
affidauit before 3 ballot can be issued, or you may be sligible to vate 2 Provisional Baliot. (See Provisional Baliot Paster)
5. In preparation to vote you will be issued a balot. an ink pen. and a ballot privacy cover.

IMPORTANT NOTICE: Before geing to a voting booth, verify that the ballot style printed on the Voter
Authorization Receipt matches the ballot style on your ballot. If they do not matoh, immediately notify the
Election Judge. {See diagram below.)

e ——

asevsTw

Verity Scan Instructions

Marking your Ballot #1i i the box nexd o the candidais's name:

s

oposi John Doe

5 CR3NING B VOl pay MIBNIGN 15 118 MUMLST of CANGARIELS) Yo 316 SABA] 13 OIS s nosra s kst b e
o iy P 1908
- Vot o 1ate candidles (18 Yo s sniled ko wilin a1y office Wil resi n the
tejecton of your balit by th
To £a5t A VEAE, S the pen prowided 10 B 1 10 5ok 10 the ieh of the canmdate's name,
11 DAODOSIGN CHOIC YU WIEN 10 Mk
A3y CIwck 1w DACK o e Lallon or S0GU0NSI CNGABIES BN DIoposions

 —E]

Willa-in Voting

the appropriate Unit of Govesnment and Offica Tils on the bl
n Darien the b ta left of e candidate’s name.
© Writs the candidale's name an the lina provded
“Failure to o steps B or C wil result in your Write-in vots not
Nate: The ltal pumber o volos cact ar bt candtales prted on the st s for
{hoso it I should nat sxooad th el nnmhi'e}f vots aniiied wihin aach afe

il raelt i your i by e, weriy Scen 2
Wit 1 vl i v e oy fr e who tmel et Wik Doclenton e ML e

of et it he Elecion Divsion

Casting your vote:

1 When you b pleted voting, pl privacy cover over the ball

2 Exit the voting busth and proseed to the Election Judge stationed near the Verity
Scan

Alowthe Election Jusge to verity that the ballot s properiy nifaled in the ugper fight-hand comer

of e baiiot
3 Proceed to the ballot box and insert the ballot into the Veuiry Sean
- Tre Veriy Scan is cagal ot n any orientatic

bie of scozoting the tal
. Tha Uiy Soan wi count your vekos Shd Sutamatsaty degoat he balot o the ballotbax

After depositing the ballot into the ballot box, return the ballat privacy cover to the
nearest Election Judge
If the Ve n refurns your bal m
b s
" i Verty Scan corinues s reurn th Bal,read the mssage an the discay.Tre ispis
the resson e balot was not accepted
- have over-voted 5 balat, tre\P’ Sean will rej h=h.=ﬂnl The\ém' Sean screen will prompt
{1f3b'=-1od nsa 5 vt St e e ey ! i
Remane he bl 33 hee baict from
Upon sumendering Kre spoled ballot enveiope. thy
of the same baliot style, and same pary

=

e {foe aginal sl i b i
Elechon Judge wilissue you another balll
a3 pimary

o
. Casttheir ballot as-s {the over-voted contest vl not be count=d )
- The Vierty Scan will count allthe votes on the tallt minus the cfice (=)

Prepardndose para votar
* Ustad tisne & derecha 2 una demesracion del proceso siecteral por gans o los Juzess Electorsles
+ Usted tiene e deracho d recibir asistencia al votar por razon de ceguera. d\,mpmzd fisica, incapacidad para leer, escribit o
nablar 2 iioma ingids. Ls azistensia pusde sar prozorsionads ya see por dos Juzses Elecioraies, Uns de cads panids poities, o por un
amigo o famiiar que usted escoja. Usted no podra reciir asisienca de _.ane dE su emgpleador, de su agent= o de un oficial del
sindicate.
Loz Jusces Eleciorsies be praguntarn su nombre, fecha de nacimisnts, direccidn y an 25 eleccionss primarias, por cusl partdo deses usted vatar
- Sela requarird fimmar una Solicitud para Votar osntficando qua usted estd inscrito con s domicilio actual.
i surgen dudas preguncas soerca del estatus S suinseripeidn lectorsl s e raquerind por sy complgter una declaracidn jurads smes de

que le pror 2 boets, 0 pusde ser que usted relina los requisitos para votar con na Boleta Provisional. (Ver el afiche de
Boleta Provisinal)
- Como prepar " 3 usted se e prop una boleta, un lapi tinta y una cublertz para mantener Ia prvacidad de I3 bk

AVISO IMmTﬂNTE Antes de dirigirse a la cabina de votacion mnflqueque el tstllu de la boleta impresa en su recibo de
Autorizzcién de Votznte coincida estilo de bolets que aparece en su t si
netifiquele al Juez Electoral

[ ——— asTUSTW

Marcando su boleta

Errveinn e un Walo para un Candidala/Proaiests wonsss e |a biela,
Antes de ermite un volo,
e vtar i e w50 kel plica

aiare

v ok a romcre el sasdlés

. oo

s s 8 s s

NO B2

o cumdas s fang o
provbarpirtoen wt—rnscu 8 bolets

+ Pora emilir un voto, utlice. le enirog para reliensr
I iridara el noenbre da caneiHako. 5 da In propUesin s Usisd Gasan selrcionar

+ Siemare cheques |a parte da atrés de & bolsta gara v

Vatas For Escrite

A Encusantrs |5 Unidad da Goblsmo apropiada y Tieulo dal Cargo an 18 bolst,

B.Gscurezss of dvalo (ue el & |6 lequierda del nombre del sendidaty

©.Escribr el nonibre del canddiio s b e poporcionada.

* B8 618 04408 10 C dardn OO reull00 Qe 8 100 Por EACHD 0 188 Contac

e sl de pos

daos par sstritn, N deberd excarer al nomarS ot de Vet

VOIS 40 Cadla CAT0 pOIICD. £l SXERS0 04 wOtS At RIGAF & qU 5

caner OpECo.

Liss vt por sscrl serin regsirdos solanerls pars squstos Canddals qus haysn preseatads

Dectaracin de i

a0 un mismo cargo dard o

encuantra a

5o fachazada por ol Es-

Emitiendo su voto

1.Cusndo usted haya terminado d votar, coloque Iz cublerta para mantener s privacidad
encima de bolets.

2 Salga de la cabina de votacién y dirijase al Juez Elestoral que se ensuentra carca

del Escaner de Veracidsd
- Pamitale al Juez Electorsl verificar que I tarjets de voiscidn tenga las iniciales debidamente
colocadas en la esquina superior derecho de la boleta.

3.Avance hacia a Ia urna slectoral e introduzca s boleta dentro del Escaner de Veracidsd.

- El Escaner de Varacidad es capaz de aceptar |3 boleta orisntada de cuslouier maners.

- El Escaner de Varacidad contard sus votos y automaticaments depesitars Iz boleta dantro de |3
c3ja de bojatas.

Después de depositar |a boleta dentro de la uma electoral, regrese I cubierts
paramantener la privacidad de la boleta al Juez Electoral mas cercano.

L8| Escaner o2 Verscidad |8 devuzhie su Soiata
Wuslva 3 inseniar 2 boiats erizntada de manera diferents
- Si el Escdner de Veracidad contindia dewolviéndole Is boleta, lea el mensaje que aparece en
&l wisor. El visor le indicard Ia razdn por Ia sual 2 bolets na fue aceptada
- i usted fiens una bolsts con exeesc de votos  Escaner de Veracicad rechazard s bolsta
La pantalia del Esciner de Veracidad e indicard al votante que hacer con su boleta
El votante puede escoger
- Retirar |a boleta y solictar una nueva boleta del Juez. (La boleta original serd anulada)
- Al entregar el sobre de Ia boleta anulads los Los Jueses Electorales le emitirdn ofra boleta
del mismo estila y mismo partida palitico en la Primaria.
- Emitir su voto como estd (E] coneursa con exceso de votas no serd cantado)
- El Escdner de Veracidad contard todos los votos en 1z boleta menos ef puesto palitica
que tiene exceso de votos




Monday Night Setup

EQUIPMENT QUICK GUIDES FOR SETUP

VOTING BOOTH SETUP e

Use the VOTING BOOTH SETUP as a reference to setup voting booths on Monday night.

= Do not hang Quick Guide setup instructions in Polling Place.

VOTING BOOTH

DAY BEFORE DAY BEFORE DAY BEFORE

Remove Voting Booths Push clips in on both sides

Remove legs and unfold.
from ESC. of the booth to open.

Place Voting Booth on a
flat surface i.e. table

DAY BEFORE DAY BEEFORE DAY BEFORE

Insert Legs into base Turnover and place on floor Lift lid, unfold privacy
(Easier with 2 people) screens and secure in place.
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Monday Night Setup

EQUIPMENT QUICK GUIDES FOR SETUP

ADA VOTING BOOTH SETUP T

Use the ADA VOTING BOOTH SETUP as a reference to setup ADA voting booths on Monday night.

= Do not hang Quick Guide setup instructions in Polling Place.

ADA VOTING BOOTH SETUP

DAY BEFORE

Remove grey ADA voting Remove all parts from the Place grey ADA voting booth
booth from the ESC grey ADA booth box. upside down on flat surface.

DAY BEFORE DAY BEFORE DAY BEFORE

Assemble the front and Place ADA voting booth

Unfold and secure privacy
rear legs (snap together).

screens by placing in slots
in base.
Push front and rear legs into




Monday Night Setup

EQUIPMENT QUICK GUIDES FOR SETUP

VERITY SCAN BALLOT BOX AND BALLOT BAG SETUP

Use as a reference to setup the ballot box and ballot bag on Monday night.
e The Verity Scan must not be placed on top of the ballot box until Tuesday morning, Election Day.

e Do not hang Quick Guide setup instructions in Polling Place.

VERITY SCAN BALLOT BOX
AND BALLOT BAG SETUP

DAY BEFORE DAY BEFORE DAY BEFORE

Remove Black Canvas
Transport bag with black
handles fram Election

Supply Cabinet (ESC) and A. Unlatch the four clips. A. Unhook three bungee
remove all contents. (two on each side). cords securing the lid.

Flace Privacy Screens and B. Pull open the Ballot Box, B. Lift lid by gently pulling up
Ballot Bag on table. pressing side panels out E!‘Id out. Ensure double
until they are flat. hinge is fully extended and

Do not remove Verity press lid down.
Scan from ESC. C. Lower the bottom panel,

do not press down.

DAY BEFORE DAY BEFORE DAY BEFORE

Place Ballot Bag with lid on
[a] left side in the Ballot Box.
If scan is not accepting ballots,

verify that the ballots are
A. Unlock Ballot Box door properly falling into the ballot
with black key. bag. Adjust ballot bag if
B. Press down both sides TR
of the floor panel to lock Unzip grey ballot bag Close and lock ballot box.
it into place. cover to show support Retumn privacy screens and
3 braces. black canvas transport bag to
the ESC.
Push braces into the
comers o form a box. The Ballot Box is now ready
for the Verity Scan to be
Secure braces with the placed on top Election
‘ér‘elcru on bottom of the Morning.
ag.
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Monday Night Setup

EQUIPMENT QUICK GUIDES

VERITY TOUCH WRITER BOOTH AND PRINTER TABLE SETUP

FOR SETUP

Use as a reference to setup the Touch Writer Booth and Printer Table on Monday night.

Do not hang Quick Guide setup instructions in Polling Place.

The Verity Touch Writer and Printer must not be setup until Tuesday morning, Election Day.

VERITY TOUCH WRITER BOOTH
AND PRINTER TABLE SETUP

Remowve the black canvas transport
bag with red handles from the
Election Supply Cabinet (ESC).

Remowve booth parts from the black
canvas transport bag and place on
flat surface.

Do not remove Verity Touch Writer
from ESC

Aftach the rear leg assembly to diagonal
cut legs.

Press the metal buttons to attach and
lock it into place.

DAY BEFORE

PRINTER TABLE

Remove the black canvas transport
bag with red handles from the Election
Supply Cabinet (ESC).

Release bungee cords holding the
booth legs, by lifting over metal legs.

Unfold the legs from booth table.

DAY BEFORE

Attach the front leg extensions.

Carefully unfold the legs of the printer

table. Be careful not to pinch your
fingers.

DAY BEFORE

Pull on the handle and [ift to lock the
legs into place.

DAY BEFORE

Press the metal
buttons to attach each
leg and lock them into
place.

Tum the booth
over and place on
floor with the
handle facing
forward.

DAY BEFORE

Carefully turmn the table over and place
on floor next to the touch writer booth.
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Election Day—Morning Setup

56

Election Judge Arrival

=

=

=

All Judges should arrive at their assigned Polling Place at 5:00 AM.
Once the Poll Pad is setup, ALL Judges should take the Oath of Office and Sign In.

All judges must sign in indicating they are present and serving on Election Day. Failure to sign will result in
delay of payment.

The Pickup Judge should assign a number to each Election Judge. This will be useful when determining if all
judges signed a required form. Example: “We still need a signature from Judge #4”.

At 6:00 AM announce that the Polls are now open. If there is any reason that the Polls will not open at
6:00 AM, immediately call the Election Division at (630) 407-5577.

Equipment Set Up

1)

Break the seal and open the ESC. Retrieve ELECTION RESULTS ENVELOPE 1. Verify the ESC seal number
matches the seal number recorded on Monday night in the RECORD ESC NIGHT BEFORE SECURITY SEAL
NUMBER HERE box at the bottom of the envelope.

Place the broken seal in ELECTION RESULTS ENVELOPE 1.
Setup the Poll Pads.
Setup the Verity Print and Ballot Printer.

Sign the CERTIFICATE OF INSPECTION found in the OPEN FIRST white ballot paper transfer case.
Place certificate in ELECTION RESULTS ENVELOPE 1.

Setup the Verity Scan.
Setup the Verity Touch Writer and Ballot Printer.
Setup the Vote By Mail Dropbox.

Setup white Polling Place Directional Sign(s) outside.

10) Place the No Electioneering Cone(s) outside. Some Polling Places may not receive a cone.

11) Place the American Flag outside the entrance of the Polling Place.

12) Setup the ADA Doorbell. Some Polling Places do not receive an ADA doorbell.
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Election Day—Morning Setup

EQUIPMENT SUPPLIES

SUPPLIES

IMAGE

Poll Pad Additional Supplies

The jumbo, clear, zip-top bag contains supplies to be used on
Election Day with the KNOWINK POLL PAD.

e 2—3 Pencil Boxes (a.k.a. Voter Authorization Receipt Box)

= Place all Voter Authorization Receipts in this box as
Voters are processed on Election Day.

= After the Polls close, place receipts in the
Voter Authorization Receipt Envelope.

= Place the empty pencil boxes in the clear zip top bag in the
ESC.

e Extra paper rolls for the POLL PAD printers.
Reminder: Reload paper with the flap towards you, feeding from
the bottom/underneath roll as pictured.

POLL PAD RECEIPT HOLDER

POLL

PAD PAPER ROLLS

)./

./
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POLL PAD TABLET and PRINTER

Poll Pad is a secure Apple iPad application that provides a seamless electronic voter check-in and
verification process. Poll Pad is also used to register a voter, update a voter’s registration, process
voter’s provisionally, spoil ballots, and process voters requiring assistance.

NOTE: Poll Pads may NOT be setup until Election Morning.



Election Day—Morning Setup

POLL PAD TABLET AND PRINTER

STEP TASK

1 |[= Remove all Poll Pad cases from the ESC.
Each Polling Place will receive 2—3 Poll Pads.

Everything needed for tablet and printer setup
will be included in the green Poll Pad case.

2 |= One Poll Pad at a time, open and remove all
contents from the Poll Pad case.

Poll Pad Base Power Brick

Poll Pad Stand  Standard power cord

Poll Pad Lightening cord
Printer Styluses *

*Judge uses loose stylus; Voter uses attached.

Lay Poll Pad tablet face down on a flat surface
to avoid scratching the screen.

3 |= Verify that the labels on the case, printer
and back of the tablet all match.

Example: Poll Pad DuPage County IL 1088
If not, call the Election Division

at (630) 407-5577.

e
f o mempore

4 | Printer must be setup and powered on prior to
setting up the Poll Pad.

= Plug the Poll Pad power adapter cord flat
side up into the back of the Poll Pad
printer.

= Plug the power cord into the brick.

= Plug the printer power cord into a
power source.

5 |= Power on printer using the switch located
on the left side of the printer.

= Confirm the light on the front of the
printer turns green. If not, check all of the
power connections.
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POLL PAD TABLET AND PRINTER

STEP

TASK

IMAGE

Poll Pad should be laying face down on a flat surface.

= Open the stand arm and pinch the tabs to insert the

round portion into the back of the tablet.

= Rotate stand arm until it clicks into place.

= Firmly grasp stand arm and insert into base.
The two stickers on the back of the Poll Pad should

still be visible and when put upright the home button

should be on the right when you are facing the
screen.

= Insert the lightening cord into the right-side of the
tablet, then into the USB power strip. The power
strip must be plugged into a power source to be
turned on.

Lightening Cord

The tablet will power on automatically if connected to

AC Power. If it doesn’t, turn on by pressing and holding

the power button located on the top left until you see
the Apple icon, then release.

The Poll Pad application will launch automatically.

The apple icon will appear followed by the Welcome
Screen.
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POLL PAD TABLET & PRINTER ICONS

12:36PM_Mon Nov 6 il T @ 98%
General Election Training - 04/04/2023 [ ]
2023, 11:54:08

Last Imported: 07/31/20

DuPage County gfecc‘”kfn‘sReg‘(’gd; 01)084 Countywide Records: 1084
10 - Addison Village Hall EDR: 1 Config. Profile: 3.4 ED

= MENU

DuPage County

General Election Training
04/04/2023
10 - Addison Village Hall

GET STARTED

HOME SCREEN

CLOUD SYNC ICONS & COLORS

GREEN—Poll Pad is currently connected and synchronizing with the central election
database.
(=) YELLOW—Poll Pad is in the process of connecting to the central election database.

: RED—Poll Pad is currently disconnected and not synchronizing with the central
) {?_) election database. Poll Pad will continue to work and check-in voters.
Contact the Election Division at (630)407-5577.

PRINTER ICONS & COLORS

GREEN—Poll Pad is paired with the printer. A receipt will print out for checked-in

2 voters.
N YELLOW—Poll Pad recognizes the printer and is currently in the process of pairing
g with the device.

(o H RED—Poll Pad is not paired with he printer. Select the printer icon, followed by Pair
] and Connect.
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POLL PAD TABLET AND PRINTER

62

STEP TASK IMAGE
10 |= Verify the following information is correct:
* Check-ins=0 @ SR SR
e Election Name Checkins: 0
i EIeCtion Date Ger:::;Electiocn)l:I{:i)n/ing
04/04/2023
. 10 - Addison Village Hall
e Polling Place number and name ’
If any of this information is incorrect,
contact the Election Division at (630) 407-5577.
HOME SCREEN
11 PRINT TEST RECEIPT

=

U

Verify printer and cloud icons in upper right
corner are green.

Using a stylus, touch the green printer icon.
Touch PRINT TEST RECEIPT.

Place test print from the Poll Pad printer into
ELECTION RESULTS ENVELOPE 1.

The Poll Pad is ready for use.

Place green Poll Pad cases back into the ESC.

Printer Status: Ready to print.

[ Print Test Receipt
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POLL PAD TABLET AND PRINTER

TASK

IMAGE

CHANGING PRINTER PAPER
= Open Printer

= Reload paper with the paper flap toward you, feeding
from the bottom/underneath roll.

= Close and Print Test Receipt

CHARGING POLL PAD

= Plug USB end of power cable into power cube

= Plug power cube into power strip.

= Plug power cable into Lightning Connector on Poll Pad.
= Wait about five minutes for the Poll Pad to charge.

= Once there is sufficient power, Poll Pad will auto power
on

= Resume normal operations.

ADDITIONAL TIPS

= Confirm battery charge on Poll Pad is at least 90% or
greater to begin the day.

= Plug into electricity if battery life reaches 20%

= Use the Stylus, not fingers to operate the  Poll Pad

screen.

100% () 4
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POLL PAD SIGN IN & ELECTION JUDGE OATH

All Election Judges, a.k.a. Poll Workers, must sign in and read/listen the Election Judge Oath on Election Day.
e Alist of Judges assigned in the Polling Place will be loaded into the Poll Pad prior to Election Day.

e IfalJudgeis added or moved from another Polling Place within 5-days of the Election they may not be listed.
Instructions for adding Judges to a Polling Place are provided on the following pages.

e If aJudge serves, but does not sign in, their paycheck will be delayed.

e The DuPage County Payroll Department requires a Social Security number to issue a check.
New Election Judges will be contacted during the scheduling process or after the Election to provide their
Social Security number.

64

To begin, select MENU in the top left corner.

8:33 AM Mon Nov 6

General Election Training - 04/04/2023

= MENU
== Last Imported: 07/31/2023, 11:54:08

5 Precinct Records: 1078 : .
-\ DuPage County Checkins. 0 (SB: 0) Countywide Records: 1078

10 - Addison Village Hall EDR: 1 Config. Profile: 3.4 ED

DuPage County

General Election Training
04/04/2023
10 - Addison Village Hall

GET STARTED
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Election Day—Election Judge Oath & Sign In

POLL PAD SIGN IN & ELECTION JUDGE OATH

Select the purple ELECTION JUDGES icon.

10:45 AM Mon Nov 6 ull ¥ @ 100% .

O

Precinct Finder Register Voter

Status Report Election Judges

O

Summary Report Contact Support

Tools and Settings

@

Training Materials Poll Book Entries

Tap to Exit
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66

POLL PAD SIGN IN & ELECTION JUDGE OATH
POLLWORKER SIGN IN

Election Judges, a.k.a. Poll Workers assigned to your Polling Place will be listed in the left tool bar.
The date and time of sign in/out will be displayed.

.l White Box indicates Election Judge is signed out.

. Blue Box with check mark indicates Election Judge is signed in.

= Find your name in the left tool bar.
= Click the check box next to your name to sign in.

= If your name and/or address need to be updated, email corrections to the Election Division at
electionjudges@dupagecounty.gov immediately after the election.

2:43 PM Wed Dec 20 ull ¥ @ 80% =

Election M

Last Imported

= MENU

10 - Addison Village Hall POLLWORKER SIGNIN

POLL WORKERS

Barbara Walters

O
FIND YOUR NAME
Beth McBeth .
Please tap from the list to the left.
Bo Jackson Thank you for your service.

Election Judge
Signed Out at 12/20/20.
14:43:37

Doc McStuffins
Election Judge

Signed Out at 11/28/2023,
16:00:06

Jim Shoes
Election Judg
Signed Out at

Signed Out at 12/20/2023,
14:43:43

Ou-o
a'B
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POLL PAD SIGN IN & ELECTION JUDGE OATH

POLLWORKER SIGN IN

The signature screen with your name, party, and oath will appear.

Each Judge must:

= Read the Election Judge Oath or select LISTEN TO OATH.
= Sign your name at the bottom of the screen.

= Select the blue SIGN IN button at the top of the screen.

2:44 PM Wed Dec 20

= MENU

Last Importe:

DuPage County

Beth McBeth
Student Judge
Sig| t at 12/20/20.

Doc McStuffins

Election Judg:
Signed Out at

Jim Shoes
Election Judge
Signed Out at
14:43:41

Johnny Football

ADD POLL WORKER

Election Manual Config - 04/04/2023

10 - Addison Village Hall RRECGORKER SIGOEI

Mcbeth, Beth
Party: Democratic

105 S Grant St, Westmont, IL 60559

Home:(630) 444-4444

1)) LISTEN TO OATH

EDIT INFO

Constitution of

ithfully
of my

tlined in
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POLL PAD SIGN IN & ELECTION JUDGE OATH
POLLWORKER SIGN IN

Once the blue SIGN IN button is selected, the date and time of the sign in will appear under the judges name.

2:44PM Wed Dec 20
Election Manual Config - 04/04/2023

Last Imported: 11,

= MENU

DuPage County
10 - Addison Village Hall ‘ FE gl

Beth McBeth

Student Judge

4)) LISTEN TO OATH

Mcbheth, Beth

Party: Democratic
Bo Jackson 105 S Grant St, Westmont, IL 60559

Heccet s Home:(630) 444-4444

Beth McBeth

Election Judge
Signed In at 11/0
10:59:36

ADD POLL WORKER

wll T @ 80% mm

ekt | sonovr |
10 - Addison Village Hall FRLLUOI ek Sl i ol
Beth McBeth
Ti46.45 ‘ Mcbeth, Beth
Party: Democratic
Bo Jackson 105 S Grant St, Westmont, IL 60559
Soneqs 5202023 Home:(630) 444-4444

McStuffins
Jud.

Jim Shoes
Election J
Signed In a
14:46:52

Johnny Football
Eles

onstitution of

TONI BRAXTON

Election Judge

ADD POLL WORKER
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POLL PAD SIGN IN & ELECTION JUDGE OATH
ADDING A POLL WORKER

To add an Election Judge who is not listed in your Polling Place:
= Select the blue ADD POLL WORKER button at the bottom of the list.

2:45 PM Wed Dec 20 ul F @ 80% W
Election Manual Config - 04/04/2023

Last Imported:

) 0" aton v | sonn |
10 - Addison Village Hal POLLWORKER SIGN IN SIGNIN
Mcbeth, Beth

Party: Democratic | EDIT INFO ’
Bo Jackson 105 S Grant St, Westmont, IL 60559

Enthl Home:(630) 444-4444 ICAR SIGNATURE

Doc McStuffins

Election Judge

]

= MENU 28

Jim Shoes

Election Judge
2/

the C[?“.;’-ll'-li‘(:!'
the office of Ju
gible to vote in thi

the ElectionZode

TONI BRAXTON

Election Judge
Signed Out at

14:43:45 x p/

ADD POLL WORKER
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POLL PAD SIGN IN & ELECTION JUDGE OATH
ADDING A POLL WORKER
1) Personal Information

= Enter all requested information.
= Select NEXT.

< BACK Personal Info

SCAN 1 2

Election Judge W

Choose Position *

Beth

First Name * Middle Name

06141977 630-444-4444

Date of Birth Home Phone Number
Work Phone Number Email

3 NEXT

Democratic v

Choose Party *
McBeth

Last Name *

Mobile Phone Number

X

Suffix

2) Address Information
= Enter all requested information.
= Select NEXT.

¢ BACK Address Info

105 S Grant

House Number House Suffix Pre-Direction Street Name *
Westmont

Unit Type Unit No. City

Mailing Address (If mail cannot be delivered to the address above)

PO Box City State

3 NEXT

St

Street Type

IL 60559

State Zip

X

Post-Direction
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POLL PAD SIGN IN & ELECTION JUDGE OATH
POLLWORKER SIGN IN

= Verify that ALL Judges in attendance have listened to the oath and signed in.

. A blue box with check mark indicates the Judge has signed in.

E A white box without a check mark indicates the Judge has not signed in.
If the Judge is present, ask them to sign in. If they are not present, ignore.

4:00 PM Tue Nov 28 ull ¥ @ Not Charging @
Primary Training - 04/04/2023

Last Imported 7

= MENU 2.2

DuPage County
10 - Addison Village Hall FRLEQRHER SIGH N

Beth McBeth

Ell

Bo Jackson
Election Judge

e Please tap from the list to the left.

Thank you for your service.

Jim Shoes
Election Judge
Signed In

Johnny Football
Election Judge
Signed In

TONI BRAXTON

Election Judge
Signed In

ADD POLL WORKER

RETURN TO MAIN MENU FOR VOTER CHECK IN
= Select MENU in the upper left hand corner.
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POLL PAD SIGN IN & ELECTION JUDGE OATH
RETURN TO MAIN MENU
= Select pink HOME button in the center of the screen to begin voter check in.

10:45 AM  Mon Nov 6 «oll T @ 100%

o

Precinct Finder Register Voter

Status Report Election Judges

O

Summary Report Contact Support

Tools and Settings

Voters @

Training Materials Poll Book Entries

Tap to Exit
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POLL PAD SIGN IN & ELECTION JUDGE OATH
POLLWORKER SIGN OUT

All Election Judges must sign out after the Polls Close, and prior to closing the Poll Pad.

Judges that are unable to work the entire day (i.e. Sick) must sign out prior to leaving the Polling Place.
= Find your name in the left tool bar.

= Click the check box next to your name.

= Select SIGN OUT.

2:47 PM Wed Dec 20 il T @ 80% Em
Election Ma | Config - 04/04/2023

Last Imported: 23, 15

= MENU 2.8

DuPage County
10 - Addison Village Hall POLLWORKER SIGN IN SIGN OUT

Beth McBeth
| «) LISTEN TO OATH
14-46 ;

Mcbeth, Beth

Party: Democratic
Bo Jackson 105 S Grant St, Westmont, IL 60559

Election Judge . i
Signed o 12072073, Home:(630) 444-4444 CLEAR SIGNATURE

Doc McStuffins

El

EDIT INFO

Jim Shoes
Election Judge
Signed In at 12/2
14:46:52

Johnny Football

TONI BRAXTON

Election Judge
Signed In at

14:46:57 : x

ADD POLL WORKER
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VERITY PRINT AND BALLOT PRINTER

Verity Print is an on-demand ballot printing device. Verity Print works with the attached ballot printer to issue
paper ballots to voters. The voter hand marks their ballot and casts it using the Verity Scan.

NOTE: Software startup for each unit may take several minutes, due to security and data integrity checks that the
Verity software performs. This process is included in the design of the Verity Voting System to verify the authenticity
of the software before allowing it to operate.

Verity Print and Ballot Printer Workstation Layout
Most Polling Places will receive three Poll Pads, two Verity Prints, and two Ballot Printers.
The first bipartisan team of Judges will have their own Poll Pad, Verity Print and Ballot Printer.

The second and third team of judges will each have their own Poll Pad, but will need to share the Verity Print
and Ballot Printer.

See the illustration below for proper workstation layout.

1 2 3
o[ HO [|oo | 1Ol || o0
e oy e Verity Print PollPad B 1iot Printer Vesity Priot Poll Pad

® @ O O OO
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75

VERITY PRINT AND BALLOT PRINTER

STEP

TASK

1

= Remove all Verity Prints and Ballot Printers from the ESC.

= Remove Ballot Printers from the plastic printer boxes and place on
table next to Poll Pads.

NOTE: The Verity Touch Writer Ballot Printer will be marked with a
green label and should be placed next to the Verity Touch Writer.

BALLOT PRINTER SETUP

= Plug in the square end of the USB printer cable into the printer.
(The flat end will be plugged into the Verity Print ).

= Insert the power cord into the printer and the other end into a
power source.

BALLOT PAPER LOADING
= Remove white ballot paper transfer case (s) from the ESC.

= Start with the box labeled OPEN FIRST. Fill out the
CERTIFICATE OF INSPECTION FORM.

Place completed form in ELECTION RESULTS ENVELOPE 1.

J

Remove the paper tray drawer from the front of the printer.
Extend the blue paper guide.

Load ballot paper into tray and adjust guide to fit.

N

Reinsert and close the paper tray.

Do not power on the printer at this time.
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VERITY PRINT AND BALLOT PRINTER

STEP

TASK

4

VERITY PRINT SETUP
= Position the Verity Print on the table to the right of the ballot printer.

= Remove power brick, power cord and hand scanner from the purple cord bag.

= Plug the power cord into the power brick, and then plug the power brick into the back of the Verity

Print (flat side up).

Do not plug the power cord into a power source yet.

Plug the flat end of the USB printer cable from the ballot printer into the back of the Verity Print, with

the notch facing up.

L.
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VERITY PRINT AND BALLOT PRINTER

77

STEP

TASK

IMAGE

6

Open the Verity Print case and lock the
lid brace in place.

IMPORTANT: Never tilt a device up by
the handle while cords are connected —
this can damage the cord where it con-
nects to the device, or cause damage to
the device itself.

Unlock ( A ), unlatch ( B ), and remove the tablet ( C).

Seat the tablet in the cradle ( A ), tilt it back ( B ), and lock it in place ( C).
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VERITY PRINT AND BALLOT PRINTER

78

STEP

TASK

IMAGE

9

= Verify the Verity Print security seal number against the
seal number on the Judge’s Pickup envelope.

= If different, contact the Election Division at
(630) 407-5577.

= Record the seal number on the front of
ELECTION RESULTS ENVELOPE 1.

Do not break the security seal.

10

Plug the Verity Print power cord into a power source. A green
light should illuminate on the power brick when AC power is
present.

11

The Ballot Printer must be turned on first before powering on
the Verity Print.

= Press the power switch on the bottom right side of the
Ballot Printer to power it on.

BALLOT PRINTER

12

= Press the red button on the back of the Verity Print to
power on. The screen will turn bright and then dark.
This is part of the startup process. Be patient. This
process will take approximately five minutes. The screen
will light up again and the start up process will continue.

= During the power on process, a
POWER-ON SELF TEST REPORT will print on
Verity Print’s built-in printer. This report will indicate
any hardware or connection issues; if any issues are
noted, check connections and power off the printer and
the Verity Print.

= Place report in ELECTION RESULTS ENVELOPE 1.

VERITY PRINT
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VERITY PRINT AND BALLOT PRINTER

STEP

TASK

IMAGE

13

When powered up for the first time, Verity Print should display
the ENTER POLL WORKER CODE screen.

= Enter Poll Worker Code found in the
JUDGE’S PICKUP ENVELOPE and click accept.

= Verify the date and time are correct.

= Verify number of ballots is zero. NOTE: Lifetime ballots will not
be zero.

= Verify the battery is connected and charging. A green battery
icon indicates the battery is connected; a green plug icon
indicates AC power is connected.

1:32 PM s
. 5/1/2020

Enter Poll Worker Code

14

= Plug in the Hand Scanner into the USB connection located
above the report printer, ONLY after the Verity print
displays ENTER POLL WORKER CODE.

15

The READY TO ISSUE BALLOTS screen will display.

= Select PRINT BALLOT COUNT REPORT and verify total ballot
count reads zero. This process will take approximately two
minutes.

= Place this report in ELECTION RESULTS ENVELOPE 1.

= READY TO ISSUE BALLOTS will appear at the top of the screen.
The Verity Print is ready for voters.

Ready to nsue ballots

[
-

s v
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VERITY PRINT—PROCESSING VOTERS

80

STEP

TASK

IMAGE

1

= Use Hand Scanner to scan the Voter Authorization Receipt
from Poll Pad.

Do not press ISSUE A BALLOT unless directed by the Election
Division.

= Select option, English and Spanish (Bilingual) on the
Select the Ballot Language screen.

= Select OK.

Select the Ballot Language

Caglish ard Spanish
L

2 |= Verify correct precinct and language are displayed on the =,
screen (and party, if this is a primary election). T
= Select Yes, Print the ballot to initiate printing. T
Lar.n.;uaque English
= After the ballot is printed, verify that the ballot style matches ety 1
the Voter Authorization Receipt. Chenge Quantity
Mk s seeeisional
= NOTE: If the Ballot Style and Voter Authorization Receipt do .
not match, contact ELECTION DIVISION AT (630) 407-5577. e
Mo.cancel
3 |= Using a blue pen, initial Ballot in Judge’s Initials space at top of

Ballot. Only (1) one Judge should initial.
= Provide voter with Ballot Privacy Cover.
= Place Voter Authorization Receipt in plastic pencil case.

= Direct Voter to a Voting Booth to mark their Ballot, then to the
Ballot Box. At the Ballot box:

e Voter— return privacy cover.
e Judge— verifies Ballot has been initialed
e Voter—cast Ballot using Verity Scan.

e Judge—hand Voter an | VOTED sticker.

Ballol scarner

Ready for use

VERITY SCAN ON BALLOT BOX
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VERITY PRINT AND BALLOT PRINTER - Operating the Report Printer

TASK

IMAGE

REPORT PRINTER OPERATION

The report printer is located on the right-hand side of the
Verity Print.

Opening the paper compartment:

While standing in front of the device, pull the lever on the top of
the printer cover towards you and lift up to open the paper
compartment.

To replace paper:
Place the new paper roll into the printer as shown. Paper must
roll up from the bottom.

Closing the printer cover:
The paper must extend out from underneath the front edge of
the cover. The white button can be used to advance the paper.
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VERITY SCAN

Verity Scan is a polling place-based digital scanner for scanning and casting ballots. Verity Scan can be used with
hand-marked ballots or with ballots marked and printed using Verity Touch Writer. Verity Scan deposits scanned
ballots into its ballot box for secure storage.

NOTE: Software startup for each unit may take several minutes, due to security and data integrity checks that the
Verity software performs. This process is included in the design of the Verity Voting System to verify the authenticity
of the software before allowing it to operate.
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VERITY SCAN
The Election Supply Cabinet (ESC) includes three types of VERITY EQUIPMENT by HART ™.
Verity Scan, Verity Print and the Verity Touch Writer. The Verity Scan is used to scan and tabulate paper ballots.

STEP TASK IMAGE

1 = Remove the Verity Scan from the ESC. - d—

= Place on top of the ballot box with the handles
facing towards the front.

= Align the footpads of the Verity Scan with
indentations on top of the ballot box.

= Unlock the Ballot Box door using the black key
located in the Pickup Judge’s blue zipper pouch.

= Pull the white cord back locking the Verity Scan
into place.

= All judges must confirm the auxiliary and gray bal-
lot bags are empty.

= Close and lock the Ballot Box door.

2 = Retrieve the Verity power brick and a standard
power cord from the purple bag.

= Plug one side of the standard power cord into the
power brick and the other into an extension cord.

= Plug the Verity power brick into the back of the
Verity Scan, flat side up, next to the red power
button.

83
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VERITY SCAN
STEP TASK IMAGE
3 = Unlatch and open the Verity Scan .

= Lock the lid brace in place firmly to secure and
prevent lid from closing.

IMPORTANT: Never tilt a device up by the handle
while cords are connected — this can damage the cord

where it connects to the device, or cause damage to
the device itself.

Seat tablet in cradle (A) Tilt tablet back (B) Lock tablet into place with blue key (C)

84
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VERITY SCAN
STEP TASK IMAGE
6 = Plug power cord into a power source. A green light

will illuminate on the power brick when power is
present.

= Press red power button on back of Verity Scan.
Be patient. It will take 5—7 minutes to power up.
The screen will light up and the startup process will
begin.

= A POWER-ON SELF TEST REPORT will print. Verify
the report does not indicate any hardware or
connection issues. If issues are noted, check all
equipment connections.

= Place report in ELECTION RESULTS ENVELOPE 1.

Prior to opening the polls verify that the date and time
are correct a the bottom of screen. If not, contact the
Election Division at (630) 407-5577.

85
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Election Day—Morning Setup

VERITY SCAN
STEP TASK IMAGE
8 = The screen at the top will read, READY TO OPEN POLLS.

U

Verify the ballot count is 0.

= Verify the battery is connected and charging. A green
battery icon indicates the battery is connected; a green
plug icon indicates AC power is connected.

= All Judges must sign at the bottom of the
ZERO REPORT.

= Place zero report in ELECTION RESULTS ENVELOPE 1.

= Select OPEN THE POLLS.

= Enter the OPEN POLLS CODE found in the Judges Pickup
Envelope.

= The OPEN POLLS REPORT will print.
= All Judges must sign the OPEN POLLS REPORT.

= Place the open polls report in ELECTION RESULTS ENVE-
LOPE 1.

10

= Message READY FOR USE will display on Verity Scan.
= Attach privacy screens to both sides of the booth.

= The Verity Scan is now ready to accept voter ballots.
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VERITY SCAN

87

STEP

TASK

IMAGE

HOW TO USE VERITY SCAN

= Once the Voter completes their Ballot direct them to the
Ballot Box located near the Polling Place exit.

= Request Voter to lower Privacy Cover to display the Judge’s
initials. NOTE: If the Ballot lacks Judge initials, direct Voter to
return to the Check-In Station with their Ballot to spoil and
reissue a new Ballot. EXCEPTION: Ballots printed from the Verity
Touch Writer.

= Instruct the Voter to insert Ballot into the Verity Scan.

e If Ballot is Accepted—the system will accept the Ballot and an
American flag will appear on the screen.

e If Ballot is Rejected—the Verity Scan will display the reason for
rejection.

REJECTED BALLOT REASONS

e UNDERVOTE: If a Voter hasn't voted for the maximum allowed
candidates in each race, they can choose to cast ‘as is’ by
pressing ACCEPT BALLOT AS IS or they may take the privacy
cover and return to the voter booth to complete their vote.

e OVERVOTE: If avoter has selected too many candidates in a
race, resulting in an overvote, the votes in those contests won't
be counted. The voter can either accept the ballot ‘as is’ or
return to the Check-In Station to spoil and reissue a new ballot.

AUXILIARY COMPARTMENT

The Auxiliary Compartment is ONLY used if an equipment issue
occurs with the Verity Scan. If a Ballot is unable to be scanned, have
Voter insert Ballot into the Auxiliary Compartment located on the
back of the Ballot Box. Once resolved, (2) two Election Judges, one
from each party retrieves and scans Ballots.

Ballol scanmner
Ready for use

Your vote has been recorded.
Thank you far vating
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Election Day—Morning Setup

VERITY TOUCH WRITER AND BALLOT PRINTER SETUP

Verity Touch Writer is an ADA compliant, accessible ballot marking device; any voter may use Touch Writer to
make their ballot selections using either the touchscreen, or the Verity Access (described below). Once a voter has
finished voting and reviewed their choices, they will then print a paper ballot, marked with their choices, from the
attached printer. The voter then retrieves and casts the ballot using the Verity Scan.

Verity Access is an Audio-Tactile Interface (ATI) intended for voters that cannot, or prefer not to, use the
touchscreen. Verity Access includes two connection ports: the left connection port for headphones, and the right
connection port for any dual-switch input device (such as tactile switches or sip-and-puff devices).

NOTE: Software startup for each unit may take several minutes, due to security and data integrity checks that
the Verity software performs. This process is included in the design of the Verity Voting System to verify the
authenticity of the software before allowing it to operate.



Election Day—Morning Setup

VERITY TOUCH WRITER AND BALLOT PRINTER

STEP

TASK

IMAGE

1

SETTING UP THE BALLOT PRINTER

=

=

Remove the plastic Ballot Printer box from the ESC.

Remove the printer from the box and place on a table.

NOTE: The Verity Touch Writer Ballot Printer will be marked with a
green label and should be placed next to the Verity Touch Writer.

Remove USB cable and printer power cord from the
HART SUPPLIES purple bag.

Plug in the square end of the USB printer cable into the printer.
(The flat end will be plugged into the Verity Touch Writer later.)

Insert the printer power cord into the printer and the other end
into a power source.

BALLOT PAPER LOADING

=

=

=

Remove white ballot paper transfer case (s) from the ESC.
Remove paper tray from the front of the printer.

Extend the blue paper guide.

Load ballot paper into tray and adjust guide to fit.
Reinsert and close the paper tray.

Place Ballot Printer on the printer table next to the Verity Touch
Writer voting booth.

Do not power on the printer at this time.
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Election Day—Morning Setup

VERITY TOUCH WRITER AND BALLOT PRINTER

STEP

TASK

4

SETTING UP THE VERITY TOUCH WRITER
= Remove the Verity Touch Writer from ESC.
= Set Verity Touch Writer on top of the booth aligning foot pads with the indentations.

= The handle on the front of the Touch Writer should face the same direction as the handle on the
booth.

= Stand at the front of the booth. Reach under the front of the booth top and push the latch away
from you to secure the Touch Writer to the booth.

—

= Remove the power brick and power cord from the purple cord storage bag.

= Plug power cord into power brick. Then plug power brick into the back of the Verity Touch Writer
(flat side up).

Do not plug the power cord into a power source yet.

= Plug the flat end of the USB printer cable from the ballot printer into the back of the Verity Touch
Writer, with the notch facing up.

K= 3
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VERITY TOUCH WRITER AND BALLOT PRINTER SETUP

91

STEP

TASK

IMAGE

6

= Unlatch and open the Verity Touch
Writer.

= Secure brace into place.

IMPORTANT: Never tilt a device up by the
handle while cords are connected. This can
damage the cord where it connects to the
device, or cause damage to the device it-
self.

Unlock ( A ), unlatch ( B ), and remove the tablet ( C).




Election Day—Morning Setup

VERITY TOUCH WRITER AND BALLOT PRINTER

STEP

TASK

IMAGE

9

= Verify the Touch Writer security seal number against the
Election Judge’s receipt located in the Judge’s Pick Up
Envelope.

= Record the seal number on the front of
ELECTION RESULTS ENVELOPE 1.

= If different, contact the Election Division at (630) 407-5577.

Do not break the security seal.

SECURITY
SEAL

10

= Attach Privacy Screens to both sides of the booth.

11

= Plug the Verity Print power cord into a power source.
A green light should illuminate on the power brick when
AC power is present.

12

The Ballot Printer must be turned on first before powering on
the Verity Print.

= Press the power switch on the bottom right side of the
Ballot Printer to power it on.

BALLOT PRINTER
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VERITY TOUCH WRITER AND BALLOT PRINTER

STEP

TASK

IMAGE

13

= Press the red button on the back of the Verity Touch Writer to
power on. The screen will turn bright and then dark. This is
part of the startup process. Be patient. This process will take
approximately five minutes. The screen will light up again and
the start up process will continue.

= During the power on process, a POWER-ON SELF TEST REPORT
will print on Touch Writer’s built-in printer. This report will
indicate any hardware or connection issues; if any issues are
noted, check connections and power off the printer and Touch
Writer.

= Place report in the ELECTION RESULTS ENVELOPE 1.

VERITY PRINT

14

When powered up for the first time, the Verity Touch Writer
should display the PRINT ZERO REPORT screen.

= Verify the date and time are correct
= Verity number of ballots is zero.
= Verify the battery is connected and charging. A green battery

icon indicates the battery is connected; a green plug icon
indicates AC power is connected.

] Friday Ballots: 0
]_ = 32 P M 5/1/2020 Lifetime: 1,363

Lero Report Requured

15

After the Verity Touch Writer finishes powering up and
displays the PRINT ZERO REPORT screen:

= Remove the Hand Scanner from the HART SUPPLIES purple
bag.

= Plug the Hand Scanner into the USB connection located above
the report printer, ONLY after the Touch Writer displays
PRINT ZERO REPORT.

16

= Select PRINT ZERO REPORT.

= Verify number of ballots is zero on the printed report.

= Place report in ELECTION RESULTS ENVELOPE 1.
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VERITY TOUCH WRITER AND BALLOT PRINTER SETUP

STEP

TASK

IMAGE

17

ABOUT VERITY ACCESS

Verity Access is intended for voters that cannot, or prefer not to, use
the touchscreen. Verity Access includes two connection ports: the left
connection port for headphones, and the right connection port for any
dual-switch input device (such as tactile switches or sip-and-puff
devices). With Verity Access, a voter can:

+ Navigate through a ballot with the Move wheel
¢ Make selections on a ballot with the Select button

+ Activate help text using the Help button.

-

The blue poll worker button is located on the back of Verity Touch
Writer. This button is used for certain actions such as printing reports
and activating ballots.

18 |INSTALLING HEADPHONES AND TACTILE SWITCHES
= Remove headphones and sanitary ear covers from the l "
Hart Supplies purple bag. :
= Lift the Verity Access from its cradle. ‘
= Plug the headphones into the headphone port on the top left of
the Verity Access.
= Stretch the disposable headphone ear covers over the headphone
cups.
= Plug the tactile switches, sip-and-puff, or any other dual-switch
input device into the port on the top right of the Verity Access. ?
(Used on rare occasions; Voter will supply their own device) .
N .
19 |POLL WORKER BUTTON ‘
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VERITY TOUCH WRITER AND BALLOT PRINTER

STEP

TASK

IMAGE

20

OPEN THE POLLS

= Press OPEN THE POLLS on the front of the Touch Writer.

= Enter OPEN POLLS CODE found in the judges
Pickup Envelope.

= Press ACCEPT.
= The Verity Touch will print the OPEN POLLS REPORT.
= Place report in ELECTIONS RESULTS ENVELOPE #1.

The READY FOR USE screen will appear when the Touch
Writer is ready.

Ready to Open Polls

e P Pl

Enter Open Polls Code
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VERITY TOUCH WRITER—PROCESSING VOTERS

STEP

TASK

IMAGE

1

Verity Touch Writer will be used to activate a ballot and allow the

Voter to begin Voting. When finished Voting, the Voter will print the

marked Ballot and cast Ballot in Verity Scan.

= When the device is ready to be used for marking ballots, the
READY FOR USE screen will display.

= Press and hold your finger on the READY FOR USE button to

continue. (or, alternately, press the blue poll worker button the
back of the Touch Writer).

= Enter Poll Worker Code found in the JUDGE’S PICKUP
ENVELOPE.

B @l marking
s L1}
o
i &

= Select Activate Ballot.

= Use Hand Scanner attached to the Verity Touch Writer to scan

the Voter Authorization Receipt from Poll Pad.

= Ensure the ballot style on the Verity Touch Writer screen

matches the Voter Authorization Receipt. If the precinct and/or
party are incorrect, select NO, cancel and return to the main
menu.

Paoll Worker Tasks

Confirm Selections

Precinet 1251
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Election Day—Morning Setup

VERITY TOUCH WRITER—PROCESSING VOTERS

STEP TASK IMAGE

3 |= Once Voter completes and accepts the votes on the screen,
a Ballot will print with their selections.

¥ou cannot make any changes
after you print your ballot.

Do you want to print your ballat?

Yes, print my ballot

4 |= Provide voter with Ballot Privacy Cover.

= Place Voter Authorization Receipt in plastic pencil case.

Ballol scanner

= Direct Voter to the Ballot Box. Ready for use

= Once at the Ballot Box: _ -

e Judge—prior to Voter casting Ballot into the
Verity Scan, initial top of ballot using a blue pen.

e Voter—return privacy cover.
e Voter—cast Ballot using Verity Scan.

e Judge—hand Voter an | VOTED sticker.

VERITY SCAN ON BALLOT BOX




Election Day—Morning Setup

VERITY TOUCH WRITER AND BALLOT PRINTER - Operating The Report Printer

TASK IMAGE

REPORT PRINTER OPERATION

The report printer is located on the right-hand side of the Verity
Print.

OPENING THE PAPER COMPARTMNET

While standing in front of the device, pull the lever on the top of the
printer cover towards you and lift up to open the paper compart-
ment.

TO REPLACE PAPER
Place the new paper roll into the printer as shown. Paper must roll
up from the bottom.

CLOSING THE PRINTER COVER
The paper must extend out from underneath the front edge of the
cover. The white button can be used to advance the paper.
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Election Day—Morning Setup

VOTE BY MAIL DROP BOX

Voters who receive a Vote By Mail (VBM) ballot may return it to the Election Division by mail or by dropping it off
at a designated Vote By Mail Drop Box.

On Election Day a Vote By Mail Drop Box will be located inside each Polling Place for collecting completed, sealed
and signed Vote By Mail Ballot Envelopes dropped off by the voter or a designee.

STEP TASK IMAGE

1 BLUE ROLLING CASE

= Remove Blue Rolling Case from the ESC.

= Remove the White Ballot Paper Transfer Cases from
the Blue Rolling Case and place back into the ESC to be
opened on Election Morning.

= Verify that the Blue Rolling Case is now empty.

= Place Blue Rolling Case near a Check-In table.

2 VOTE BY MAIL DROP BOX SETUP

= Unzip side pocket, remove lock and chain.

= Worap chain around a heavy object, such as a table leg.

= Use yellow key from the blue Pick Up Judge carrier
pouch, to unlock.

= Lock in place.

3 SECURE VOTE BY MAIL DROP BOX
= Pull zipper completely to close.
= Snap black plastic chamber to close.

= Insert seal’s twin arrowheads into the two small
rectangular openings and push until they click into
place. Note: The seal number does not need to be
recorded, however it should be checked throughout

arifkin.c

the day to ensure the seal is not broken. III/ILIIILILII!V[I‘[I\)II(QEFI‘II

4 OPEN INSERT BALLOT SLOT
= Place fingers on the raised grooves.

= Pull towards you to reveal ballot slot.

The VOTE BY MAIL DROP BOX is now ready for use.
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Election Day—Morning Setup

POLLING PLACE SUPPLIES

American Flag
= Remove the American Flag from the ESC.

= Plant the flag into the ground outside the Polling Place building
entrance. If the flag pole is unable to be put into the ground, seek out
another option to prop up the flag such as a traffic cone or flower pot.

Directional Sign(s) Polling Place

Directional signs are used to guide voters to the Polling Place. Centadectaicn

Interior Posters: Posters found in the FOR SETUP ENVELOPE, should be
hung inside the building directing voters to the Polling Place room. e e

Exterior Sign(s): Plastic A-Frame Signs, found on top of the ESC should be Interior Poster

placed outside the building, directing voters to the building entrance for

voting.

1 I
wiDuPage County‘ :

Polling Place
e TWO OR MORE SIGNS— Large or complex properties may receive

o ONE SIGN: All Polling Places will receive at least one A-Frame Sign.

Place sign outside of the building so it may be seen from the street or
parking lot with the arrow pointing to the entrance.

additional signs to help direct voters from the street to Polling Place
building entrance.

Centro de Votacion
L2

L 5 ———=

e PRESET SIGNS — A handful of Polling Places will notice signs already
setup by the Election Division. These signs will be dropped off, setup,
and picked up by the Election Division after the polls close. Exterior A-Frame Sign
Do not remove signs or pack in ESC.

No Electioneering Cone
= Remove blue cone(s) from the ESC.

= Set Cone(s) 100 Feet from the entrance of the Polling Place room.

101



Election Day—Morning Setup

AMERICANS WITH DISABILITIES ACT (ADA) EQUIPMENT

ADA Parking Kit

The ADA parking kit converts a standard parking space into an ADA space. Kits are provided to Polling Places
that may not have suitable ADA parking near the Polling Place entrance. Polling Places requiring kits will be
identified by the Election Division during a site visit. NOTE: Some Polling Places may also receive an
Alternative Entrance Sign Kit and/or Doorbell Kit as well.

KIT COMPONENTS

Base

Stand (2 parts)
Sign

3-Orange cones

ASSEMBLY

1. Connect the 2 stand parts.

2. Twist the bottom of the stand into the base.

3. Connect sign to the stand

PLACEMENT

1. Place the completed sign at the front of the parking space.
2. Place an orange cone onto the stand to weigh it down.

3. Place the two remaining cones at the ends of the parking space.

ADA PARKING KIT
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Election Day

DURING ELECTION ENVELOPE

The following materials are located in the DURING ELECTION envelope.

Election Day — During Election Materials

e Demonstration Ballot

e Narrative for Verity Scan
e Narrative Verity Touch Writer DU RING ELECTION
e Ballot Privacy Cover

e Voter Authorization Receipt Envelope

e Voters Spoiled Ballot Security Envelope RETURN UNUSED FORMS AND ENVELOPES IN SUPPLY BOX

e Spoiled Ballot Envelope

e Pollwatcher Envelope
e Vote By Mail Carrier Pouch
e Report To Election Authority By Judge of Election (green)

e Judge of Election Suggestion Sheet (pink)

Election Day Quick Guides for Equipment Setup and Close Down
e Poll Pad Setup and Closing

e Verity Print Setup and Closing

e Verity Scan Setup and Closing

e Verity Touch Writer Setup and Closing
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lection Day

DEMONSTRATION BALLOT DURING ELECTION

Use the 2-sided, laminated DEMONSTRATION BALLOT with dry erase marker
to provide voters instructions on how to complete a ballot.

104

Official Ballot Official Ballot
DEMONSTRATION ELECTION — DEMONSTRATION ELECTION
BEMUSTRACION BEEAELECCION = DEMOSTRACION DE LA ELECCION
DuPage County 001-01 = DuPage County 001-01
DU PAGE COUNTY, ILUNOIS JUDGE'S INITIALS: DUPAGE COUNTY, LLOIS JUDGE'S INITIALS:
To wote, darken the box ta the LEFT of your choice. To cast & ~ &
it i wots, larban he bax b5 the LEFT of the hiank spacs PAST BLACKHAWK PLAYER = AUTHORS
provided and write the candidate’s name in that space. For EX JUGADOR DE LOS BLACKHAWKS 3 = Fipes o
. et : i
= =
the voting booth. H vou tesr, spail. EPAST CHICAGO BLACKHAWKS 2 = [FOR FAVORITE AUTHOR g
R Vil et ks e S | eI BN s
elceibn, Para emiteun vete por eserit, oscurezea cajs e ssiaal | PR L. EXJUGADOR FAVORITO DE LOS BLACKHAWKS (Vote for two)
Iado [ZQUIERDO del espacia en blanco y escriba el nombre del DE CHICAGO (Vote por dos)
candidato en ese espacio. Para informacion especifica, recurra a la (Vote for one) Dc 1 Sandby
tarjeta de instruceiones que esth en la easilla de vatacidn, Si usted (Vote por una) A Sandnim
e T T ey Iietson Algren
P = Cvaya angelou
PAST PRESIDENT [ stan Mikita [emest Hemingwa
2 ingu
EX PRESIDENTE [ Denis Savard ] oy
FOR FAVORITE PAST PRESIDENT [ Jeremy Roenick
POR EL EX PRESIDENTE FAVORITO O Writein 7 Esoioi on
(Vote for one)
(Vote por uno) Write-in / Escribir en
] Thomas Jefferson Write-in / Escribir en
[ Atraham Lincoln LATE NIGHT TALK SHOW
PROGRAMA DE CONVERSACION NOCTURNO PROPOSITIONS
[ Frankiin D. Roosevelt PROPUESTAS
FOR FAVORITE LATE NIGHT TALK SHOW
[ wigi B Essanhoswer POR EL PROGRAMA FAVORITO DE CONVERSACION P o ey
] John F. Kennedy NOCTURNO ESTADO DE ILLINOIS
O (Vote for ane)
(Vote por uno) Should the State of Illinois repeal the gasoline
Wirite-in / Escribir en [ simmy Fallon tax?
iDeberia el Estadlo de llinais revocar el impuesto de la
BASEBALL TEAM ] sweaten Cotyect — qasolina? =
EQUIPO DE BEISBOL [ seth Meyers = Rioes b sony =
FOR FAVORITE CHICAGO BASEBALL TEAM [ ames Carden (Vote por uno) =
POR EL EQUIPO FAVORITO DE BEISBOLDE CHICAGO. | | Jimmy Kimmel = =
(Vote for one) — Yes / Si =
lore s [ = - = =
Jcubs Wiite-in / Eseribir en E = [Ehe/Ne
[ White Sox = =
— =
= Read Both Sides of the Ballot / Leer ambos lados de la boleta =
Read Both Sides of the Ballot / Leer ambos lados de la boleta /

FRONT

BACK




Election Day

NARRATIVE FOR VERITY SCAN DEMONSTRATION DURING ELECTION

Step by step instructions for voters on how to use the Verity Scan. .

Use the laminated sample ballot when demonstrating for voter.

Envelope will contain both an English and Spanish version.

Narrative for Demonstrating How to Use the Narracion para Demostrar Como Utilizar el

Verity Scan Escaner de Verificacion

(Use laminated ballots for demonstration) {Utilizar las boletas laminadas para la demostracion)
1. Carsfuly read e Instrucsons on the ballat and on surounding visusl aids.

1. Lea culdadosamente [as INSIUCEONES en 18 hoiela y &n 105 rEcursos visuales que hay alrededor

2. Note the number of candidates you may choose for each office, and be careful not 1o over-vote. The number you 2. Tenga en cuenta el ndmero de eandidatos que puede elagir Para cata cargs ¥ 18nga CLKAEO de IO VOar &n
may vote for is clearly designated. Be sure to check the back of the ballot sheet for possible additional races/ exceso. El ndmero por el que puede volar estd claramente designado. Asegurese de revisar el reverso de la hoja
referenda. de votacitn para posibles candidatnsiieferandos adicionases.
3. Use only the pen provided to mark your ballot. If you use a different writing instrument, you risk not having your 3. Use sala el boligrafo provisto para marcar su boleta. S usa un instrumento de escritura diferente, corre el iasga de
bt read by the Verily Scan que el Escaner de Verificacién no lea su boleta
4. Use &l boligrato para oscurecer completaments 1a casia junts sl candidato (5} u opcion g referéndum de su
4. Use the pen to completely darken the box next to the candidate {s) or referendum option of your choice. Do not ‘leccitn. Mo haga marcas innecesarias en | hoja de votacion fuera de las dreas designadas para emilir un voto,
‘make siray marks on the baliot sheet culside the areas designated for casting a vole, as this may cause your ballol 8 que eeto pusde causar que su bolets sea rachazada.
1o be rejected. §. 51 estd emitiendo un volo por escrito, oscurezca ka casfla junto al nombre de ese candwdato y escriba caramente el
5. f you are casting a wiite-in vole, darken the box next o that candidate’s name and dearly write the name of the mombire dl canddato en la linea aproplada. S| usted no oscurece esta casils, su vota no contard pars este
candidale on the appropriate line. If you do not darken this bex, your vote will net count for this candidste. Write-n candidato. Los vatos par escrito se regisiran Gnikcamente para aquellos candidatos que preseritan una declaraciin
voles are recorded only for those candwdates who file a declaration of intent 1o be a write-in candidate. e Inlencién para ser un candidato por escrilo.
6. Cuando Lsted haya tamnado G vetar en su boleta, y estd satisfechs de haber elegidn las opciones que usted
6. When you are done voling the balloL. and you are safisied thal you have mede the choices you Intended, caver I deseaba, cibraia con la Cardtula de Privacided de Vato que se le proporcions. Manienga las iniclales del juez
th Privacy Cowsr provided to you. Keep the judge's Infials located st the 1op right of your balit visible. ubicadas &n Ia parte derecha sUpencr 08 Su boieta visibies. E) juez verficars que Ia boleta tenga kas Iniciales.
The judge wil verify thal the balot has been initaled. 7 51 Bescubre que ha cometisn un arror al votsr, dobie 13 Bateta pars ooutar &l e del voto, MArUEa como
7. If you find that you have made a mistake while voting, foid the ballot lo conceal the voted area, mark it *spoled” and “estropeada” y avise al juez que le emitid la boleta. Un sobre de voto estropeado se le entregara a usted. Sele la
avise the judge that issued you the ballot. A voters spolled enveiope wil be Issued to you. Seal the spalled basiot Boleta esiropeads en el sabre y devuéivala 3 uno de los jusces. 1 jusz le emitird una nueva boleta y usted puede
in the envelope and retum it o one of the judges. The judge will ssue you a new balict, and you may repeat the repetir el proceso de votacion descrito amita.

B. Una vez que el Juez haya verficado que |a boleta haya sido inicializada y usted esté satisfecho con su voto,

voting process described above.
proceda al Escéner de Verficacién.

8. Once the Judge nss verified that the balat has been Initsled, and you are satisfied with your vots, proceed 1o the 5 Wb vt oy Ve oo i s ke e ke i
oty en el Escdner de Verificackn.

8. Standing In front of the Verity Scan with the Ballot Privacy Cover over the ballot, Insart only the baSotinto the Verty 10, Cuando el Escaner de Verficacion soepte su bolets. asi como estd marcads, vesd una Bandera Americana
Sean. después de qua el vot 52 comectamente emiido. Devushva la Carétula de Prvacidad y el bollgrafo of Juez

Elecloral estacionado carca del Escaner de Verificacion. Usted ha terminado de votar.

240 \WKi ey ae ity Bicaii sictegat ol bl ne s, il meis 1 Al s rie el hallo e been propely. 11, Siha volado en exceso en una bolets., Ia unidad de Escaner de Verificacion retendrd Ia bolets y mostrars un

cast. Retum the Baliot Privacy Cover and pan to the Election Judge stationed near the Verlty Scan. You are now e Saldla Arials, Ealieu6 1 G o Pubveridea salos o Beldt  ooa ol M A e g s
dhina voling. ‘oourrié. Ese juez e indicaré que bene dos opaiones.
11, If you have over-voted 2 balat, the Verity Scan unit retains the ballot and the screen dispiays a message. Place the 1. Pusde revisar su bole1a con EXcS0 de DIDS  permil qus sea tabulada, sabiendo que el puesto |
Prrvacy Gover over the ballot and advise the nearest Judge that this has taken plece. That judge will indicate that refaréncum con exceso de votos o serd contado (1os otros cargos freferéndum con emisidn de vt
you have twa choices. cormecto contarén). Usted introduchr |s bolata en ol Escaner de Verficacion, 1 votante decide emits su
vao tai cual. El otante rd “smitir su voto tal cual" para aceptar s baleta con excesa de Volos.

1. You may review your over-voted ballot and allow it to be tabulated. knowing that the over-voled officel
referendum will not be counted (the other comectly voted offices/referendum wil count). You wil feed the ballat into
the Verity Scan. The voler decides 10 cast their baiot a5 |s. The wobsr would press 'Cast ballot as la’ 1o sccept the
over-voted ballot. Yau would then be done voting

2.0, you may “spoi” that balloL. and be lssued a new ballot 1o be voted on, using the same procedures
described above. You would insert your own new Ballot into the Venty Scan unit, and If sccepted this time, you
would be done voting.

Usted entonces, habria terminado de votar.

O bien, puade *estropear” a3 boketa y reciir Una NUEVa boleta par votar, Utlizando los mismos:
procedimientos descritos ammiba. Usted insertaria su propia nueva boleta en |a unidad de Escaner de
Verificacion y si es aceptada esta vez, ustad habria terminado de votar.

B-23VSBL o

ENGLISH SPANISH
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Election Day

DURING ELECTION

NARRATIVE FOR VERITY TOUCH WRITER DEMONSTRATION

Step by step instructions for voters on how to use the Verity Soarch Writer.

Use the laminated sample ballot when demonstrating for voter.

Envelope will contain both an English and Spanish version.

Narrative for Demonstrating how to vote using

Narracion para Demostrar como votar utilizando el dis-

106

the Verity Touch Writer

After the Election Judge enters the securily code instructions for voling will appear on the
screen. Please read these instructions carefuily.

Touch the “Next" button at the bottom right of the page to proceed.

N

positivo de votacion con pantalla tactil Touch Writer

. Despueés que el Juez Electoral mela su codigo de seguridad las instrucciones para votar apare-

ceran en la pantalla. Por favor lea estas instrucciones cuidadosamente.

2. Presione el botdn “Siguiente” que estd en la derecha posterior de la pagina para avanzar.
3. Note the nymber of candidgl&s Yyou may d\oosg for gach office. The number you may vote for is 3. Fijese en la cantidad de candidatos que usted puede escoger para cada cargo. La cantidad por
ey casgnaind 3 The Vesily douchwniinr:devce; vl notialiow, you iovervots, los cuales usted puede votar esté claramente indicada. El dispositivo con pantalla tactil Touch
4. Decide which candidate or candidates you wish to vote for and touch the box next to the Writer TSX no le permitira votar por mas de lo indicado.
candidate’s name. If you wish to change your vol‘e‘ touch the candidate’s name which you do 4. Decida por cual candidato o candidatos usted desea votar y presione la cajilla a la par del nom-
not wish to vote for and then touch the candidate's name you do wish t vole for. If you try to bre de ese candidato. Si usted desea cambiar su voto, presione el nombre del candidato por el
vote ‘9’ moe candldate§ than you are allowed to vpte for, the device will not allow you to do so. cual usted no desea volar y luego presione el nombre del candidato por el cual usted si desea
You'wil sen & miseagn ndicaling you are atiampting o cverivae your ballol. votar. Si usted trata de votar pormas  candidatos de los que estan permitidos, el dispositivo
5. If you are casting a write-in vote, touch the area on the ballot indicated for write-in votes. Spell no le permitira hacerlo. Usted verd un mensaje indicandole que usted esta intentando votar de
out the name of the candidate you are writing in. mas en su boleta.
6. Upon completion of each ballot page, press the “Next” button at the bottom of the screen to 5. Siusted va emitir un voto por escrito, presione en el drea de la pagina de la boleta que esta in-
advance to the next ballot page dicada para los votos por escrito. Escriba el nombre del candidato que usted desea colocar por
7. You may review your ballot at any time by clicking on the Review Ballot icon on the bottom left escric; presionis ka'cejil a 1o tzquierda para;confinmar su voto por escrila.
of the screen. Otherwise, at the end of the ballot, a summary will appear showing you how you 6. Alfinalizar con cada pégina de la boleta, presione el bot6n “Siguiente” que esta al final de la
have voted on each individual office pantalla para avanzar a la préxima pagina de la boleta.
8. You may go back to a particular office to make changes by touching the desired office or you 7. Usted puede revisar su boleta en cualquier momento presionando en el icono de Revisar Boleta
can leave the ballot as voted en la parte de abajo izquierda de su pantalla. De Io contrario al final de la boleta, aparecera un
2 s trandols ted vo d individual
9. Once you are satisfied with your ballot, press the “Print Ballot” button on the screen. Your ballot T e s Mpifhon, Ca0 B cargn por Ingvicus
as voted will print on the printer next to the Touchwriter. Verify that the ballot has printed all 8. Usted puede regresar a un cargo politico particular para hacer cambios tocando el cargo que
candidates as voted. desea cambiar o puede dejar la boleta tal como usted voté.
10. Cover your voted ballot with the Voter Privacy Cover and bring it to the Verity Scan where the 9. Por Favor Tome Nota: Una vez el volante emitié su boleta, no pueden emitir una segunda bole-

JUDGE WILL INITIAL YOUR BALLOT IN BLUE, PRIOR TO YOU CASTING YOUR BALLOT
11. After the judge has initialed the ballot in BLUE you will cast your ballot into the Verity Scan.
12. The voter will see an American Flag after their ballot has been properly cast.

13. If an error appears the voter has the option to over-ride the error and Cast Ballot As s or to
Spoil their ballot.

14.Please Note: Once a voter has cast their ballot, they are not able to cast a second ballot.

B-23TWBL

ta

10.Una vez usted esté satisfecho con su boleta, presione el botdn “Imprimir Boleta™ en la pantalla

Su boleta sera impresa como usted voto en la impresora a la par del Pantalla tactil Touch Writer
asegurese que la boleta ha impreso todos los candidatos segun sus votos,

11.Cubra su boleta con la Cubierta de Privacidad de Voto y llévela al Escaner Optico donde EL

JUEZ PONDRA SU INICIAL EN SU BOLETA EN ROJO ANTES QUE USTED PUEDA EMITIR
SU VOTO.

12.Después que el Juez ha puesto su inicial en la boleta en ROJO usted emitira su voto en el Es-

caner Optico.

13.El votante vera una Bandera Americana después de que su voto haya sido apropiadamente

emitido.

14.5i aparece un error el votante tiene la opcién de sobrepasar el error y emitir la Boleta como esta

o dar por arruinada la Boleta. B-23TSBL

ENGLISH

SPANISH
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DURING ELECTION

The BALLOT PRIVACY COVER provides the voter privacy as they mark their ballot .
and carry it to the Verity Scan. The Privacy Cover is 2-sided with instructions in

BALLOT PRIVACY COVER

English on the front and Spanish on back.
= Offer a privacy cover to every voter.

= When the voter is ready to place their ballot into the Verity Scan, instruct them to pull back their
BALLOT PRIVACY COVER to display the Judges’ initials in the top right corner of their ballot.

= Once you have verified the ballot has been initialed, the voter may insert ballot into the Verity Scan.

Take the voter’s privacy cover and hand them an | VOTED STICKER.

Ballot Privacy Cover

A reminder when voting:

Darken the box with the pen provided

Caratula para mantener

la privacidad de la boleta

Recordatorio al votar:

Oscurezca la cajilla con el

boligrafo proporcionado.

After Voting:

1. Place privacy cover over ballot.

2. Proceed to Election Judge near the ballat box to verify the top right cormer of your ballot has been
initialed.

3. Insert ballot into the Verity Scan.

Return Ballot Privacy Cover to Election Judge

Después de votar:

1. Cologue |a caratula de privacidad sobre la boleta

2. Acérguese al Juez Electoral cerca de la urna de votacion para verificar que la esquina superior de
su boleta tenga las iniciales.

3. Introduzea la boleta dentro del Escaner de Verificacian .

Devuelva la Cardtula de privacidad de boleta al Juez de la urna electoral

B-21BL

B-21BL

FRONT—ENGLISH

BACK—SPANISH
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VOTER AUTHORIZATION RECEIPT ENVELOPE DURING ELECTION

= When processing Voters on Election Day, place all Voter Authorization Receipts
in the Voter Authorization Receipt Box. (a.k.a. pencil box).

= Once the box is full, rubber band the stack of Voter Authorization Receipts and place in the
VOTER AUTHORIZATION RECEIPT ENVELOPE. Repeat as needed throughout the day.

= After the Polls Close, remove all Voter Authorization Receipts from the Voter Authorization Receipt Boxes and
place them in the VOTER AUTHORIZATION RECEIPT ENVELOPE.

= Seal and complete the envelope.
= One Judge from each party must sign their name over the envelope flap.

= Place envelope in BLUE ROLLING CASE for return to the Election Division.

AFFIX POLLING PLACE RETURN IN BLUE
LABEL HERE ROLLING CASE

VOTER AUTHORIZATION
RECEIPT ENVELOPE

¢ Place all bundled Voter Authorization Receipts in this envelope.

* After the polls have closed, or at the end of each Early Voting Day,
seal the envelope and have a judge from each party sign over the flap.

Date [ [/

B50DP

GOVERNMENTAL BUSINESS SYSTEM
(Rew 7/2033)




Election Day

VOTER’S SPOILED BALLOT SECURITY ENVELOPE DURING ELECTION

When spoiling a ballot provide the Voter with a
VOTER'’S SPOILED BALLOT SECURITY ENVELOPE.

1. Voter must place their spoiled ballot in the envelope and return it to the Election Judge.

2. Election Judge then places the VOTER’S SPOILED BALLOT SECURITY ENVELOPE into the large white
SPOILED BALLOT ENVELOPE shown on next page.

Voter’s Spoiled Ballot Security Envelope

Sobre de Seguridad para Boletas Electorales Danadas

VOTER / ELECTOR:

Place your spoiled ballot in this envelope
& please return to the Judge of Election
Coloque su boleta danada en este sobre

y por favor regréselo al Juez Electoral

Ballot Style
Estilo de Boleta
Judge of Election
use ONLY

= T8 Solo para uso del
Judge of Election will issue you another ballot ]

El Juez Electoral le proporcionara otra boleta

Judge - place in the Spoiled Ballot Envelope
Juez - colocar dentro del Sobre para Boletas Danadas

B-20BL
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SPOILED BALLOT ENVELOPE DURING ELECTION

The SPOILED BALLOT ENVELOPE is used for collecting ALL
VOTER’S SPOILED BALLOT SECURITY ENVELOPES turned in on Election Day.

1. Voter returns their VOTERS SPOILED BALLOT SECURITY ENVELOPE to an Election Judge.
2. Judge places it into the large white SPOILED BALLOT ENVELOPE.
3. After the Polls close, Judges complete and sign the outside of the SPOILED BALLOT ENVELOPE.

4. Put SPOILED BALLOT ENVELOPE in the BLUE ROLLING CASE.

AFFIX POLLING PLACE RETURN IN BLUE
LABEL HERE ROLLING CASE

THIS ENVELOPE IS FOR USE BEFORE 7:00 PM ONLY

SPOILED BALLOT ENVELOPE

JUDGES OF ELECTION SHALL PLACE IN THIS ENVELOPE THE
VOTER’S SPOILED BALLOT SECURITY ENVELOPES

&
SURRENDERED VOTE BY MAIL BALLOT ENVELOPES
TOTAL TOTAL SURRENDERED
SPOILED BALLOT ENVELOPES VOTE BY MAIL BALLOTS

SIGN IN SPACES PROVIDES BELOW AND SEAL ENVELOPE AT END OF DAY

{Jumge's Signature) {Juoge's Signature) [Judg='s Signature) (Juzge's Signatre)

{Judge's Signaiurs) fJudge's Signature) [Judge's Slgnaturz) (Judge's Signature)

{Jusge's Signatura) (Jugge's Signature) [Judg='E Signatura) (Jugges Signawre

E-16DF {Rev Ti2023)
Governmental Business Systems
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POLLWATCHER ENVELOPE DURING ELECTION
Pollwatchers must sign in and out each time they arrive or depart the Polling Place.

= Keep the POLLWATCHER ENVELOPE within view and reach of all Election Judges.

= Place the Pollwatcher credential into the POLLWATCHER ENVELOPE. Pollwatchers only need to provide one
Credential per Polling Place per day.

= Instruct Pollwatcher to sign in (and out) on POLLWATCHER REGISTER. Pollwatchers may leave and re-enter
the Polling Place, but they must sign in and out each time.

= After the polls close, place the POLLWATCHER ENVELOPE inside ELECTION FORMS RETURN ENVELOPE 2.

RETURN IN ENVELOPE
AFFIX POLLING PLACE
LABEL HERE 2
POLLWATCHER ENVELOPE

PLACE POLLWATCHER CREDENTIALS IN THIS ENVELOPE AS RECEIVED DURING THE DAY
POLLWATCHER REGISTER

All pollwatchers shall be required to have proper credentials. Pollwatchers must prasent their credentials to the Judges
of Election upon entering the polling place. Pollwatcher credentials properly executed and signed shall be proof of the
qualifications of the pollwatcher authorized thereby. Such credentials are retained by the Judges and returned to the
Election Authonty at the end of the day with the other election malerials. Once a pollwatcher has surrendered a valid
credential, helshe may leave and re-enter the palling place provided such continuing action does not disrupt the con-

duct of the election............... 10 ILCS 5/17-23.
SIGNATURE OF PERSON NAME OF CANDIDATE OR ARRIVAL | DEPARTURE
BEARING VALID CREDENTIALS ORGANIZATION REPRESENTED TIME TIME

B-11ADP (Rev 7/2023)
Govemnmental Business Systems
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VOTE BY MAIL CARRIER POUCH DURING ELECTION

Once the Polls have closed, a team of Election Judges, one from each party
will empty the VOTE BY MAIL DROPBOX.

= Place a POLLING PLACE LABEL on each VOTE BY MAIL ENVELOPE and place them in the
VOTE BY MAIL CARRIER POUCH.

= Complete and seal the envelope.
= Both Judges need to sign their name on the sealed envelope flap.
= Place in BLUE ROLLING CASE to be returned to the Election Division.

NOTE: Only dropped off VOTE BY MAIL BALLOTS are to be placed in the VOTE BY MAIL CARRIER POUCH.
All Surrendered VOTE BY MAIL BALLOTS should be placed in a SPOILED BALLOT ENVELOPE.

AFFIX POLLING PLACE RETURN IN BLUE
LABEL HERE ROLLING CASE

VOTE BY MAIL BALLOT CARRIER POUCH

Number of Vote By Mail Drop Box Ballots returned to the Election Division

nur e of Yone By Mo

vy B Bali=zs o Tl S our”

TO BE USED TO RETURN THE VOTE BY MAIL BALLOTS
BACK TO THE ELECTION DIVISION

DATE ! i

{Wirte In Date)

Govenmental Business Systems - VEM105DP
iy
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REPORT TO ELECTION AUTHORITY BY JUDGE OF ELECTION DURING ELECTION

Use this form to report names of registered persons who may have died
or have an inaccurate date of birth on file. This information may be know by the

Election Judge or indicated by another voter.
EXAMPLES:
¢ Voter may notify an Election Judge that another voter is deceased. Log under DECEASED.

0 During check it’s determined that a voter’s date of birth is incorrect and needs to be updated by the
Election Division. Log under INCORRECT DATE OF BIRTH.

This form will be reviewed by the Election Division and proper statutory follow-up will occur.

After the Polls Close, Judges should sign form as indicated and place in ELECTION FORMS RETURN ENVELOPE 2.

RETURN IN ENVELOPE

AFFIX POLLING PLACE
LABEL HERE

REPORT TO ELECTION AUTHORITY BY JUDGES OF ELECTION

To: DuPage County Clerk Election Division

We, the undersigned, Judges of Election in DuPage County, lllinois do report to you the
names of all registered persons in such precinct, whom we know or upon information,
we believe to have died or have inaccurate dates of birth,

DECEASED
Mame Approximate Date of Death - Month and Year
INCORRECT DATE OF BIRTH
Name Listed DOB _ Corrected DOB

We hereby certify, that to the best of our knowledge, the information is true and correct.

(Republican Judge's Signature) (Democratic Judge's Skgnature) (Judge's Signature)

B-9DP [Rev 72023}
Governmental Businese Systems
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Election Day [

DURING ELECTION
ELECTION JUDGE SUGGESTION SHEET ——

This sheet is to be filled out by Election Judges with suggestions for improvement.

Keep in mind that many things within a Polling Place are statutorily dictated and cannot change.
Return completed form in ELECTION FORMS RETURN ENVELOPE 2.




Election Day—Morning Setup

POLL PAD QUICK GUIDES

Use the 2-sided POLL PAD QUICK GUIDES when setting up and closing the Poll Pads.

NOTE: POLL PADS may NOT be setup until Election Morning.

Remove Foll Fad case from Election Supply
Cabinet (ESC).

POLL PAD QUICK GUIDE SETUP

PRINTER SETUP

Open and remove all contents from poil pad
case.

Verify the labels an fhe front of the printer
‘and back of the tablet match.
H not, call the Election Division at
630-407-5577

The printer must be setup and powered
on prior to tuming on the Poll Pad.

Plug the printer brick into the circular printer
‘socket located ko the botiom rear of priner
with the flat side up.

DURING ELECTION

Plug the printer pawer cord inio the power
brick.

Plug the printer pawer cord into a power
source

16)

Pawer on printer with the switch located on
the lowerleft side of the printer.

The green power light will iluminate on the
front of the printer, once power has been
received.

4]

Open the stand arm and insert the round
portion by squeezing the tabs on the sides.

Rotate the Stand Arm unti it ‘clicks” into
place.

(10)

Tum on the tablet by pressing and holding the
power button located at the top left of the
tablet unti the Apple Iogo appears.

Home Screen wil appear.

Touch the “F" at the bottom of the tablet

(]

In the upper right hand comer, the Cloud and
Printer icons will both be green

Touch the Menu bution in the upper left hand
comer and then the white Summary Report
Icon.

Touch the Print button on lower right side and
Summary Report will print._Put the Summary
Reportin Blection Results Envelope #1.

Press and release the power bution located at
the fop lefl of the tablet unil the sereen goes
dark

3y

Prnter Status: Heady 10 pont.
| Print Test Recsipt

Insert the black power cord into the back side
of the Tablet

Plug the USB end of cord info pawer strip Touch the printer icon then touch “Frint
from the Purple Cord Bag. Test Receipt”.

Make sure power strip is plugged inio power
source and turmed on.

Place the printer fest receiptinto the Election
Results Envelope #1.

Retum the Poll Pad case o the ESC.

POLL PAD QUICK GUIDE CLOSING

Remove fhe poll pad case from the
Elecon Supply Cabinet (ESC)

Turn off the printer with the switch located
onthe lower left side of the printer.
Disconnect the printer power cord from the
printer.

Disconnect the pawer cord from the
Disconnect the printer power cord and
power brick.

tablet and power source.

Pull the stand arm firmly while holding the
base, this will release the stand arm from
the base.

(15)

You are now ready to
process voters.

DO NOT PROCESS
VOTERS UNTIL THE
POLLS HAVE
OPENED.

Place the tablet face down on a smooth
surface, with the stand arm fading up.

Sop either side of por
the stand arm 1o release it from the fablet.

Fold the stand arm backward and place it on
left side of the case.

Neatly wrap the cord around the printer
power brick

=== Y = = =
Place the tablet in the top of the poll pad
case.

Firmly seat and strap the tablet with Apple
logo facing out.

115

(L]

Firmly place the wrapped power brick on its
side in the case.
the right of power brick in the case.

Carefully fold the power cord and place to

©®

Note: Ensure that all items in the base
are clearing the ledge so the base itself
fits.

The Poll Pad wil sit firmly on the foam ledge

Place the poll pad base in the case ensuring
itis facing upward.

Close the pall pad case. |t should close
effortiessly without any pressure being
applied

Carefully fold and place the black poll pad
power cord in the case below the base.

L top. then
press|atches downward. The loud clicks
mean you have done it corretly.

Firmly place the printer into the case

Place the poll pad cases in the ESG



Election Day—Morning Setup

VERITY PRINT QUICK GUIDES

DURING ELECTION

Use the 2-sided VERITY PRINT QUICK GUIDES when setting up and closing the VERITY PRINT.

NOTE: VERITY PRINT may NOT be setup until Election Morning.

VERITY PRINT Q

ICK GUIDE SETUP

VERITY PRINT QUIC

12
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u reopased on the Versy
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Pruss e wwtch o e
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bablot printer 1= powr 4
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Varity Frint

Prees the e poowes betion =n
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30407 w77

13)

14

(15)

e

e Wty Prist. (Lut of the et
Rt
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R ——

pwar card feom the Varity
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=
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(18}

"
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Frices o mrch 2 e etz

el e P

19
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Election Day—Morning Setup DURING ELECTION

VERITY SCAN QUICK GUIDES —

Use the 2-sided VERITY SCAN QUICK GUIDES when setting up and closing the Verity Scan.

NOTE: VERITY SCAN may NOT be setup until Election morning.

VERITY SCAN QUICK GUIDE CLOSING
VERITY SCAN QUICK GUIDE SET UP :

The Enctrzn Rucats
Ruperi{s) wil per.

Al EBlection Judges
muist sign ALL of the

Place copy inbs Eieson
el Erreviope 41

W Be Varity Scan is A2 dusigns st verdy
et meturned, you will . i

b et Back 80
Futriave it

STOP.

If you fail to bring
back your Verity
Scan on Election
Night, you will be
sent back to
retrieve it.

The Polls are ready 1o
b opened.

CLOSING
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Election Day—Morning Setup
DURING ELECTION

VERITY TOUCH WRITER QUICK GUIDES

Use the VERITY TOUCH WRITER QUICK GUIDES when setting up and closing
the VERITY TOUCH WRITER.

NOTE: VERITY TOUCH WRITER may NOT be setup until Election Morning.

VERITY TOUCH WRITER QUICK GUIDE CLOSING

M =

e v
R ;
=
Eubact Yas, closa th polls. frpirrer gl
g gl B

[ yr————— Carna b rcpaned oo tal
ot ack of the ‘rty Fouch e 3
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(] (1)

£ R

To st ot e Famies e
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-
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Election Day—Processing Voters
POLL PAD SCENARIOS

This section provides various scenarios when processing Voter’s such as:
e Voter check-in and verification.

e Registering a voter.

e Provisional voting.

e Spoiling a ballot.

e Voters requiring assistance.
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Election Day—Processing Voters

OPEN THE POLLS

At 6:00 AM an Election Judge should stand at the Polling Place entrance and declare, “THE POLLS ARE OPEN!”

= Election Judges should direct voters to a Voter Check-In Station.

= Each station must be staffed with a bipartisan team of Election Judges, one from each party.

POLL PAD HOME SCREEN

= Press GET STARTED on the home screen of the POLL PAD.

8:33 AM Mon Nov 6
General Electio ining - 04/04/2023

= MENU

Last Imported: 07/ )23, 11:64:08
Precinct Records: 1078 ' .
Checkins: 0 (SB: 0) Countywide Records: 1078

10 - Addison Village Hall EDR: 1 Config. Profile: 3.4 ED

DuPage County

General Election Training
04/04/2023
10 - Addison Village Hall

GET STARTED

3.4.
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Election Day—Processing Voters

VOTER CHECK IN

Illinois state law does not require voters to present a photo ID to vote. Election Judges should never ask a voter

to provide an ID to check in. If a voter presents an ID, inform them that the state of lllinois does not require a
Photo ID to vote.

12:36 PM Mon Nov 6
= MENU General Election Training - 04/04/2023 —n @ o

=}
Last Imported: 07/31/2023, 11:54:08 : Sy

all F @ 98% mm)

DuPage County ‘ Precinct Records: 1084

_ : > Checkins: 0 (SB: 0) | START OVER J
10 - Addison Village Hall EDR: 1

] e [ ADVANCED ‘
J\ ) __ SEARCH

Q W E R i Y U 0 p &
A S D F G H J K L
£ : g 4
z X C v B N M .

2123 @&

Ko

123
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Election Day—Processing Voters

VOTER CHECK IN

The matching voters will populate on the screen below.

= Select the appropriate voter to begin the check-in process.

12:45 PM Mon Nov 6

General Election

= MENU < ! v
Last Imported: 07/31/2023, 11:54:08

Precinct Records: 1084
DuPage County ‘ Checkins: 0 (SB: 0) ‘ START OVER J
10 - Addison Village Hall EDR: 1

‘ [ ADVANCED ‘
| MK SEARCH |

o J

SEARCH RESULTS: 1

Dltka, M|ke Precinct: Bloomingdale 042
{c} 01/27/1985 Split Bloomingdale 042-0133
529 S President St, Wheaton, IL 60187 Ballot Style: Bloomingdale 042-0133

VOTER ID: 9999994

VOTER STATUS
INACTIVE VOTER- FOLLOW POLL PAD PROMPTS
INACTIVE
— MAIL BALLOT HAS BEEN ISSUED BUT NOT RETURNED
Issued

Mail Ballot  [MJAIL BALLOT WAS ISSUED AND HAS ALREADY BEEN RETURNED

Returned

voted early VOTER HAS ALREADY VOTED EARLY
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Election Day—Processing Voters

VOTER VERIFICATION

= Verify the Voter’'s Name, Date of Birth and Address before proceeding.

= To proceed press the REGULAR BALLOT button.

ull T @ 95% A

12:45 PM Mon Nov 6

General E
Last Import

= MENU

A-) DuPage County
10 - Addison Village Hall

Voter Verification

Ditka, Mike

DOB: 01/27/1985

529 S President St, Wheaton, IL 60187 REGULAR BALLOT ‘
Precinct Bloomingdale 042, Split Bloomingdale
042-0133 t RE-REGISTER }

If Voter information is correct, select Regular Ballot

If Voter information is incorrect and voter has moved from address or had a name
change, select Re-Register
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Election Day—Processing Voters

PARTY SELECTION—PRIMARY ELECTION ONLY

Primary Elections allow voters to determine which candidates will compete in the General Election.
During a Primary Election, the Voter must request a Democratic or Republican ballot to vote.

e A Primary Ballot includes candidate races of that party, along with any applicable referenda.
¢ A Non-Partisan Ballot, when available, will only have applicable referenda and no candidates.

= Toissue a ballot, Select DEMOCRATIC or REPUBLICAN, then press ACCEPT.

3:07 PM Thu Nov 16

2024 Primary Testing - 03/19/2024
Last Imported: 11/07/2023, 13:14:24

DuPage County
100 - linois Skh | PARTYSELECTION[ GOBACK |

<=2 Community Center

= MENU

Choose your party and tap Accept button to continue.

’ Democratic ‘ Republican J

all T @ 100% (14

0...0
[=yya)
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Election Day—Processing Voters

VOTER SIGNATURE CONFIRMATION

= Rotate the Poll Pad so the screen faces the voter.
= Have the Voter confirm their Name, Address and Party selection.

= Using the attached stylus, have the Voter sign at the bottom of the screen. Remind the Voter this is for
verification purposes and they should use the signature on file.

= Rotate the screen back and press DONE SIGNING.

12:46 PM Mon Nov 6 wll F @ 94% N

0 o.

O
f=1r=1

5 GO BACK
) SIGNATURECONFIRMATION[ OBAC ]W

Have voter sign and select DONE SIGNING.

Mike Ditka

529 S President St, Wheaton, IL 60187 LA e
Precinct: Bloomingdale 042 Split: Bloomingdale 042-0133 _
CLEAR SIGNATURE

| hereby certify that | reside at gnd ss shown and am qualified to vote and that | have not

this election.

previously v
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Election Day—Processing Voters

JUDGE OF ELECTION CONFIRMATION

A Bipartisan Team of Election Judges should:

= Verify the information on the screen is correct.

= Verify the signature on file matches the Voter signature on Election Day.
= Once approved, both judges need to initial in the appropriate boxes.

= If the signatures match, press SUBMIT.

12:46 PM Mon Nov 6

= meny  Gener

DuPage County JUDGE OF ELECTION [ J -
10 - Addison Village Hall CONFIRMATION BIPKT VAR SUBMIT

CONFIRM THE VOTER'S INFORMATION

Mike Ditka

529 S PRESIDENT ST, WHEATON, IL 60187 +_¥ REFRESH
Precinct: Bloomingdale 042 DOB: 01/27/1985 = ul——
Split: Bloomingdale 042-0133 Voter ID: 9999994

Status: Active

T -
EaER

Signature on Election Day

Ballot Style: Bloomingdale 042-0133

|:| Assistance Required |:| Signature Capture

Initial Initial

{ Mark Provisional H Update Registration W
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Election Day—Processing Voters

VOTER CHECK IN SUCCESSFUL

Once submitted, the Processed Successfully screen will display and the Voter Authorization Receipt will print.

The Voter Authorization Receipt is used to print the appropriate ballot from the Verity Print or
Verity Touch Writer.

= After the ballot is issued, place all Voter Authorization Receipts in the Voter Authorization Receipt Box.

Mike Ditka

Processed Successfully

Ballot Style Bloomingdal... Precinct: Bloomingdale 042 Split: Bloomingdal...

primary Training oANA20Z3

10- Addison Vilage Hal

MIKE DITKA . DATHE8E

L uch anywhere on the screen to continue.
NT BT, WHEATON.
20 8 PRESIDE

PaRRED4 o042
PRECINGT BLOOMINGOALE
sPUT

I

DEMOC RATIC
B.ﬁ-LLoT STYLE

I\\\M@m\\\\\
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Election Day—Processing Voters

CHALLENGED SIGNATURE

Election Judges may challenge a voter’s signature if the signature on file does not match the voter’s

signature on Election Day.

= A majority rule of Judges must determine they do not match.

= If challenged, the voter should be given the following options:
e Vote Provisionally.

e Provide one form of identification with their name and address.

Mike DitRa

Signature on File

Signature on Election Day

EXAMPLE—SIGNATURES NOT MATCHING
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Election Day—Processing Voters

CHALLENGED SIGNATURE—PROVISIONAL VOTING

To vote provisionally, select MARK PROVISIONAL at the bottom of the screen

129

11:27 AM  Thu Dec 7 ull ¥ @ 100% .

e
fagyal

DuPage County JUDGE OF ELECTION

10 - Addison Village Hall CONFIRMATION [ STARTOVER |

CONFIRM THE VOTER'S INFORMATION

Mike Ditka
529 S PRESIDENT ST, WHEATON, IL 60187 M’U@,& @m
Precinct: Bloomingdale 042 DOB: 01/27/1985 rgmatre on e

Split: Bloomingdale 042-0133 Voter ID: 9999994
Status: Active

=

Signature on Election Day

Ballot Style: Bloomingdale 042-0133

I:l Assistance Required D Signature Capture

Initial Initial

Mark Provisional ‘ L Update Registration




Election Day—Processing Voters

130

CHALLENGED SIGNATURE—PROVISIONAL VOTING

PROVISIONAL VOTING

Select CHALLENGE VOTER from the CHOOSE REASON dropdown box.

11:27 AM  Thu Dec 7
Primary Training - 04/04/2023

= MENU
= Last Imported: 11/28/2023, 15:35:47

-\ DuPage County
7 10 - Addison Village Hall

Choose Reason

Challenge Voter

Details

PROVISIONAL CANCEL

Mike Ditka

Phone Number

ull = @ 100% .

.--D
==

’ APPLY

|

0/255




Election Day—Processing Voters

CHALLENGED SIGNATURE—PROVISIONAL VOTING

= Select, SUBMIT.

11:27 AM  Thu Dec 7 ull F @ 100% (@l

Primary Training - 04/04/2023
Last Imported: 11/28/2023, 15:35:47

\ DuPage County JUDGE OF ELECTION J -
10 - Addison Village Hall ‘ CONFIRMATION s ETER SUBMIT

PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL

CONFIRM THE VOTER'S INFORMATION

Mike Ditka . .
529 S PRESIDENT ST, WHEATON, IL 60187 Mb&.@ @m

Precinct: Bloomingdale 042 DOB: 01/27/1985 Signature on File

Split: Bloomingdale 042-0133 Voter ID: 9999994

Status: Active
Signature on Election Day

0...2
(A

= MENU

Ballot Style: Bloomingdale 042-0133

|:| Assistance Required |:| Signature Capture

Initial Initial

Mark Provisional [ Update Registration J
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Election Day—Processing Voters

CHALLENGED SIGNATURE—PROVISIONAL VOTING

Provisional voter processed Successfully.

Mike Ditka

Processed Successfully

Ballot Style Bloomingdal... Precinct: Bloomingdale 042 Split: Bloomingdal...

primery Troining Q4042023
10 - Addison Viliage Hall
MIKE DITKA -01i2771888 Touch anywhere on the screen to continue.

6208 PRESIDENT BT. WHEATON, It 801 a7

PaRRes .
GRECINGT BLOOMINGDALE 042
BPUIT

@,“’ IMPORTANT
= paovm‘lﬂ“’*‘- PROVISIONAL ENVELOPE 1 and 2
DEMOCRATIC

BALLOT sTfLE must be completed or the

I\mﬁﬁw\

voter’s ballot may not be able to be counted.

Proceed to PROCESSING PROVISIONALLY
for instructions.

Do NOT place receipt in the

rization Receipt Box.
ctions.

Voter Autho

Proceed to following pages for instru
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Election Day—Processing Voters

CHALLENGED SIGNATURE—PROVIDE IDENTIFICATION

If the voter has one form of ID with their name and address, perform a signature capture.

= Tap the SIGNATURE CAPTURE box.

11:27 AM Thu Dec 7 il = @ 100% Em
Primary Training - 04/04/2023

= MENU 28

JUDGE OF ELECTION
TART OVE
10 - Addison Village Hall CONFIRMATION STARTORER
CONFIRM THE VOTER'S INFORMATION
Mike Ditka
529 S PRESIDENT ST, WHEATON, IL 60187 O REFRESH
Precinct: Bloomingdale 042 DOB: 01/27/1985

Signature on File

Split: Bloomingdale 042-0133 Voter ID: 9999994
Status: Active

=

Signature on Election Day

Ballot Style: Bloomingdale 042-0133

I:l Assistance Required |:I Signature Capture

Initial Initial

' N i
Mark Provisional ‘ [ Update Registration
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Election Day—Processing Voters

CHALLENGED SIGNATURE—PROVIDE IDENTIFICATION
= Voter must show one form of ID.
= Voter must sign on the space provided.

= Select CONTINUE.

Signature Capture CONTINUE

Voter must show one form of ID that has their new ) LISTEN TO OATH

signature.
CLEAR SIGNATURE
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Election Day—Processing Voters

CHALLENGED SIGNATURE—PROVIDE IDENTIFICATION

= Initial box.

= Select, SUBMIT to capture the signature, print the VOTER AUTHORIZATION RECEIPT and complete check-in

11:27 AM Thu Dec 7
= MENU Primary Training - 04/04/2023

all ¥ @

Last Imported: 11/28/2023, 15:35:47

DuPage County JUDGE OF ELECTION
7/ 10 - Addison Village Hall CONFIRMATION

[ START OVER ]

CONFIRM THE VOTER'S INFORMATION

Mike Ditka
529 S PRESIDENT ST, WHEATON, IL 60187 4{:_ B
Precinct: Bloomingdale 042 DOB: 01/27/1985 S

Split: Bloomingdale 042-0133 Voter ID: 9999994
Status: Active

L=

M=
Signature on Election Day

Ballot Style: Bloomingdale 042-0133

|:| Assistance Required D Signature Capture

Initial Indtisl

~ ~ 7~

Mark Provisional J { Update Registration
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Election Day—Processing Voters

CHALLENGED SIGNATURE—PROVIDE IDENTIFICATION

Processed Successfully.

Mike Ditka

Processed Successfully

Ballot Style Bloomingdal... Precinct: Bloomingdale 042 Split: Bloomingdal...

. QArETI 885 ]
MIKE DITKA -0t Touch anywhere on the screen to continue.

ar
6§20 8 PRESIDENT g7, WHEATON. i 80t

9000904 o2
PRECINGT BLOOMINGOALE
sPLIT

—

DEMO CRATIC
BALLOT STYLE

T

136



Election Day—Registering A Voter

137

REGISTERING A VOTER
= Before registering a new voter, check that they are not already registered in DuPage County.
= Once you receive the NO RECORDS FOUND popup window, select REGISTER button at the top of the screen.
Two forms of ID are required to register to vote.
1. One ID must have their current name and current address.
2. One ID must have their current name or current address.
If they do not have the appropriate IDs with them on Election Day, they will need to vote Provisionally.

If they do not have the appropriate IDs with them during Early Voting they will need to return at a later time.

12:47 PM Mon Nov 6 wll F @ 94% .

No Records Found
Check your search and try
again. Try searching on the
first three characters of the
voter's first and last name.




Election Day—Registering A Voter

138

ELIGIBILITY VERIFICATION

= Ask the Voter the questions prompted on the screen regarding age and citizenship.
= If YES has been selected for all questions, press NEXT.

= If NO has been selected for any or all of the questions, call the Election Division at (630) 407-5577 for further
assistance and instruction.

NOTE: A Voter may vote in the corresponding Primary Election if they will be 18 years old by the date of the
General Election.

12:47 PM Mon Nov 6 all T @ 94% ()

£ Previous Step Eligibility Verification X

3 4 5 6 7 Next
Please ask the Voter:

Ask the Voter
Will you be 18 years old by April 4, 20237

v ] [~ ]

Ask the Voter

Are you a U.S. or Naturalized Citizen?

e ] (e ]




Election Day—Registering A Voter

ELECTION DAY REGISTRATION

= Carefully enter the Voter’s Name and Date of Birth.

= Once complete, press NEXT.

wll T @ 94% (el

12:47 PM Mon Nov 6

< Previous Step

Election Day Registration X

Enter Voter Information

TINA TURNER
First Name * Middle Name Last Name *
11/06/1975

Date of Birth * Custom Party Name

* Indicates a required field
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Election Day—Registering A Voter

VOTER ADDRESS

= Enter the Voter’s House # of their address.
= Enter the first few letters of their Street Name. A matching address list will appear.
= Select the appropriate address. Once selected, all of the other fields will autofill.

NOTE: If an address match does not appear, check to confirm that you have only entered the
House # and Street Name. If you are still unable to proceed, call the Election Division at (630) 407-5577
for further instructions.

2:00 PM Tue Nov 21

€ Previous Step Voter Address
Address Type v 1 2 3 4 5 6 7 Next
529 PRE
House # * Pre Direction s Street Type Post Direction
v
Unit Type Unit Number City * State * Zip*
* Indicates a required field
Q W E R T Y u | 0 p &
return
A S D F G H J K L
+* ! ‘ +*
Z X c V B N M ' ,
2123 B 0 2123

140



Election Day—Registering A Voter

141

VOTER ADDRESS

= Confirm the populated information is correct with Voter.

= Press NEXT.

12:48 PM Mon Nov 6 wll T @ 93% A

Voter Address X

< Previous Step

Address Type Vv
529 S PRESIDENT ST
House # * Pre Direction Street Name * Street Type Post Direction
v WHEATON IL 60187
Unit Type Unit Number City * State * Zip*

CLEAR FORM

* Indicates a required field




Election Day—Registering A Voter

REGISTRATION IDENTIFICATION

Anyone registering as a new Voter must provide one of the following:
e lllinois Driver’s License Number

e lllinois State ID Number

e Last 4-digits of their Social Security Number.

NOTE: A Voter is not required to show you any of these ID’s, however they must provide the number.
If a Driver’s License number is being provided, it must be issued by the State of lllinois.

12:49 PM  Mon Nov 6 all T & 93% =

€ Previous Step Registration Identification X

1 2 3 4 5 6 7 8 Next

IL Driver's License

ILID Card
* Indicates a required field

NO ID - must provide last four of SSN

= Type the ID number into the gray box.

= Press NEXT.

wll F @ 93% =l

12:50 PM  Mon Nov 6

£ Previous Step Registration Identification X

IL Driver's License v

ID Types *

MMM

IL Driver's license number or IL ID
card number *

* Indicates a required field
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Election Day—Registering A Voter

RESIDENCY VERIFICATION

The Voter must present two types of identification.
1. One ID must have their current name and current address.
2. One ID must have their current name or current address.
A Photo ID is NOT required.
If the Voter does not have the appropriate ID’s with them, they will need to vote Provisionally.

= Select the Voter’s presented ID types from the drop down menus.

= Press NEXT.

12:50 PM  Mon Nov 6 ull T @ 93% =E

£ Previous Step Residency Verification X

1 2 3 4

w
[}
~
o

Two Documents with Current Name & Address v
Primary ID *
| have an lllinois Driver's License v

Document with Current Name and Address *

| have a Utility Bill v

Document with Current Name or Address *

* Indicates a required field
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Election Day—Registering A Voter

VOTER SIGNATURE OF CONFIRMATION

= Ask the Voter to review and verify that all information on the Poll Pad screen is correct.

= Using the attached stylus, have the Voter sign at the bottom of the screen. Remind Voter to use their
legal signature.

= Press NEXT.

1:49 PM Wed Dec 27 ull ¥ @ 87% =

Voter Signature of Confirmation X

< Previous Step

Please Confirm Voter Information

TINA TURNER

11/06/1975

Residential: 529 S PRESIDENT ST, WHEATON, IL 60187
ID Type: IL Driver's License

ID Number: T111111111111 )

Precinct: Addison 007 Split: Addison 007-0215

&4 from or refused entry mto the United States




Election Day—Registering A Voter

POLL WORKER SIGNATURE OF CONFIRMATION

= The Election Judge processing the Poll Pad will initial the screen and press SUBMIT.

= Press ACCEPT.

12:50 PM Mon Nov 6 wll T @ 93% =)

€ Previous Step

Poll Worker Signature of Confirmation X

il 2 ] 4 2] 6 7 8

Please Confirm Voter Information

TINA TURNER
11/06/1975

Residential: 529 S PRESIDENT ST, WHEATON, IL 60187
ID Type: IL Driver's License
ID Number: T11111111111

Residency Verification: | have an lllinois Driver's License )
Precinct: Addison 007  Split: Addison 007-0215 Cleslianatre

Initial

= Press ACCEPT.

12:50 PM Mon Nov 6 all ¥ @ 92% |

Added
TINA TURNER
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Election Day—Registering A Voter

JUDGE OF ELECTION CONFIRMATION

= If the voter has provided the correct IDs, you may proceed with the Voter Check In.

= If the voter has NOT provided IDs it is imperative that you go back to Check In and process them
provisionally.

12:51 PM Mon Nov &

)\ DuPage County JUDGE OF ELECTION ( J -
¥ 10 - Addison Village Hall CONFIRMATION e SUBMIT

CONFIRM THE VOTER'S INFORMATION

Tina Turner
529 S PRESIDENT ST, WHEATON, IL 60187 {_¥ REFRESH
Precinct: Addison 007 DOB: 11/06/1975 e
Split: Addison 007-0215
Status: Active
0 "Z__,_,-/
Signature on Election Day
Ballot Style: Addison 007-0215
_'_X ><

|:| Assistance Required |:| Signature Capture

Initial Initial

{ Mark Provisional H Update Registration




Election Day—Updating A Voter’s Registration

VOTER VERIFICATION

= Locate the Voter in the Poll Pad.

= If Voter information is incorrect and voter has moved from address or had a name change,
select RE-REGISTER.

12:562 PM Mon Nov 6

DuPage County ‘
10 - Addison Village Hall

[ GO BACK I

Bridges, Jeff

DOB: 12/11/1952

1354 E Groton Ln, Wheaton, IL 60189 ‘ REGULAR BALLOT ‘
Precinct Milton 086, Split Milton 086-0438

[ RE-REGISTER ‘
If Voter information is correct, select Regular Ballot

If Voter information is incorrect and voter has moved from address or had a name
change, select Re-Register
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Election Day—Updating A Voter’s Registration

JUDGE OF ELECTION CONFIRMATION

= Select UPDATE REGISTRATION.

12:51 PM  Mon Nov 6

General Election Training - 04/04/2023 [ ]

Last Imported: 07/31/2023, 11:54:08

A DuPage County JUDGE OF ELECTION ( J -
) 10 - Addison Village Hall CONFIRMATION B SUBMIT

CONFIRM THE VOTER'S INFORMATION

e
wll T @ 92%

2...0
[ i Y

Tina Turner

529 S PRESIDENT ST, WHEATON, IL 60187 +_} REFRESH
Precinct: Addison 007 DOB: 11/06/1975 SRS S
Split: Addison 007-0215

Status: Active

FP o

Signature on Election Day

Ballot Style: Addison 007-0215

|:| Assistance Required |:| Signature Capture
Initial Initial
[ Mark Provisional ﬁ Update Registration 1
C J
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Election Day—Updating A Voter’s Registration

ELECTION DAY REGISTRATION

= Proceed to Voter’s information to be updated. i.e. Name and/or Address.

12:53 PM  Mon Nov B

€ Previous Step

Election Day Registration

Enter Voter Information

Jeff Bridges

First Mame * Middle Name Last Mame * Suffix
12/11/1952

Date of Birth * Custom Party Name

* Indicates a required field

= Update the record, press NEXT.

12:63 PM  Mon Nov &

Voter Address

< Previous Step

Address Type v
1354 E Groton Ln
House # Suffix Pre Direction Street Name * Street Type Post Direction
Wheaton IL 60189
Unit Mumber City State Zip*

CLEAR FORM

* Indicates a required field
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Election Day—Updating A Voter’s Registration

REGISTRATION IDENTIFICATION

The same policies and procedures apply for both new and updated registrations.
Voter’s updating their registration must provide one of the following:

e lllinois Driver’s License Number

e lllinois State ID Number

e Last 4-digits of their Social Security Number.

A Voter is not required to show you any of these ID’s, however they must provide the number.
If a Driver’s License number is being provided, it must be issued by the State of lllinois.

12:49 PM Mon Nov 6 Wil = @ 939 mm

€ Previous Step Registration Identification X

1 2 3 4 5 6 7 8 Next

IL Driver's License

IL ID Card
* Indicates a required field

NO ID - must provide last four of SSN

= Type the ID number into the gray box.

= Press NEXT.

12:53PM Mon Nov 6 ull F @ 91% -

€ Previous Step Registration Identification X

Please enter the TYPE of ID Provided

IL Driver's License v

Type of Verification Presented: *

B11111111111

IL Driver's license number or IL ID
card number *

* Indicates a required field
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Election Day—Updating A Voter’s Registration

RESIDENCY VERIFICATION

The Voter must present two types of identification to update their registration.
1. One ID must have their current name and current address.
2. One ID must have their current name or current address.
A Photo ID is not required.
If the Voter does not have the appropriate ID’s with them, they will need to vote Provisionally.
= Select the Voter’s presented ID types from the drop down menus.
= Press NEXT.

12:53 PM Mon Nov 6

all @ 91% )

€ Previous Step Residency Verification x

1 2 3

Two Documents with Current Name & Address v
Primary ID *
| have a Social Security Card v

Document with Current Name and Address *

| have a Civic, Union, or Professional Membership Card v

Document with Current Name or Address *

* Indicates a required field




Election Day—Updating A Voter’s Registration

ELECTION JUDGE CONFIRMATION
= Review the information and confirm that it is correct.
= The Election Judge processing the Poll Pad should initial the screen.

= Press, SUBMIT.

12:54 PM Mon Nov 6 all F @ 91% .

€ Previous Step Election Judge Confirmation X

2 3 a 3 6 Submit

Please confirm all of this.

Jeff Bridges

12/11/1952

Residential: 1354 E Groton Ln, Wheaton, IL 60189
ID Type: IL Driver's License

ID Number: B11111111111

Residency Verification: | have a Social Security Card )
Precinct: Milton 086 Split: Milton 086-0438 e e

Initial

= Press, ACCEPT.

Updated
Jeff Bridges
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Election Day—Inactive Voter Check In

INACTIVE VOTERS

= Inactive Voter’s are required to present identification to proceed. Review the scenarios on the next page and
make the appropriate selection.

3:38 PM Tue Nov 28
— il /
= MENU Primary Tr.

Last Imported: 023

ull T @ 27% 4

DuPage County

100 - lllinois Sikh t GO BACK ]
Community Center

Flintstone, Fred
DOB: 05/12/1952 )
421 N County Farm Rd, Wheaton, IL 60187 IDS PRESENTED
Precinct Lisle 113, Split Lisle 113-0887

RE-REGISTER VOTER
Voter is showing as Inactive.

Voter has not moved, and must show one (1) acceptable hard copy form of ID with
current name and address. Select ID Presented. NO IDS PRESENTED

Voter has moved, Voter must present two (2) acceptable hard copy forms of ID. One
(1) with voter's current name and current address and one (1) with voter’s current
name or address. Select Re-register.

If voter does not present IDs, voter must be processed provisionally. Select No IDs
Presented.

SCROLL DOWN TO VIEW ACCEPTABLE ID TYPES
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Election Day—Inactive Voter Check In

INACTIVE VOTERS
= Review the scenarios below and select IDS PRESENTED, RE-REGISTER VOTER or NO IDS PRESENTED on the
screen.
SCENARIO VOTER ELECTION JUDGE
Voter’s name and addressonID |e¢ Show one hard copy form of ID Select
matches Voter Registration with their current name and IDS PRESENTED
current address.
e Check In and Vote.
Voter has moved or changed e Update Voter Registration. Select
their name Registration updates require two RE-REGISTER VOTER
acceptable hard copy forms of ID.
(1) with voter’s current name and
current address and
(1) with voter’s current name or
address.
e Check In and Vote.
Voter does not have any ID e Vote provisionally. Select
NO IDS PRESENTED

Inactive Voters are required to provide identification to proceed

ACCEPTABLE IDENTIFICATION

e State ID/Driver’s License/Passport

Flintstone, Fred

e Government/Military Employee/School/Public Aid ID
e  Utility Bill, Checkbook, Bank Statement, Pay Stub 421N County arm Rl Wheaton, IL 60187

Precinct Lisle 113, Split Lisle 113-0887

e Lease/Contract for Residence

e Postmarked First Class Mail

e Social Security Card, Credit Card, Insurance Card
e FOID card
e Civic Union/Professional Association Membership Card
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Election Day—Processing Provisionally

155

PROVISIONAL VOTING

Provisional Voting allows a person to vote on Election Day even if their ability to vote has been questioned.
Provisional Voting is offered when issues cannot be resolved by Election Judges on Election Day.

REASONS FOR ISSUING PROVISIONAL BALLOT

Person’s name is not on the list of registered voters and they refuse to register at the polling place or
another grace period site.

Voter’s status is challenged and sustained by a majority of the judges.
Court order extended voting hours.

They are unable to provide required identification.

Name is on the list of voters who voted during the early voting period.
Received Vote by Mail ballot, but did not return it to the Election Division.

Voter attempted to register on Election Day, but failed to provide the necessary documentation.

PROVISIONAL VOTING PROCESS AT-A-GLANCE

1. Judge processes voter in Poll Pad.
2. Judge and Voter completes and signs PROVISIONAL AFFIDAVIT ENVELOPE 1.
3. Judge issues PROVISIONAL BALLOT and SECRECY PROVISIONAL ENVELOPE 2.
4. Voter votes, folds and seals ballot in the SECRECY PROVISIONAL ENVELOPE 2, then returns it to Judge.
5. Judge completes required information on voter’s SECRECY PROVISIONAL ENVELOPE 2.
6. Judge give voter the copy of the PROVISIONAL AFFIDAVIT from inside of ENVELOPE 1.
7. Judge puts the PROVISIONAL RECEIPT and SECRECY PROVISIONAL ENVELOPE 2 into
PROVISIONAL AFFIDAVIT ENVELOPE 1 and seals it.
8. Judge places sealed PROVISIONAL AFFIDAVIT ENVELOPE 1 into the PROVISIONAL BALLOT CARRIER POUCH.
IMPORTANT

Provisional ballots are not fed through the Verity Scan or deposited into the ballot box.

Provisional ballots are handled through a separate process and require verification by the Election Division.

Voter’s processed provisionally due to missing or invalid ID have 7 days to bring their ID(s) to the
Election Division so their ballot can be counted.

REFER TO THE FOLLOWING PAGES FOR DETAILED STEPS AND ILLUSTRATION



Election Day—Processing Provisionally

PROCESS PROVISIONALLY

= Verify name and registration information.

= Select, OK.

2:32 PM Mon Dec 4

ull T @ 100% 14

0...2
f=3r=1

uPage County ‘ |
0 - Addison Village Hall

Process Provisionally

Mahomes, Patrick
DOB: 09/17/1995
119 N Otsego Ct, Bloomingdale, IL 60108 { OK ‘

Precinct Bloomingdale 044, Split Bloomingdale
044-0135

GO BACK }

Voter is voting a provisional ballot.

Please make sure that the voter DOES NOT feed the ballot through the Verity Scanner.
Select OK.
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Election Day—Processing Provisionally

PARTY SELECTION
In a Primary Election, the Voter needs to declare which party they would like their ballot for.
= Select DEMOCRATIC or REPUBLICAN.

= Select ACCEPT.

all F @ 89% mm

1:59 PM Tue Nov 21

2024 Primary Testing - 03/19/2024 9...0
Last Imported: 11/07/2023, 13:14:24 = s

\ DuPage County
] 100 - lllinois Sikh ‘
Community Center

PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL

Choose your party and tap Accept button to continue.

= MENU

PARTY SELECTION[ GO BACK |

‘ Democratic ] ‘ Republican
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Election Day—Processing Provisionally

SIGNATURE CONFIRMATION
= Have the Voter review and confirm that their name and address are correct.
= The Voter will then need to sign the Poll Pad.

= Select DONE SIGNING.

2:32PM Mon Dec 4 all T @ 100% (%

Primary Training - 04/04/2023 o

...Q
Last Imported: 11/28/2023, 15:35:47 e

ik | SIGNATURE CONFIRMATION |~ GOBACK |

PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL
Have voter sign and select DONE SIGNING.

= MENU

Patrick Mahomes
119 N Otsego Ct, Bloomingdale, IL 60108

Precinct: Bloomingdale 044 Split: Bloomingdale 044-0135 _
CLEAR SIGNATURE

| hereby certify"that | resi am ed from the addres and am = ve not
previously voted in this election.
X
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Election Day—Processing Provisionally

ELECTION JUDGE CONFIRMATION

Two Election Judges, one from each party:

= Verify the voter’s signature and registration information.
= Initial in box.

= Select SUBMIT.

3:50 PM Tue Nov 28 ull T @ Not Charging®

Primary
Last Imported:

DuPage County
J2) 100 - lllinois Sikh ‘ JUDGE OF ELECTION CONFIRMATION [ START OVER ] SUBMIT

Community Center

PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL PROVISIONAL

CONFIRM THE VOTER'S INFORMATION

= MENU 2.8

Patrick Mahomes

119 N OTSEGO CT, BLOOMINGDALE, IL 60108 O REFRESH
Precinct: Bloomingdale 044 DOB: 09/17/1995
Split: Bloomingdale 044-0135 Voter ID: 9999990
Status: Active

Signature on File

I e

Signature on Election Day

Ballot Style: Bloomingdale 044-0135

x) (X

|:| Assistance Required I:I Signature Capture 0;1 c

Initial Initial

Mark Provisional { Update Registration

 —
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Election Day—Processing Provisionally

PROVISIONAL VOTER PROCESSED SUCCESSFULLY
= PROVISIONAL RECEIPT will print.

Patrick Mahomes

Processed Successfully

Ballot Style Bloomingdal... Precinct: Bloomingdale 044 Split: Bloomingdal...

Primary Training 0410412023

100 - Hinole Sikh Community Centsr

PATRICK MAHOMES - 00i17/1985

Touch anywhere on the screen to continue.
119 N OTSEGO CT, BLOOMINGDALE, IL

| 60108

| 6009980
| PRECINGT BLOOMINGDALE 044 \
| BPLIT

| ,/'I___,, | IMPORTANT

| |

\‘ | PROVISIONAL ENVELOPE 1 and 2
P&E&E:%&N:L must be completed or the

‘g BALlﬁ“?:"LE voter’s ballot may not be able to be counted.

Proceed to next page for instructions.

Do NOT place receipt in the
Voter Authorization Receipt Box.

Proceed to following pages for instructions.



Election Day—Processing Provisionally

PROVISIONAL VOTER SUPPLIES

= All supplies needed to process a Provisional Voter may be found in the Supply Box located in the ESC.

CONTENTS INSIDE
1) OPEN SUPPLY BOX PROVISIONAL VOTING SUPPLIES ENVELOPE

SUPPLY BOX

SUPPLY KIT

FOR SETUP ENVELOPE

DURING ELECTION ENVELOPE

AFTER POLLS CLOSE ENVELOPE

PROVISIONAL VOTING SUPPLIES

ADA EQUIPMENT

O
O
O
O
O
O

MISCELLANEOQUS SUPPLIES

ALL UNUSED MATERIALS RETURNED

IN SUPPLY BOX

2) TAKE OUT PROVISIONAL VOTING
SUPPLIES ENVELOPE -

ppppppppp

PROVISIONAL AFFIDAVIT ENVELOPE 2

PROVISIONAL VOTING SUPPLIES

RETURN IN BLUE ROLLING
CASE

FOR USE ,
DURING AND AFTER POLLS CLOSE G

PROVISIONAL BALLOT CARRIER POUCH

RETURN UNUSED ITEMS IN THE SUPPLY BOX

Provisional ballots to be returned to the Election Division

cEnERaL REPUBLICAN pEMOCRATIC oREEN NoNEARTISAN
D-1DP m—
GOVERMMENTAL _

TO BE USED AFTER THE POLLS CLOSE TO RETURN THE
PROVISIONAL BALLOTS BACK TO THE ELECTION DIVISION

PBV-1040P
Revised August 2023

PROVISIONAL BALLOT CARRIER POUCH
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Election Day—Processing Provisionally

PROVISIONAL AFFIDAVIT—ENVELOPE 1

INSTRUCTIONS FOR COMPLETING ENVELOPE 1

= Voter must write legibly, complete, and sign sections in green.

= Election Judge must write legibly, complete and sign sections in blue.

= Failure to complete form in it’s entirety may result in ballot not being counted.
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Envelope

Judge of Election MUST complete this section / £/ Juez de Eleccion DEBE completar esta seccion

Provisional Affidavit/peclaracion provisional

To be completed by voter Para ser llenada por el elector 1 POLL ID: TWP. PCT.
(please print) (por favor escribir en letra de imprenta)
o
Last Name (circle one) JRSR LMWV First Name Middle Initial Telephone Number ,E
Apellido {marque con un circulo) Primer Nombre Inicial del Segundo Nombre Nimero de Teléfono e
() £
=
lggal Residence House Number & Street Name Apt. Number City or Village Zip Code &
Residencia Legal Nimero de la Casay Nombre de la Calle Namero del Apto. Ciudad o Pueblo cédigo Postal
(DO NOT GIVE P.0. BOX)
(NO COLOCAR EL APARTADO DE CORREQ) =
G
Date of Birth (MM, DDfY\"} Social Security Number (or last four digits) -OR- IL Driver's License Number OR IL State 1.D. Card Number k=
Fecha de Nacimiento(MES/DIA/AROD) Nimero del Seglro Sacial {o Uiimos cuatro digitos) : Numero de la Licencia de Conducir delllinois " Numero de Identificacion Estatal de llinais I
o £
/1 - - : - : - :
@
T
State of lllinols, County of DuPage: | do solemnly Swear (or afmrm) that I: am a cinizen of the UNited States; am of the required age; nave resided in the State of Iinois and in o
the election precinct in which I reside for 30 days preceding this election; have not voted in this election; am a duly registered voter in every respect; and am eligible to vote in
this election. =
g Estado de lllinois, Condado de DuPage: Yo juro solemnemente (o afirmo) ser: ciudadano(a) de los Estados Unidos; tener la edad requerida; haber vivido en el Estado de lllinois y en el distrito electoral E ooo
& enelcual resido por lo menos 30 dias antes de celebrarse esta eleccion; no haber votado en esta eleccién; ser un elector d bidamente inscrito en todos los aspectos; y reunir los requisitos necesarios £
g para votar en esta eleccién.
E At minimum, you are required to include either: Por lo minima, usted debe incluir cualquiera de éstos:
g (A)  The last 4 digits of your Social Security number or 0n
= Los dltimos cuatro digitos de su ndmero de Seguro Social o
E (B) Your IL Driver's License number or
a Su ndmero de Licencia de Conducir de Illinois o
S w v
; {c) Yuur‘ll State 1.D. :arﬂ nul.'nher - Date / Fecha Signature of Voter Gl
= Su ndmero de Identificacion del Estado de filinois 5 e, i
a Firma del Elector WA
IO Ee completea Ev !IECHOH !uage Para ser llenado por el Juez de la Eleccion A PR k Party Ballot given to vot
. - mark Pal allot given to voter
Reason for Provisional Ballot (check all that apply) Razon para obtener la Boleta Provisional (marcar todas las que aplican) 5 UNA PRISARCA - moaroun o Bcket des Postid storpodks il etectior
[ Mame not on list of registered voters for precinct and refused to register at the polling place or another grace period site
El nombre no aparece en la lista de electores Inscritos. para este distrita electoral y se negado a inscribirse en el lugar de votadion o durante el perfodo de gracia. Irequest a ballot for:
Yo solicito una boleta para:
[l Voter's status challenged and sustained by a majority of the judges €/ eststus del elector estuvo en disputa y Ia mayaria de los jusces estan de acuerdo.
[0  Court order extended voting hours Una orden de la carte extendio las haras de votacién Party
el Partido
O  unable to provide required LD. Mo puede proparcionar |a identificacién requerida
[0 Mame on list of voters who voted during the early voting period £l nombre aparece en |z lista de electores que votaran durante el perfoda de votacién temprana
[ Received Vote by Mail ballot but not returned to Election Division. Recibia una boleta de vola por correo pero na a regreso a la Division Electoral
[] Voter attempted to register on election day but failed to provide the necessary documentation. £ Elector intants inscribirse en el dia de 1a eleccidn per no proporciond I documentacién ne esaria, Signature of Judge of Election
Facts that support or oppose the allegation that the person is not qualified to vote: Firma del Juez de ia Eleccidn
Hechos de apoyo u oposocion de acusacién que la persona na redne los requisitos para votar:

REFER TO THE FOLLOWING PAGES FOR DETAILED STEPS AND ILLUSTRATION




Election Day—Processing Provisionally

PROVISIONAL AFFIDAVIT—ENVELOPE 1

VOTER MUST COMPLETE THE FOLLOWING THREE (3) SECTIONS

Middle Initial

Last Name
Apellido

(circle one)
[marque con uncirculo)

RSR L0V

First Name
Frimer Nombre

Inicial del Segundo Nombre

Telephone Number
Nimero de Teléfono

()

Legal Residence
Residencia Legal
(DO NOT GIVE F.0. BOX)
O COLOCAR EL APARTADO DE CORRED])

House Number & Street Name
Nimero de la Casa y Nombre de la Calle

Apt. Number

Nimero del Apto.

City or Village
Ciudad o Pueblo

Zip Code
Cadigo Postal

Date of Birth (MM/DD/Y)
Féacrfa ge Macimi ento‘d ES{DI!].I’A fio)

[ [

Social Securi I
Numero del Seguro Soclal {o Gltimos cual

-OR-
-0

Number (or last four dlgitsl
trodigitos)

IL Driver's License Number
Nimero de la Licencia de Conducir delllinois

IL State L.D. Card Number

“OR- \imera de Identificacion Estatal de llinois

163

e Last Name, First Name, Middle Initial

e Telephone Number

e Legal Residence: Street Address, City/Village and Zip Code

o Date of Birth (MM/DD/YY)

e Social Security Number (or last four digits) -OR- IL Driver’s License Number -OR- IL State I.D. Card Number

Date / Fecha

Signature of Voter
Firma del Elector

POV-1010PBL rvhas w2016

ouse Number & street Name
e Caa

"Apt. Number
NNNNNN yNombre delaCae  Nimero dl Apto.

City orvitage ZipCode
Cutadoruetio cogorostal

S QLR Moy SRSy e et o

W Driver's License Number L State 1.0, Card Number

-oR

the election precinct in which | reside for 30 days preceding this election;

this election.

e not voted in this election; am

every respect; and

Date / Fecha

Sienature of vater
Firma del Elector L

2ooo
=

To be completed by Election Judge parsser lenaco por e v o s eccdn
Rea: isi (check al that apply)

o

Unable t0provide required 0. o e rparcons s i s

noooo




Election Day—Processing Provisionally

PROVISIONAL AFFIDAVIT—ENVELOPE 1

ELECTION JUDGE MUST COMPLETE THIS SECTION

= Refer to Poll Pad PROVISIONAL RECEIPT to locate information.

Primary Training 04/04/2023
2% 100 - lillnols Sikh Community Centsr

PATRICK MAHOMES -os/17/1885
A. POLLID

B. Township ;EI?DI: QOTSEGO CT, BLOOMINGDALE, IL

C. Precinct 8909980

PRECINCT BLOOMINGDALE 044
8PLIT

BT o

PROVISIONAL
REPUBLICAN

BALLOT STYLE

Regular
BLOOMINGDALE 044-013
5|
e [
i ‘¢

Judge of Election MUST complete this section / El fuez de Eleccidn DEBE completar esta seccidn

POLL ID: 100 TWP. Bloomingdale PCT. 044-0135

o P Juceeof Hecton MUST
Pr oo [
To be completed by 8 | POLL ID: TWP. PCT.
(please print) (por fon
Last Namn Fist Name k]
mmmmmmmmmmmmmmmmm 2
Tiowse Namer & StrestRame e Cvorvitese Trcote K]
Nimero dela Casay Nombre de s Calle  Ndmero de Apto GudadoPuedlo codgorastal
o o <
at ocial Secur iumber (or last four - IL Driver's Lic Number IL State 1.D. Card Number 2
Date o B, o er’s Ucense Num o <10, Card Nam g
' €
state of lllinois, ty of DuPage: | do solemnly swear (or affirm) that I: n of the United States; am of the required age; have resided in the State of lllin 8
the electior in which I reside for 30 days preceding this election; h: ted in this electi a gi voter in every respect; and am eligible to vote i

Invalid
o
o
o

T
-/ &
Election Division USE Only |

Date / Fecha Signature of Voter
Firma del Elector

To be completed by Election Judge raa serenado por el Juer o a Heccion
eason for {check all that apply)

ark Party Ballot given to voter
rque la Boleto del Partido otorgado a elector

2 boleta pora:

Party
elPartido

ooooo op

Signature of Judge of Election
Firma del Juez de lo Eleccion
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Election Day—Processing Provisionally

PROVISIONAL AFFIDAVIT—ENVELOPE 1

ELECTION JUDGE MUST COMPLETE THIS SECTION

Reason for Provisional Ballot.

= Check ALL reasons that apply.

= Judge may write additional facts to support the reason checked in the box below. Be brief.

To be completed by Election Judge
Reason for Provisional Ballot (check all that apply)

O

O0000o0

Name not on list of registered voters for precinct and refused to register at the polling place or
another grace period site.

Voter’s status is challenged and sustained by a majority of the judges.
Court order extended voting hours.

Unable to provide required I.D.

Name on the list of voters who voted during early voting period.

Received Vote by Mail ballot, but did not return it to the Election Division.

Voter attempted to register on Election Day, but failed to provide the necessary documentation.

Facts that support or oppose the allegation that the person is not qualified to vote:
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Provisional Affidavit/peclaracién Provisional
To be completed by voter Para ser flenada por el elector 1 | POLLID: TWP. PCT.
(Please print) (por favor escribir en letra de imprenta)

stName  (crceom) R SR 100NV Fist flame Wicdle tnital Telephone Number 2
Apetico P i srmeffiomore Il del SegundoNambre Namero deTeléfono g
Legal Residence House Number & Street Name Apt. Number City or Village Zip Code &’

a CudadoPustlo codgoposal

(DONOT GIVE P.0. 80X)

(NO COLOGARELAPARTADO OE CORRED) 2
Date of Birth (MM nn/vw Social Security Number (or last four difits) -OR- IL Driver's License Number OR IL State 1.D. Card Number g
PE G RECMEMOMES/DI/ARD)  Rimero de Segled Socia (o Stimos cuatro c iad) = Nimero de a Lcencia de Conducirdellinols  “OR" Nimero de Identficacion Estata de llinois 2

/L 1 - - - - - £
&
State of lllinois, County of DuPage: I do solemnly swear (or affirm) thff 1:am a citizen of the United States; am of the required age; have resided in the State of lllinois and in &

the election precinct in which I reside for 30 days preceding this electfln; have not voted in this election; am a duly registered voter in every respect; and am eligible to vote in

this election. -
Estado de lllinois, Condado de DuPage: Yo juro solemnemente (o afirmo) ser: cfjdadano(a) de los Estados Unidos; tener la edad ido en el Estado de lllinois y en el di lectoral sooo
enel cual resido por lo menos 30 di d esta eleccién; ser un elector debidamente inscrito en todos los aspectos; y reunir los requisitos necesarios £
para votar en esta eleccion.
At minimum, v " por o minim,
(&) The last 4 digits of your Social Security number or e
Los diltimos cuatro digitos de su nimero de Seguro Social o =
(8)  Your IL Driver's License number or 2
Su numero de Licencia de Conducir de Hlinois o
(©  YourlLState .. card number ote e S RmatureciVolar Luig
Su nimero de Identificacién del Estado de lilinois : 'ma del Elector 8 : E
To be completed by Election Judge rara ser llenado por el Juez de la Eleccién
Reason for Provisional Ballot (check all that appl AEAPRIMARY  mark barty Ralot given fovotar,
o s voters for
b Irequest a ballot for:
Yo solicito una boleta para;
a  judge
o party
o el Partido
O Nameor
O eceived Vote
o Signature of Judge of Election
Firma del Juez de la Eleccion
s persona




Election Day—Processing Provisionally

PROVISIONAL AFFIDAVIT—ENVELOPE 1

ELECTION JUDGE MUST COMPLETE THESE SECTIONS
A. For a PRIMARY ELECTION write the ballot Party given to the voter; If not a Primary Election leave blank.

B. Judge must verify that the envelope is completely filled out, then sign the Signature of Judge of Election.

A IF A PRIMARY - mark Party Ballot given to voter
5l UNA PRIMARIA - margue lo Boleta del Portido otorgodo al elector

| request a ballot for:
Yo solicito una boleta para:

Party
el Partido

Signature of Judge of Election
Firma del luez de la Eleccion

Name an list of voters wha voted during t ly temprana

. . . o . Envelope Judge of Election MUST complete this section / £/ Juez de Eleccion DEBE completar esta seccidn
Provisional Affidavit/peclaracion Provisional
To be completed by voter Para ser llenada por el elector 1 POLL ID: TWP. PCT.
(please print) (por favor escribir en letra de imprenta)
@
Last Name (drcleone) IR SR I 1 Wl IV ¥ First Name Middle Initial Telephone Number NE
Agellido {marque conuncircuio) Primer Nombre Inicial del Segundo Nombre Némero deTeléfono E B
( ) E
a x
Legal Residence House Number & Street Name Apt. Number City or Village Zip Code o3
Residencia Legal Namero de la Casay Nembre de laCalle Namero del Apto. Ciudad o Puebla Codigo Postal E
(DO NOT GIVE P.0. BOX) 3
(NOCOLOCAR EL APARTADO DE CORREO) g _
n s
Date of Birth (MI/Bb/vy) $ocial Security Number (or last four digits) OR- IL Driver's License Number oR IL State 1.D. Card Number ]
Fecha de Nacimiento (MES/DIA/ARO) RNumero del Segro Social (o ltimos cuatro digitos) B Numera de la Licencia de Conducir delllinals  “OR™  Nimera de Identificacion Estatal de llinois g 2
s £
/1 - - - - - - f £
2
. . . i i ) ]
State of lllinois, County of DuPage: | do solemnly swear (or affirm) that I: am a citizen of the United States; am of the required age; have resided in the State of lllinois and in :;3 a
the election precinct in which | reside for 30 days preceding this election; have not voted in this election; am a duly registered voter in every respect; and am eligible to vote in
this election. -
., Estado de lllinois, Candado de DuPage: Yo juro (0 afirmo) ser: de los Estados Unidos; tener la edad requerida; haber vivido en el Estado de lllinois y en el distrito electoral o fooo
& enelcual resido por lo menos 30 dias antes de celebrarse esta eleccion; no haber votado en esta eleccion; ser un elector debidamente inscrito en todos los aspectos; y reunir los requisitos necesarios gl =
£ paravotar enesta eleccién. g
i atminimum, You are required to include either: Porlo minimo, usted debe incluir cualquiera de éstos: 2
(A)  The last 4 digits of your Social Security number or al o
e p . i =000
3 Los ultimos cuatro digitos de su nimero de Seguro Social o e
g (B) YourILDriver's License number or £ >
g Su nimero de Licencia de Conducir de flinois o P 3
S  (C) YourILState .D. card number D wi
0 ate / Fecha Signature of Voter
B St nimero de Identificacion del Estado de IHlinois 5
£ Firma del Elector
To be completed by Election Judge para serilenada por el Juez de la Eleccién S R orare et BAlGE ERia TG w0
isi - mark Party Ballot given to voter
Reason for Provisional Ballot (check all that apply) Razén para obtener Ia Boleta Provisional (marcar todaslas que aplican A PRARA Loaroae i3 S P Al et
[ Name not on st of registered vaters for precinct and refused to register at the polling place or anather grace period site A
El nombre no aparece en para yse negadoa lugar de- i request a ballot for:
Yo solicito una boleta para:
00 voter's status challenged and sustained by a majority of the judges & del o
O Court order extended vating hours. una orden de a corte extendio s horas de vatacién Party
el Partido
O unable to provide required 1.D. Na pueds proporcionar a identificacian requerida
o
o

Recelved Vote by Mail ballot but not returned to Election Division. por

[ Voter attempted to register on election day but failed ta provide the nee v € Hlector dia de la eleccién wla. Signature of Judge of Election
Firma del Juez de la Eleccion

Facts that support or oppose the allegation that the person Is not qualified to vote:
Hechos de apoyo u oposecion de acusacion que Ia persona no redne los requisitos para votar:
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Election Day—Processing Provisionally

PROCESS PROVISIONALLY
= Scan the PROVISIONAL RECEIPT to print the PROVISIONAL BALLOT.

= Hand both the PROVISIONAL BALLOT and SECRECY PROVISIONAL ENVELOPE 2 to the Voter.

= Voter takes both the PROVISIONAL BALLOT and SECRECY PROVISIONAL ENVELOPE 2 to the voting booth.
= Voter completes, folds, places their ballot inside, and seals the SECRECY PROVISIONAL ENVELOPE 2.

= Voter hands SECRECY PROVISIONAL ENVELOPE 2 to Election Judge.
Do not feed ballot into Verity Scan. Do not deposit into ballot box.

= Judge completes the required information on the voter’s sealed SECRECY PROVISIONAL ENVELOPE 2.
Refer to the PROVISIONAL RECEIPT to locate information.

Judge of Election MUST complete this section | El Juez de Eleccion DEBE llenar esta seccidn

POLL ID: 100 If a Primary - mark Party Republican ,-:rREpu blicano
H Ballot given to voter [] Democratic / Demdcrata
Township: Bloomlngdale . 5|'U.\'A.°.F..'MAF..'."|-.'.'?:r\?L\E.L:Eﬂ'EM D Green,-’\."erde
S Bloomingdale 044-0135 4/4/23 et Pactdaotucgodd .t sleeiar [0 Nonpartisan / Mo partidista
ey 044-0135 s LT et
precmets . - T erY Provisional Ballot Style Date of Election
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Primary Training 04/04/2023
u 100 - lillnols Slkh Community Canter

A. POLLID
PATRICK MAHOMES -o06/17/1996

B. Township
118 N OTSEGO CT, BLOOMINGDALE, IL

. 80108
Precinct

86608990

D. Provisional Ballot Style o EAnNEe

Township + Precinct = Ballot Style

P T

PROVISIONAL
REPUBLICAN

BALLOT STYLE
ular
BLOOMINGDALE 044-013

| mmﬂ




Election Day—Processing Provisionally

PROCESS PROVISIONALLY

ENVELOPE COMPLETION INSTRUCTIONS
= Judge gives copy of PROVISIONAL AFFIDAVIT from inside of the PROVISIONAL AFFIDAVIT ENVELOPE 1 to voter.

= Judge places sealed SECRECY PROVISIONAL ENVELOPE 2, containing the voted ballot, and
PROVISIONAL RECEIPT into the voter’s PROVISIONAL AFFIDAVIT ENVELOPE 1.

= Judge seals PROVISIONAL AFFIDAVIT ENVELOPE 1.

i 1

= Judge places sealed PROVISIONAL AFFIDAVIT ENVELOPE 1 into the PROVISIONAL BALLOT CARRIER POUCH.

AFFIX POLLING PLACE LABEL
HERE

PROVISIONAL BALLOT CARRIER POUCH

RETURN IN BLUE ROLLING
CASE

Provisional ballots to be returned to the Election Division

GENERAL REPUBLICAN DEMOCRATIC GREEN NONPARTIEAN  OTHER

B TO BE USED AFTER THE POLLS CLOSE TO RETURN THE
PROVISIONAL BALLOTS BACK TO THE ELECTION DIVISION
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Election Day—Mail Ballot Issued

MAIL BALLOT ISSUED / NOT RETURNED

Vote By Mail Ballots are mailed to eligible DuPage County registered voters who have submitted an
application to Vote By Mail (VBM). Most Voters return their VBM Ballot via U.S. Mail or VBM Drop Box.
But, some Voters may decide to vote in person after their ballot has already been issued.

When a Voter has been issued a VBM Ballot that has not been returned to the Election Division office,
a red Mail Ballot Issued message will appear next to the Voter’s name during check in.

12:55 PM Mon Nov &
= MENU General Election Training - 04/04/2023 ~ o

y 0,..0
Last Imported: 07/31/2023, 11:54:08 : e

ull T @ 90% =R

Precinct Records: 1085
DuPage County ‘ Checkins: 1(SB: 0) [ REGISTER ’
10 - Addison Village Hall EDR: 3

- = [ e

SEARCH RESULTS: 1

Williams, Lindsay
08/25/1948

1N155 Tamarack Dr, Winfield, IL 60190 Issued
VOTER ID: 2999997

: Precinct: Downers Grove 048
Mail Ballot o o i ers Grove 048-0959
Ballot Style: Downers Grove 048-0959

= See the following pages for information on how to process a Voter when MAIL BALLOT ISSUED is displayed.
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Election Day—Mail Ballot Issued

MAIL BALLOT ISSUED / NOT RETURNED

The following pages contain four (4) scenarios where the Voter has been issued a Vote By Mail (VBM) Ballot, but
has not yet returned it to the Election Division. Review each scenario for next steps:

= If a Voter wishes to turn in their voted VBM Ballot, direct them place it into the VBM Dropbox.

e VBM Ballot must be sealed in their VBM Ballot Envelope.

e VBM Voter must sign their VBM Ballot Envelope in the red signature required box.

= Select CLOSE.

12:55 PM  Mon Nov 6

= MENU General Election Training - 04/04/2023 (1]

Last Imported: 07/31/2023, 11:54:08 &8
DuPagg Coynty ‘ GO BACK
10 - Addison Village Hall
Vote By Mail Ballot Issued

Williams, Lindsay

DOB: 08/25/1948

ull F @ 90% =m

TN155 Tamarack Dr, Winfield, IL 60190 EALLOT SURRENDERED
Precinct Downers Grove 048, Split Downers Grove

PROCESS
048-0959 PROVISIONALLY
Voter has been issued a Vote By Mail ballot.

CLOSE

Voter has the ballot and wishes to surrender it. The surrendered ballot will not be
counted and the voter will be issued an un-voted ballot to be voted today. Select

Ballot Surrendered.

Voter has the ballot and wishes to drop-off the voted ballot and have it counted at the
Election Division office. Refer voter to VBM drop box to drop off ballot.

Voter does not have the ballot, voter must be processed provisionally. Select Process
Provisionally.

NOTE: Once the Polls have closed, a bipartisan team of Election Judges will empty the VBM Dropbox.
(See Vote By Mail Carrier Pouch Instructions)

e Do not open the VBM Ballot Envelopes.
e Do not scan ballots.
e VBM Ballot’s will be verified, processed and counted at the Election Division.

170



Election Day—Mail Ballot Issued

MAIL BALLOT ISSUED / NOT RETURNED

If a Voter has their VBM Ballot with them, and wishes to vote in person, they may surrender their ballot
and be processed normally.

= Take the surrendered VBM Ballot and Envelope from the voter.
= Place a green VOID—SURRENDERD BALLOT label over the VBM envelope flap.

= Place the surrendered VBM Ballot & Envelope (with label) into the large
SPOILED BALLOT ENVELOPE.

= Select BALLOT SURRENDERED.

= Process Voter normally.

12:55 PM Mon Nov 6

= MENU General Election Training - 04/04/2023 [ ]

Last Imported: C 11:54:08 &"&
DuPagg Cognty ‘ GO BACK
10 - Addison Village Hall
Vote By Mail Ballot Issued

Williams, Lindsay

DOB: 08/25/1948

all F @ 90% mm

1N155 Tamarack Dr, Winfield, IL 60190 BALLOT SURRENDERED
Precinct Downers Grove 048, Split Downers Grove
048-0959 PROP\TIgI%ENS.ELLY

Voter has been issued a Vote By Mail ballot.
CLOSE

Voter has the ballot and wishes to surrender it. The surrendered ballot will not be
counted and the voter will be issued an un-voted ballot to be voted today. Select
Ballot Surrendered.

Voter has the ballot and wishes to drop-off the voted ballot and have it counted at the
Election Division office. Refer voter to VBM drop box to drop off ballot.

Voter does not have the ballot, voter must be processed provisionally. Select Process
Provisionally.
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Election Day—Mail Ballot Issued

MAIL BALLOT ISSUED / NOT RETURNED

If a Voter does not have their VBM Ballot with them on Election Day, they will need to vote Provisionally.

= Select PROCESS PROVISIONALLY.

= Follow steps for processing a Voter Provisionally.

12:55 PM Mon Nov 6 all T @ 90% =m

= MENU General Election Training - 04/04/2023 O

Last Imported: 07/31/2023, 11:54:08

-/ 10 - Addison Village Hall
Vote By Mail Ballot Issued
Williams, Lindsay

DOB: 08/25/1948

1N155 Tamarack Dr, Winfield, IL 60190 EALLOT SURRENDERED
Precinct Downers Grove 048, Split Downers Grove -
PROCESS
048-0959 [ PROVISIONALLY ]
Voter has been issued a Vote By Mail ballot.
CLOSE
Voter has the ballot and wishes to surrender it. The surrendered ballot will not be

counted and the voter will be issued an un-voted ballot to be voted today. Select
Ballot Surrendered.

Voter has the ballot and wishes to drop-off the voted ballot and have it counted at the
Election Division office. Refer voter to VBM drop box to drop off ballot.

Voter does not have the ballot, voter must be processed provisionally. Select Process
Provisionally.

NOTE: When processing the Provisional Ballot, the Election Division will confirm that a VBM Ballot has not
already been returned and the Provisional Ballot will be counted.

A Voter cannot vote Provisionally at Early Voting. If the Voter does not have the VBM Ballot with them to
surrender, call the Election Division at (630) 407-5577 for instructions on how to proceed.
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Election Day—Surrendered Ballot

CONFIRMATION OF SURRENDERED VOTE BY MAIL BALLOT
Once the Voter surrenders their VBM Ballot and BALLOT SURRENDERED is selected, you will reach this screen.
= Follow the Poll Pad prompts on the screen.
= Select ISSUE NEW BALLOT.
OR

= Select RE-REGISTER If the Voter’s information is incorrect and they need to re-register.

12:65 PM Mon Nov 6
= MENU General Election Training - 04/04/2023

all T @ 90%

Last Impor 23, 11:54:08

DuPage County ‘
0 - Addison Village Hall

Confirmation of Surrendered Vote by Mail Ballot

Williams, Lindsay

t GO BACK ]

DOB: 08/25/1948

TN155 Tamarack Dr, Winfield, IL 60190 { ki HER BALLOT
Precinct Downers Grove 048, Split Downers Grove

048-0959 { RE-REGISTER J

Voter has the ballot and wishes to surrender it. The surrendered ballot will not be
counted and the voter will be issued an un-voted ballot to be voted today.

1. Affix green Void - Surrendered Ballot label to flap of Vote By Mail envelope.
2. Place said ballot in Spoiled Ballot Envelope.

If Voter information is correct, select Issue New Ballot

If Voter information is incorrect and voter has moved from address or had a name
change, select Re-Register
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Election Day—Surrendered Ballot

SURRENDERED BALLOT AFFIDAVIT

= When surrendering a VBM Ballot, have the Voter read and sign the Surrendered Ballot Affidavit.

= Press ACCEPT AND SIGN.

¢ BACK Voter Oaths X

Please sign or refuse oath [

J

Arteaga, Marco , DOB: 07/17/1964
744 Spring Rd, EImhurst, IL 60126

| applied for and never received a vote by mail Ballot for this Election; or

| applied for and received a vote by mail Ballot for this Election and | have not completed
or returned my Vote By Mail Ballot and | am surrendering said Ballot in order to vote
today using an Official Ballot provided to me by the Election Authority; or

| applied for and received a vote by mail Ballot for this Election and | have not completed
or returned my vote by mail Ballot and | do not have the Ballot to surrender in order to
vote today using an Official Ballot provided to me by the Election Authority; or

A portion of the vote by mail Ballot was torn or mutilated; or

| completed and returned a vote by mail Ballot and was informed that the election
aitharitv did nnt receive that vate hv mail hallat




Election Day—Mailed Ballot Returned

VOTER CHECK IN—VOTE BY MAIL BALLOT RETURNED

A red Mail Ballot Returned message on the Check In screen indicates that the Voter has already returned their
VBM Ballot to the Election Division.

12:57 PM Mon Nov 6

— General Electi ining - 04/04/2023
MER Last Imported: 3, 11:54:08
Precinct Records: 1085
_ Dupage Coynty ‘ Checkins: 1 (SB: 0) [ REGISTER |
10 - Addison Village Hall EDR: 3

it

ADVANCED

= [ [

SEARCH RESULTS: 1

Arteaga, Marco Mail Ballot Precinct: York 133

{§} 07/17/1964 Split York 133-0650
744 Spring Rd, Elmhurst, IL 60126 Returned Ballot Style: York 133-0650
VOTER ID: 9999998

If the Voter does not accept that their VBM Ballot has been returned, proceed as follows:

= During Early Voting: Call the Election Division at (630) 407-5577 for further instructions.
Voter’s cannot vote Provisionally at Early Voting.

= On Election Day: The Voter may vote Provisionally. The Provisional Ballot will be reviewed for it's
legitimacy.
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Election Day—Mailed Ballot Returned

VOTER CHECK IN—VOTE BY MAIL BALLOT RETURNED

If the Voter chooses to vote Provisionally, select PROCESS PROVISIONALLY.

12:57 PM Mon Nov 6

ull ¥ @ 90% =m
= MENU General Election Training - 04/04/2023 @ 9...0
= Last Imported: 07/31/2023, 11:54:08 =

i\ DuPage County

%/ 10 - Addison Village Hall GO BACK

Vote By Mail Ballot Returned

Arteaga, Marco
DOB: 07/17/1964

744 Spring Rd, Elmhurst, IL 60126 { CLRsE ‘
Precinct York 133, Split York 133-0650

PROCESS
PROVISIONALLY
Voter was issued and returned a Vote By Mail ballot and may not vote again.

If voter maintains they have not voted, voter must be processed provisionally. Select
Process Provisionally.
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Election Day—Voter Voted Early

VOTER CHECK IN— VOTED EARLY

A green Voted Early message on the Check In screen indicates that the Voter has already voted
during Early Voting.

12:58 PM Mon Nov 6 all = @ 89% mm

General Election Training - 04/04/2023 7 o \ o

.0
Last Imported: 07/31/2023, 11:54:08 (i

‘ Precinct Records: 1085

= MENU

DuPage County

. - Checkins: 1(SB: 0)
10 - Addison Village Hall

EDR: 3

= [ R

SEARCH RESULTS: 1

REGISTER ’

Patei, RISha Precinct: York 068
{§} 12/24/1971 Voted _ Split York 068-0572
613 Welter Dr, Wood Dale, IL 60191 Ballot Style: York 068-0572

VOTER ID: 9999999

If the Voter does not believe that they Voted Early, proceed as follows:

= During Early Voting: Call the Election Division at (630) 407-5577 for further instructions.

A Voter cannot vote Provisionally at Early Voting.

= On Election Day: The Voter may vote Provisionally.
The Provisional Ballot will be reviewed for it’s legitimacy.
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Election Day—Voter Voted Early

VOTER CHECK IN— VOTED EARLY
= If the Voter chooses to vote Provisionally, select PROCESS PROVISIONALLY.

12:58 PM Mon Nov 6
= MENU General Election Training - 04/04/2023 o o

eas®
Last Imported: 07/31/2023, 11:54:08 Si=

all ¥ @ 89% Em

DuPage County

*J 10 - Addison Village Hall GO BACK

Voted at Early Voting Site

Patel Risha

DOB: 12/24/1971

613 Welter Dr, Wood Dale, IL 60191 ( CLOSE J
Precinct York 068, Split York 068-0572
PROCESS
. [{ PROVISIONALLY J]
Voter has voted early and may not vote again.

If voter maintains they have not voted, voter must be processed provisionally. Select
Process Provisionally.




Election Day—Spoiling A Ballot

SPOILING A BALLOT

There are various scenarios in which a ballot might be spoiled. (voter error, missing judge initials, damage/torn)
= If a ballot needs to be spoiled, begin by looking up the Voter’s Check In Record.

= Search for voter by typing the first 3 letters of their last name and first name in the appropriate fields.

= The voter status should display Voted in green.
=

Click the gear icon to the left of the voter record.

3:44 PM Tue Nov 28

Primary Training - 04/04/2023
Last Imported: 11/28/2023, 15:35:47

) DuPage Cqunty Precinct Records: 1088
¢) 100 - lllinois Sikh Checkins: 1(SB: 0)
Community Center

[ [ e

SEARCH RESULTS: 1

= MENU

[ REGISTER ]

Turner, Tina Precinct: Addison 007
{§} 11/06/1975 Voted Split Addison 007-0215
529 S PRESIDENT ST, WHEATON, IL 60187 Ballot Style: Addison 007-0215 CHK: 11/28/2023, 15:44:03

1 VOTER ID: Unavailable

GEAR
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Election Day—Spoiling A Ballot

SPOILING A BALLOT

= Select SPOIL BALLOT.

3:45 PM Tue Nov 28

Primary Training - 04/04/2023
Last Imported: 11/28/2023, 15:35:47

DuPage County
100 - lllinois Sikh ‘
7 Community Center

ADVANCED
s JE |-

SEARCH RESULTS: 1

= MENU

Precinct Records: 1088

Checkins: 1(SB: 0) [ REGISTER ’

Tina Turner X

{ REPRINT VOTER RECEIPTS J [ SPOIL BALLOT ]

180



181

Election Day—Spoiling A Ballot

SPOILING A BALLOT—SOILED BALLOT

If the reason for spoiling the ballot is Soiled Ballot, proceed in the following order.

1. Choose the ballot to spoil located below the Voter’s name. e.g. Addison 007-0215

2. Choose the reason that the ballot is being spoiled.
e Soiled Ballot

e  Wrong Party Selected—For Primary Elections Only
e Ballot Destroyed
e Other

3. Select SPOIL BALLOT.

3:46 PM Tue Nov 28

00 - lllinois Sikh [ START OVER ’ SPOIL BALLOT
Community Center
Spoil Ballot

Turner, Tina
529 S PRESIDENT ST, WHEATON, IL 60187

Choose the ballot(s) to spoil:

Addison 007-0215

Choose Reason

Soiled Ballot

Wrong Party Selected

Ballot Destroyed

Other

Spoiled Ballots Remaining:

[ CHANGE PARTYWV ]
« Addison 007-0215 ballot style: 2




Election Day—Spoiling A Ballot

SPOILING A BALLOT—WRONG PARTY SELECTED

This option is used in Primary Elections only.
If the reason for spoiling the ballot is Wrong Party Selected, proceed in the following order.

1. Choose the ballot to spoil located below the Voter's name. e.g. Addison 007-0215

2. Choose the reason that the ballot is being spoiled.
e Soiled Ballot
e  Wrong Party Selected—For Primary Elections Only
e Ballot Destroyed
e Other

3. Select CHANGE PARTY, then choose the new Party.
4. Select SPOIL BALLOT.

3:46 PM Tue Nov 28

= MENU Primary Train

Last Imported: 11

DuPage County
00 - lllinois Sikh ‘ [ START OVER I SPOIL BALLOT
Community Center

Spoil Ballot

Turner, Tina Choose Reason
529 S PRESIDENT ST, WHEATON, IL 60187 4 _
Choose the ballot(s) to spoil: ‘ Soiled Ballot ‘

Addison 007-0215
Wrong Party Selected

‘ Ballot Destroyed ‘

l Other ‘

Spoiled Ballots Remaining: [ CHANGE PARTYW ]
« Addison 007-0215 ballot style: 2
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Election Day—Spoiling A Ballot

SPOILING A BALLOT—BALLOT DESTROYED

If the reason for spoiling the ballot is Ballot Destroyed, proceed in the following order.
1. Choose the ballot to spoil located below the Voter’s name. e.g. Addison 007-0215

2. Choose the reason that the ballot is being spoiled.
e Soiled Ballot
e Wrong Party Selected—For Primary Elections Only
e Ballot Destroyed
e Other

3. Select SPOIL BALLOT.

3:46 PM Tue Nov 28

Primary Tr

Last Imported

= MENU

Community Center

Turner, Tina Choose Reason

529 S PRESIDENT ST, WHEATON, IL 60187

Choose the ballot(s) to spoil: ‘ Soiled Ballot

‘ Other

Spoiled Ballots Remaining: [ CHANGE PARTYWV ]
+ Addison 007-0215 ballot style: 2

DuPage County
100 - linois Sikh | [ sTARTOVER | NGRS

Spoil Ballot

Addison 007-0215 :
[ Wrong Party Selected ‘

Ballot Destroyed
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Election Day—Spoiling A Ballot

SPOIL BALLOT —VOTER AUTHORIZATION RECEIPT

After selecting the reason for spoiling, a Voter Authorization Receipt for the new ballot will print.
Using the Verity Print hand scanner:

= Scan the barcode.

= Initial the ballot.

= Give ballot to voter.
=

Place the Voter Authorization Receipt in in the Voter Authorization Receipt Box.

SPOIL DUPLICATE

Primary Training 04/04/2023

100 - lllinole Slkh Community Cantar

TINA TURNER - 11/08/1675

528 5 PRESIDENT ST, WHEATON, IL 80187

PRECINCT ADDISON 007
SPLIT
NO PARTY
BALLOT STYLE

g |
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Election Day—Spoiling A Ballot

SPOILED BALLOT
= Write SPOILED across the top of the old ballot.

= Have the voter place their spoiled ballot into the VOTER’S SPOILED BALLOT SECURITY ENVELOPE.

= Write the Ballot Style in the red box. e.g. Wayne 031-0047.

Voter’s Spoiled Ballot Security Envelope
Sobre de Seguridad para Boletas Electorales Dafiadas

VOTER / ELECTOR:

Place your spoiled ballot in this envelope
& please return to the Judge of Election
Coloque su boleta danada en este sobre
y por favor regréselo al Juez Electoral

Ballot Style
Estilo de Boleta
Judge of Election
use ONLY
Judge of Election will issue you another ballot 0l pardiusode

El Juez Electoral le proporcionara otra boleta

Judge - place in the Spoiled Ballot Envelope
Juez - colocar dentro del Sobre para Boletas Danadas

B-20BL

= Place the VOTER’S SPOILED BALLOT SECURITY ENVELOPE inside of the SPOILED BALLOT ENVELOPE.
This envelope will be used to collect ALL voter’s spoiled ballot envelopes on Election Day.
After the polls close, complete the outside of the Envelope and place in Supply Box.

AFFIX POLLING PLACE RETURN IN BLUE
LABEL HERE ROLLING CASE

THIS ENVELOPE IS FOR USE BEFORE 7:00 PM ONLY

SPOILED BALLOT ENVELOPE —

JUDGES OF ELECTION SHALL PLACE IN THIS ENVELOPE THE
VOTER’S SPOILED BALLOT SECURITY ENVELOPES
&

SURRENDERED VOTE BY MAIL BALLOT ENVELOPES

oiled Ballot Security Envelope
(ad para Boletas Electorales Dafiadas

R/ ELECTOR:

poiled ballot in this envelope
turn to the Judge of Election

TOTAL SURRENDERED B i sk
SPOILED BALLOT ENVELOPES VOTE BY MAIL BALLOTS 2

Ballot Style
stlo de Boleta
e of Election

lection will issue you another ballot
ctoral le proporcionara otra boleta

SIGN IN SPAGES PROVIDES BELOW AND SEAL ENVELOPE AT END OF DAY [ e Spolled Sallot Snvelone

entro del Sobre para Boletas Dafadas

B-20BL

{Judge's Signaiure) (Judge's Snaiure) (Judge's Signature) (Jusge’s Sigraiure)

(duge's Signature) (Jusge's Shraiue) (2udge's Signaturz) (Juoge’s Sigraiure)

(uge's Signature) (Jusge's Sraiue) (Juge's Signature) (Jooges Sgrar

B-16DP (Rev 7/2023)
tal Busin

ovemmental Business Systems
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Election Day—Voter Assistance Required

Confirm The Voter’s Information

A Voter may only receive assistance if they:
1) do not speak or read the English language, or
2) are not able to mark the ballot.

Assistance can be provided by either:
1) a bipartisan team of Election Judges, or

2) anindividual of the Voter’s choosing. For example, an elderly man may bring his 8-year old
grandchild to assist. He may also ask another voter in line. The only exception is that the individual
may not be the Voter’s boss or Union Representative.

= Click Assistance Required check box.

3:48 PM Tue Nov 28 all T @ 31% 14

Primary Training - 04/04/2023 ¢

= MENU
== Last Imported: 11/28/2023, 15:35:47 - I =

)
=

DuPage County
) 100 - lllinois Sikh ‘ JUDGE OF ELECTION CONFIRMATION START OVER

Community Center

CONFIRM THE VOTER'S INFORMATION

Patrick Mahomes

119 N OTSEGO CT, BLOOMINGDALE, IL 60108 {_} REFRESH
Precinct: Bloomingdale 044 DOB: 09/17/1995
Split: Bloomingdale 044-0135 Voter ID: 9999990
Status: Active

Signature on File

e g

L™

Signature on Election Day

Ballot Style: Bloomingdale 044-0135

|:| Assistance Required D Signature Capture

Initial Initial

Mark Provisional J { Update Registration
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Election Day—Voter Assistance Required

Assistance Required

If a Voter requires assistance, complete the Affidavit of Assisted Voter below.
= Choose Reason for assistance from the drop down menu.

= Enter the Assister Name and Assister Address.

= Have the Assister sign the oath.

= Select CONTINUE and proceed.

Assistance Required

Instructions for instructions ©)) LISTEN TO OATH

CHOOSE REASON v

Blindness

Physical Disability

Non-English Speaker Slgned By Assister
Not Voter

| state that | am/we are qualified and gave assistgfice to '[NAME]' . | further state that | did
not attempt to influence the voter's choice of cghdidates, party, or votes in relation to any
public question and have cast the ballot as girected by the voter. Under the penalties
prescribed in Article 29 of the Election fode, the undersigned certifies that the
statements set forth in this cfrtification are true and correct.

X
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Election Night—After Polls Close

AFTER POLLS CLOSE ENVELOPE

AFTER POLLS CLOSE

The following materials are located in the AFTER POLLS CLOSE envelope.
e CLOSING ELECTION PROCEDURES CHECKLIST
e RETURN OF SUPPLIES CERTIFICATION

e ELECTION FORMS RETURN ENVELOPE 2

AFTER POLLS CLOSE

RETURN UNUSED FORMS AND ENVELOPES IN SUPPLY BOX
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Election Night —After Polls Close

CLOSING ELECTION PROCEDURES CHECKLIST

AFTER POLLS CLOSE

After the polls close, use the Election Procedures Checklist to ensure that

every step of the closing process has been completed.

189

CLOSING ELECTION PROCEDURES CHECKLIST

STEP 1: CHECK BALLOT BOX AUXILIARY COMPARTMENT
= /A fesarn of Elecion Judges {one from each political party), dheds for and remove any Ballols deposied in Ballol Box Audlary
Compariment the day and process through the Venty Scan unit.
@ Flace al voted ballols in white baliot delivery caseis) and seal with fiament fape. A judge from each polfical party must date and
sign across the filament tape.
D STEP 2: CLOBE THE VERITY SCAN UNIT

& Fscord the tofal numibsr of Ballols tabulated from She Vierty Scan unit display sceeen (botiom right of screen; Balioks:) on Saction 2 of
the Official Balot Recard (D8R

s Todose the polls:
1} Priss i b Bution on thi Backside of fue Verily Soan wnit
2} Touch Close Polls on e deplay soreen. then jouch Yes dosa the polds
3} Enil ek Ciodad Polls Cood (Aowund in T Judges’ Pick Eriopa), 1000 oo

. 'I'IleTd'l'p&rrrmrymwnmmmym&mdu@;mﬂwﬂmdemmmﬂ; Poll Watchers must
request copies through the Electhon Drision

& Plaoe Tally Summary Repors nEl.EE‘."IH:ll RESULTS ENVELOPE 1.

& Rader bo Verfy Scan Closing the Polls Duick Guids for further closing procedures.

= THE YERITY SCAN UNIT MUST BE RETURNED TO THE ELECTION CIISION ON ELECTION NIGHT. IF THE UNIT IS NOT
RETURMED, JUDGES WILL BE SENT BACK TO THE POLLING PLACE TO RETRIEVE THE UNIT.

STEP 3: PROCESS SPOILED AND SURRENDERED VOTE BY MAIL BALLOTS

=  Femove, urnmwdvm:SmﬂEiuSm:ﬁEmmamSurmm‘l:md‘u‘cleﬁyMuﬁdl\:bw
labed iﬂmd:m BESMI.EI)B.AI.LEI‘I‘W

= Place the Voler's Spoiled Baliot Secunty Envelopes and Swrendered Vole By Mail Balols back info the SPOILED BALLOT
and seal ik

- Vﬂmmmmmwm.ﬂdmwmmmmnm:mm.

#  Afiy Poding Place label on the SPOILED BALLOT ENVELOPE.

# Reoord the rumber of Spoded Baliots {not induding Surrendered Baliots|on Section 4 of the Official Ballot Riscoed (O8R).
& Place SPOILED BALLOT EMVELOPE in Blue Roling case for return 1o the Election Division.

STEP 4: PROCESS RETURNED VOTE BY MAIL BALLOTS

s Uniock the Vole By Mail Dropbon with he yellow key.

s Adeam of Bection Judges (one from each polical party), check for, remove, and cound ay Wote By Mail Ballols in e Dropbax.
s Record the fotal number of Vobe By Mail Ballots returned on the yeliow VOTE BY MAIL CARRIER POUCH.

s Affic Poling Flace label on the VOTE BY MAIL CARRIER POUCH.

& Record the numbber of Retumed Vote By Mal Baliols on Section 5 of the Offical Baliot Riescord (O8R).

s Seal, sign and place the VOTE BY MAIL CARRIER POUCH into the Blue Roling Case for refum fo the Blection Division.

s 00 NOT INCLUDE SURRENDERED YOTE BY MAIL BALLOTS (Surrendered Ballots are placed in and recorded on the
SPOILED BALLOT ENMVELOPE, sew STEP 2 instructions abowe).

[ =TEP 5: PROCESS VOTED PROVISIONAL BALLOTS
& & team of Elscbion Judges [ons from each political party), check for, count, and record all Voled Provisional Ballcts.
& Feord the total numiser of VVoted Provisional Balliots on white PROVISIOMAL BALLOT CARRIER POUCH.
& Affic Polling Place label on the PROVISIONAL BALLOT CARRIER POUCH.
s Fzcord the number of Voted Provisional Ballots on Section § of the Offical Balict Record (0B8R
«  Seal, sign and place e PROVISIONAL BALLOT CARRIER POUCH inlo the: Blue Riolling Case for return 1o the Election

STEP é: CLOSE THE KNOWINK POLL PAD[S)
& n one Poil Pad, touch Menu bution on e upper left hand comer of the pad soreen.
& Touch the Summary Risport icon on the pad screen.

& Touch the Print button on fhe botiom of the pad screen, the report will peint the total number of chedcns processed at e polling
plaoe.

s Fecord the tolal number of check-ns on Section 1 of the Official Ballot Fecord (OBR).
»  Place e Pol Fad report in ELECTION RESULTS ENVELOPE 1.
&  Reder to Poll Pad Closing the Polls Ouick Guide Sor further closing procedures.

ETEP T: CLOSE THE VERITY PRINT AND TOUCH WRITER UNITS

= Todose the polls on each Werity Print and Venty Towch Winter unit:
1) Priss the bl bution on the Backside of the Varity Pring and Verity Touch Wriler unis
¥ Teuch Close Pols on the dsplay sorean, than touch Yis, closs the polls
3y Enwr e Cloor Pols Code found in the dadges’ Fick Ervalopa) isah acosp

# Record the TOTAL number of Baliots printed from the Verty Prints and Werty Towch Writer units on Section 2 of the Offical
Ballol Record {OBR).

& The Close Polis Report will prict one copy for each unit; place all Close Pols Reports in ELECTION RESULTS ENVELOPE 1.
#  Press red power button on back of each Very Print and Verity Touch Writer wrt bo power off units.

*  Reler 1o Verfty Print and \erity Touch Wriler Closing the: Polls Quick Guide for further cosing procedures.

STEP 8: VERIFY OFFICIAL BALLOT RECORD IS COMPLETE

# Confirm that all Seciors of fhe Oficial Ballot Record are complele.

= Affw Polling Place label on the OFFICIAL BALLOT RECORD (0BR).

+ ALL Juoges must sikn the OFFICIAL BALLOT REGORD [OBR), cnoe completed and place DER in Election Forms Retum
2 [emvelope is ty placed in the Blus Roling Case for retum o Election s on Election Night).

C-30F Rarviamd W3021




Election Night—After Polls Close

RETURN OF SUPPLIES CERTIFICATION

U

190

AFTER POLLS CLOSE

Gather the items listed to be returned to the Election Division on Election Night.
Check the box to indicate the item is ready for return.

All Election Judges must sign the RETURN OF SUPPLIES CERTIFICATION to certify the items listed are being
returned to the Election Division on Election Night.

The team of Judges, one from each party, returning supplies should:

= Carry the VERITY SCAN UNIT and ORANGE CELL PHONE POUCH with them.
Do NOT place in blue rolling case.

= Place all other items in the BLUE ROLLING CASE as indicated, for return to the Election Division.

' i
RETURN TO THE
AFFIX PULLI:ERFI'ELACE LABEL ELECTION DIVISION
IN THE BLUE ROLLING CASE
L. v

RETURN OF SUPPLIES CERTIFICATION

ITEMS TO BE RETURNED BY HAND ON ELECTION NIGHT TO ELECTION DIVISION:
VERITY SCAN UNIT

ORANGE CELL PHONE POUCH containing
CELL PHONE which is to be l=fl on and held by the Election Judge wha is not driving o the: Election Division
CELL PHONE CHARGER
CELL PHONE DIRECTIONS

ITEMS TO BE RETURNED WITHIN THE BLUE ROLLING CASE:

WHITE BALLOT DELIVERY CASE(S) CONTAINING ALL VOTED BALLOTS
— SEALED'WITH FILAMENT TAPE, DATED AND SIGHNED ACROSS THE FILAMENT TAPE BY ONE ELECTION JUDGE
FROM EACH POLITICAL PARTY
BLUE ZIPPERED POUCH containing:
UNUSED SEALS
KEY HOLDER
VOTER AUTHORIZATION RECEIPT ENVELOPE
CONTAINING ALL VOTER AUTHORIZATION RECEIPTS, SIGNED BY THE ELECTION JUDGES
ELECTION RESULTS ENVELOPE 1 contairing:
CERTIFICATION OF INSPECTION COMPLETED AMD SIGNED BY ALL ELECTION JUDGES
VERITY SCAN SECURITY SEAL NUMBER WRITTEN ON THE FRONT OF THE ENVELOPE
VERITY PRINT SECURITY SEAL NUMBERS WRITTEN ON THE FRONT OF THE ENVELOPE
VERITY TOUCH WRITER SECURITY SEAL NUMBER WRITTEN ON THE FRONT OF THE ENVELOPE
ZERD REPORT - TALLY SUMMARY REPORT SIGMED BY ALL ELECTION JUDGES
CLOSE POLLS REPORT - TALLY SLUMMARY REPORT SIGNED BY ALL ELECTION JUDGES

ELECTION FORMS RETURN ENVELOPE 2 containing:
POLLWATCHER REGISTER ENVELOPE WITH POLLWATCHER CREDENTIALS ENCLOSED
REPORT TO ELECTION AUTHORITY SIGHED BY ALL ELECTION JUDGES (GREEM)
JUDGE OF ELECTION RETURMN SUPPLY RECEIPT SIGNED BY ELECTION JUDES RETURNING SUPPLIES
JUDGE OF ELECTION SUGGESTION SHEET SIGNED BY ALL ELECTION JUDGES [PINK)
OFFICIAL BALLOT RECORD COMPLETED AND SKGNED BY ALL ELECTION JUDGES
PROVISIONAL BALLOT CARRIER POUCH
= CONTAINING WOTED PROVIZIONAL BALLOTS, SEALED AND SMGHED BY ALL ELECTION JUDGES
HOTE: if there are na Voled Provisional Ballots being refurned =3l complele, sign, ssal and return the PROVISIORAL
BALLOT CARRIER POUCH 1o the Election Division on Eleclion Night
VOTE BY MAIL CARRIER POUCH
= CONTAINING ALL DROPPED OFF VOTE BY MAIL BALLOTS FROM THE VOTE BY MAIL BALLOT DROP BOX,
SEALED AND SIGNED BY ALL ELECTION JUDGES

KOTE: il there are no Wole By Mail Ballols being retumed still complete, sign, seal and return e VOTE BY MAIL BALLOT
CARRIER POUCH to the Election Division on Election Might. Do nof include Surrendered Vale By Mail Ballabs.

SPOILED BALLOT ENVELOPE

Woa, the undersignad, do hereby certify that the items listed above are being returned to the Election
Division on Election Night.

Jutge of Ekaction Sgnann e of Ekection Signatn Judge of Blection Sgnat
Jutge of Ekclion Signatin Jutge of Elcion Signatuna Jusge of Electon Sgnatire
Jutge of Ekclion Signatine Judge of Elcion Signatuna Jusge of Elecion Sgnamire
Jutge of Ekclion Signamun Jutg of Elcion Signatuna Jusge of Electon Sgnatira

C410F Fwinad 10T




Election Night—After Polls Close
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ELECTION FORMS RETURN ENVELOPE 2

ELECTION FORMS RETURN ENVELOPE 2 lists which forms need to be

AFTER POLLS CLOSE

completed and returned to the Election Division on Election Night.

= Complete all forms

Place requested forms in ELECTION FORMS RETURN ENVELOPE 2.

=
= Check boxes on the front of the envelope to show task complete.
=

Once all forms have been put in the envelope, place ELECTION FORMS RETURN ENVELOPE 2 in the
BLUE ROLLING CASE for return to the Election Division on Election Night.

ENVELOPE

2

RETURN TO ELECTION
DIVISION IN
BLUE ROLLING CASE

_  OFFICIAL BALLOT RECORD

L ELECTION JUDGE SUGGESTION SHEET (PINK)

[ ELECTION JUDGE SUPPLY RETURN RECEIPT (YELLOW)

C-30P

BUSINESE SYSTEMS [Rev 10/20

ELECTION FORMS RETURN ENVELOPE

THE FOLLOWING MUST BE COMPLETED AND RETURNED IN THIS ENVELOPE:

L' POLLWATCHER REGISTER ENVELOPE WITH POLLWATCHER CREDENTIALS ENCLOSED

L REPORT TO ELECTION AUTHORITY BY ELECTION JUDGES (GREEN)
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Election Night—Closing The Polls

CLOSING THE POLLS
At 7:00 PM one Judge announces in a loud, clear voice, “THE POLLS ARE NOW CLOSED”.
e One Judge stands at the end of the line behind the last voter to establish a cut-off point.
e Anyvoterin line is permitted to vote.
e Voters arriving after 7:00 PM may not vote.
e Voters casting their ballots after 7:00 PM are processed the same as voters prior to 7:00 PM.

e Voters who have completed voting must exit the Polling Place.

WHO MAY REMAIN IN THE POLLING PLACE
After the last vote has been cast, the following people are allowed to remain in the Polling Place.
e Election Judges.
e Authorized Pollwatchers who have surrendered valid Pollwatcher Credentials.
e Law enforcement officials acting in their official capacities.
e Representatives of the DuPage Election Division.
e Representatives of the State Board of Elections.

e Representatives of the Office of the State’s Attorney and/or the lllinois Attorney General’s Office.

Once all Voters have voted and exited the Polling Place, Judges may begin Closing Procedures.
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Election Night—After Polls Close

VERITY SCAN UNIT CLOSING

= The following tasks should be performed by two Election Judges, one from each party.

= Refer to the CLOSING ELECTION PROCEDURES CHECKLIST found in the AFTER POLLS CLOSE envelope.
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Election Night—After Polls Close

VERITY SCAN UNIT CLOSING

STEP

TASK

IMAGE

CHECK BALLOT BOX AUXILIARY COMPARTMENT

The following tasks should be performed by two
Election Judges, one from each party.

AUXILIARY COMPARTMENT

= Using the black key, open the Auxiliary Compartment
located on the back of the Ballot Box.

= Check and Remove any Ballots deposited in the Auxiliary
Compartment during the day.

= Feed ballots, if any, through the Verity Scan Unit.

= All Judges should verify that the Auxiliary Compartment is
now empty.

Auxiliary
Compartment

CLOSING THE VERITY SCAN UNIT
= Remove privacy screens.

= Locate the Official Ballot Record (OBR) in the
Judge’s Pickup Envelope.

= Record the number of Ballots, shown on the bottom of the
Main Menu screen, on the OBR.

Main Menu

Salar] an option from the fEl below

&l sallots: 245 d

Sheets: 245

Lifetime: 462
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Election Night—After Polls Close

VERITY SCAN UNIT CLOSING

STEP TASK IMAGE

3 TO CLOSE THE POLLS
Press the Blue Button on the back of the Verity Scan. Main Menu

A. Onthe Main Menu, select Close Polls ut aption from the list belew
B. Select YES, close the Polls.

C. Enter the Close Polls Code found in the Judges Pickup Envelope,
select Accept. Tally Summary Report will begin to print.

TALLY SUMMARY REPORT

= Tally Summary Report must be signed by ALL Election Judges.
= Place Tally Summary Report in ELECTION RESULTS ENVELOPE 1.

THE POLLS ARE NOW CLOSED

Confirmation required
Poll Watchers requesting reports, must contact the Election Division.
Reports will not be printed for Poll Watchers on Election night.

Arg i suna you w1 Cloge Polk?

Yes, clese the polls

No, don't close the pells

Enter Close Polls Code
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Election Night—After Polls Close

VERITY SCAN UNIT CLOSING

STEP TASK IMAGE

4 POWERING OFF VERITY SCAN UNIT

= Once reports have finished printing, wait at least 10 seconds,
and press the red power button on the back of the
Verity Scan to power it off.

IMPORTANT: Wait for the Verity Scan to be completely
powered down before unlocking and removing the tablet.

Wait for a black screen and the illuminated feed arrows
RED POWER BUTTON

2

to turn off before removing the tablet.

= Unplug power cord from the back of the Verity Scan.

NOTE: To disconnect the power cord, grasp the cord at

the base of the black connector molding where it con-
nects into the Verity Scan, and slide back the sleeve. This
will unlock the connection.

= Put away power cord in the Hart Supplies purple bag.

POWER CORD
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Election Night—After Polls Close

VERITY SCAN UNIT CLOSING

STEP TASK IMAGE

5 VERITY SCAN TABLET
To close the Verity Scan Tablet:
A. Unlock Tablet with blue key.

B. Using two hands, remove Tablet from cradle and place in lid
with screen facing forward.

C. Lower blue latch to secure Tablet in place.
D. Lock Tablet into place with blue key.
E. Bend the lid brace upward.

F. Close Verity Scan and Secure latches.
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Election Night—After Polls Close

VERITY SCAN UNIT CLOSING

STEP

TASK

IMAGE

REMOVING VERITY SCAN UNIT FROM BALLOT BOX

= Open the Ballot Box door with black key.

= Pull the white string outward to release the Verity Scan.

= Remove the Verity Scan from the Ballot Box.

DO NOT PUT AWAY THE VERITY SCAN UNIT IN THE
ELECTION SUPPLY CABINET (ESC).

o
Ja
i

VERITY SCAN UNIT MUST BE RETURNED TO THE
ELECTION DIVISION ON ELECTION NIGHT

= Refer to the RETURN OF SUPPLIES CERTIFICATION for a list
of all equipment and supplies to be returned after the polls

close.

= Equipment and supplies must be returned by two
Election Judges, one from each party, in the same
vehicle.

= Verity Scan Unit must be returned to the Election Division

on Election Night or Judges will be sent back to the
Polling Place to retrieve it.

- P -

-

~

VERITY SCAN UNIT
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Election Night—After Polls Close

BALLOT BOX WITH BALLOT BAG

199

=

=

=

Lift the floor up and back in the ballot box.

Close and lock the front door of the ballot box.

Lift lid of ballot box up and over so it hangs down the side.
Fold side panels inward to collapse the box.

Latch the four clips (two on each side).

Fasten the 3 bungee cords to secure the lid.

STEP TASK IMAGE
1 BALLOT BOX
The following tasks should be performed by two
Election Judges, one from each party.
1. Open Ballot Box with black key.
2. Check for, remove and scan Ballots deposited in the
Auxiliary Compartment during the day.
3. Remove the Gray Ballot Bag from the Ballot Box.
4. Remove all voted ballots.
5. Pack ballots in White Ballot Transfer Case(s).
6. Seal cases with filament tape. Both Judges must sign and
date across filament tape.
7. Place sealed, signed & dated White Ballot Transfer Case(s)
into the Blue Rolling Case.
8. ALL Judges must verify that the Gray Ballot Bag,
Aucxiliary Compartment and Ballot Box are now empty.
2 COLLAPSING THE BALLOT BOX




Election Night—After Polls Close

BALLOT BOX WITH BALLOT BAG

STEP TASK IMAGE

3 CLOSING THE BALLOT BAG

= Release side support braces, secured by Velcro, from the
floor of the ballot bag.

= Push braces in so they lay flat on bottom of ballot bag.
= Collapse bag flat.

= Zip the cover into place.

4 PACKING AND STORING

= Remove hart Black Canvas Transport Bag with black
handles from the ESC.

= Place Black Ballot Box, Privacy Screens, and Ballot Bag in
the black canvas transport bag.

= Place black canvas transport bag back in the ESC.

BALLOT BOX

BALLOT BAG
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Election Night—After Polls Close

VERITY PRINT AND BALLOT PRINTER CLOSING

= Refer to the CLOSING ELECTION PROCEDURES CHECKLIST found in the AFTER POLLS CLOSE envelope.
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Election Night—After Polls Close

VERITY PRINT UNIT CLOSING

STEP

TASK

IMAGE

PRINT BALLOT COUNT REPORT

= On the Ready to issue ballots screen, select
Print Ballot Count Report.

= Record the total number of ballots printed from the Verity
Print on the Official Ballot Record (OBR),

= Place the Ballot Count Report into
ELECTION RESULTS ENVELOPE 1.

Ready to issue ballots

Print Ballot Count report
Print Ballots lssued report

Sabt 30

POWERING OFF VERITY PRINT

= Press the red power button on the back of the Verity Print
to power it off.

IMPORTANT: Wait for the Verity Print to be
completely powered down before unlocking and
removing the tablet. Wait for a black screen and the
green light on the left side of the report printer to turn
off.
= Disconnect the hand scanner from the USB connection
located above the report printer.

= Place hand scanner in the HART SUPPLIES purple bag.

RED POWER BUTTON

HAND SCANNER
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Election Night—After Polls Close

VERITY PRINT UNIT CLOSING

STEP TASK IMAGE

3 VERITY PRINT UNIT CLOSING
A. Unlock tablet with blue key.

B. Using two hands, remove tablet from cradle and place in lid
with screen facing forward.

C. Lower blue latch to secure Tablet in place.
D. Lock tablet into place with blue key.
E. Bend the lid brace upward.

F. Close Verity Print and secure latches.

203



Election Night—After Polls Close

VERITY PRINT UNIT CLOSING

STEP TASK IMAGE

4 = Remove the flat end of the USB Printer Cable from the back
of the Verity Print.

= Remove Power Cord from the back of the Verity Print.

NOTE: To disconnect the power cord, grasp the cord at
the base of the black connector molding where it con-

nects into the Verity Scan, and slide back the sleeve. This VERITY PRINT

will unlock the connection. USB PRINTER CABLE

= Place Power Cord in the Hart Supplies purple bag.

VERITY PRINT
POWER CORD

5 Place the Verity Print Unit into the ESC.

ELECTION SUPPLY CABINET
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Election Night—After Polls Close

VERITY PRINT BALLOT PRINTER CLOSING

STEP TASK IMAGE

1 = Press the power switch on the bottom right side of the
Ballot Printer to turn off.

= Unplug the flat end of the USB Printer Cable from the
Ballot Printer.

= Unplug printer power cord from the Verity Print.

= Put away the USB Printer Cable and Power Cord in the
Hart Supplies purple bag.

2 = Pull out the paper tray on the printer.

= Remove the unused paper and place in white ballot
transfer case.

= Push the blue handle of the paper guide to the end of the
tray.

= Insert the paper tray back into the printer.
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Election Night—After Polls Close

VERITY PRINT BALLOT PRINTER CLOSING

STEP TASK IMAGE

3 = Place Ballot Printer in plastic printer box. Serial number on
the printer and plastic printer box must match.

= Place printer box in ESC.

VERITY PRINT BALLOT PRINTER

|

=

PRINTER BOX

|

ELECTION SUPPLY CABINET
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Election Night—After Polls Close

VERITY TOUCH WRITER AND BALLOT PRINTER CLOSING

= Refer to the CLOSING ELECTION PROCEDURES CHECKLIST found in the AFTER POLLS CLOSE envelope.
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Election Night—After Polls Close

VERITY TOUCH WRITER UNIT CLOSING

STEP TASK IMAGE

1 |= Record the total number of ballots displayed from the
Verity Touch Writer screen on the Official Ballot Record
(OBR) o :-io s

Lifetime: 12

2 |= Remove the Privacy Screens from both sides of the booth.

= Place Privacy Shields in the black canvas transport bag with
red handles.

3 = Press the blue POLL WORKER button on the back of the
Verity Touch Writer.

4 |= Select Menu at the top of the screen.
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Election Night—After Polls Close

VERITY TOUCH WRITER UNIT CLOSING

209

STEP

TASK

IMAGE

U

Select Close Polls.
Select Yes, close the polls.

Enter the Close Polls Code located inside the
Judges Pickup Envelop. Select, Accept.

The Close Polls Report will print automatically.

Place the close polls report in
Election Results Envelope 1

Main Menu

Select an option from the list below

Confirmation required

Solast Vox ar The pe
- A e o

e you wank o Close Polls?

Yes, close the pells

Mo, don't close the palls

Enter Close Polls Code

Entar Code




Election Night—After Polls Close

VERITY TOUCH WRITER UNIT CLOSING

STEP TASK IMAGE

6 |POWERING OFF VERITY TOUCH WRITER

= Press the red power button on the back of the Verity
Touch Writer to power it off.

IMPORTANT: Wait for the Verity Print to be
completely powered down before unlocking and

removing the tablet. Wait for a black screen and the
green light on the left side of the report printer to turn RED POWER BUTTON

off.

7 |= Remove the printer cord from the Verity Touch Writer and
place in Hart Supplies purple bag.

= Remove the power cord from the back of the Verity Touch
Writer and place in Hart Supplies purple bag.

POWER CORD PRINTER CORD

8 |= Unplug the head phones and place in Hart Supplies purple
bag.

= Unplug Hand Scanner and place in Hart Supplies purple
bag.

HEAD PHONES

HAND SCANNER
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Election Night—After Polls Close

VERITY TOUCH WRITER UNIT CLOSING

STEP

TASK

IMAGE

VERITY TOUCH WRITER CLOSING

A.

B.

Unlock tablet with blue key.

Using two hands, remove tablet from cradle and place in lid
with screen facing forward.

Lower blue latch to secure Tablet in place.
Lock tablet into place with blue key.
Bend the lid brace upward.

Close Verity Touch Writer and secure latches.




Election Night—After Polls Close

VERITY TOUCH WRITER UNIT CLOSING

STEP TASK IMAGE
10 |= Reach under the booth and pull the latch towards you to
release the Touch Writer from the booth.
11 | Place the Verity Touch Writer into the ESC.

ELECTION SUPPLY CABINET
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Election Night—After Polls Close

VERITY TOUCH WRITER PRINTER CLOSING

STEP TASK IMAGE

1 = Press the power switch on the bottom right side of the
Ballot Printer to turn off.

= Unplug the flat end of the USB Printer Cable from the
Ballot Printer.

= Unplug printer power cord from the Ballot Printer.

= Put away the USB Printer Cable and Power Cord in the
Hart Supplies purple bag.

VERITY TOUCH WRITER BALLOT PRINTER

2 = Pull out the paper tray on the printer.

= Remove the unused paper and place in white ballot
transfer case.

= Push the blue handle of the paper guide to the end of the
tray.

= Insert the paper tray back into the printer.
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Election Night—After Polls Close

VERITY TOUCH WRITER PRINTER CLOSING

STEP TASK IMAGE

3 = Place Ballot Printer in plastic printer box. Serial number on
the printer and plastic printer box must match.

= Place printer box in ESC.

VERITY PRINT BALLOT PRINTER

|

=

PRINTER BOX

|

ELECTION SUPPLY CABINET
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POLL PAD TABLET AND PRINTER CLOSING




Election Night—After The Polls Close

POLL PAD TABLET AND PRINTER CLOSING

= To begin, select MENU in the top left corner.

8:33AM Mon Nov 6
General Election Training - 04/04/2023 [ ]

Last Imported: 07/31/2023, 11:54:08

= MENU
DuPage County E’heecélf;jeg?rsd;j 01)078 Countywide Records: 1078
10 - Addison Village Hall EDR: 1 Config. Profile: 3.4 ED

DuPage County

General Election Training
04/04/2023
10 - Addison Village Hall

GET STARTED

= Select the white SUMMARY REPORT icon.

10:45 AM Mon Nov 6 ull T @ 100% @

o

Precinct Finder Register Voter

o

Status Report Election Judges

O

Summary Report Contact Support

@

Tools and Settings

Voters @

Training Materials Poll Book Entries

Tap to Exit
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Election Night—After The Polls Close

POLL PAD TABLET AND PRINTER CLOSING

217

= Select PRINT to print the SUMMARY REPORT.

9:52AM Wed Jan 3

— 2024 Primary Election Training

all T @ 100% &4

Reset

MENU " TRAINING MODE Last imported
DuPage County
353 - Norton Creek SUMMARY REPORT
Elementary School
SUMMARY ABSENTEE ALL VOTERS CHECK-INS PROVISIONAL REGISTRATIONS
Check-ins Parties
Check-ins: 2 Democratic: O
Provisional: O Nonpartisan: 0
Spoiled: 1 Republican: 2
Cancelled: 0 No Party: O
Registrations: 0
CONFIGURE PRINT
= Place SUMMARY REPORT into ELECTION RESULTS ENVELOPE 1.
1

SUMMARY REFORT

DUPAGE COUNTY

2024 PRIMARY ELECTION DAY

34 ED (UPDATED)

353 - NORTON CREEK ELEMENTARY SCHOOL
POLLPAD DUPAGE COUNTY IL (9121

01/03/2024, (9:52:11

JURISDICTION COUNTS
TOTAL VOTERS: 15
TOTAL CHECK-INS: 2
TURNOUT: 8.0%

LOCAL COUNTS
Check-Ins: 2
Provislonal: 0
Bpoiled: 1
Cancelled: 0
Reglatrations: 0

ELECTION RESULTS ENVELOPE
THE FOLLOWING MUST BE COMPLETED AND RETURNED IN THIS ENVELOPE:

PLACE CERTIFICATE OF INSPECTION FORM

EAL NUMBER:

RECORD VERITY PRINT SECURITY SEAL NUMBERS:

RECORD VERITY EAL NUMBER:

PLAGE ZERO REPORT - TALLY SUMMARY REPORT TAPE FROM VERITY SCAN UNIT

PLACE SIGNED CLOSE POLLS REPORTS - TALLY
INCLUDE ALL ADDITIONAL TAPES FROM VERITY SCAN, VERITY PRINT, POLL PAD AND VERITY TOUCH WRITER




Election Night—After The Polls Close

POLL PAD SIGN OUT

All Election Judges (a.k.a. Pollworkers) must sign out after the Polls Close, and prior to closing the Poll Pad.
Judges that are unable to work the entire day (i.e. Sick) must sign out prior to leaving the Polling Place.
= Find your name in the left tool bar.

= Click the check box next to your name.
= Select SIGN OUT.

As a reminder, all Judges are required to remain at the Polling Place until all forms, certificates, and affidavits are
completed and signed. All equipment and election materials must be packed and secured in the Election Supply
Cabinet for post-election Pickup.

2:47 PM Wed Dec 20 ol T @ 80% M
Election Manual Config - 04/04/2023
1

Last Imported: 1 3, 16

= MENU 2.2

" 2\ DuPage County
/ 10 - Addison Village Hal POLLWORKER SIGN IN SIGN OUT

Beth McBeth
Student Judge ) LISTEN TO OATH

ki Mcbeth , Beth

Party: Democratic ‘ EDIT INFO ’
Bo Jackson 105 S Grant St, Westmont, IL 60559

Election Ju
?;g;r::;!rl at Home:(630) 444-4444 CLEAR SIGNATURE

Doc McStuffins
Election Ju

Signed In at

14:46:50

Jim Shoes

Johnny Football
Election Judge

Signed In at 12/,

14:46:54

TONI BRAXTON

Election Ju
Signed In at

14:46:57 i x

ADD POLL WORKER
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Election Night—After Polls Close

POLL PAD TABLET AND PRINTER PACKING

STEP TASK IMAGE
1 Remove the Poll Pad case from the Election Supply Cabinet.
2 = To power off Poll Pad, press and release tablet power
button until the screen turns black.
3 = Disconnect the power cord from the tablet and power
source.
4 = Turn off printer using the switch located on the lower left

side of the printer.
= Disconnect the printer power cord form the printer.

= Disconnect the printer power cord and power brick from
power source.
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Election Night—After Polls Close

POLL PAD TABLET AND PRINTER PACKING

STEP TASK IMAGE

5 = To disconnect stand arm from base, pull stand arm firmly
while holding the base.

6 = Place the tablet face down on a smooth surface, with the
stand arm facing up.

= Squeeze on either side of the round portion of the stand
arm to release it from the tablet.

7 PACKING THE POLL PAD CASE

= Fold the stand arm backward and place it on left side of
case. (illustrated with red dashes)

= Neatly wrap the cord around the printer power brick and
place it on it’s side inside the case.

= Fold the power cord and place to the right of Power Brick as
shown.
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Election Night—After Polls Close

POLL PAD TABLET AND PRINTER PACKING

STEP TASK IMAGE

8 A. Place Poll Pad Base in the case with the logo facing upward.
B. Place Printer in Poll Pad case.
C. Neatly place black Poll Pad Power Cord in front of the base.

D. Place the styluses in the small pen sized hole.

9 = Place tablet in the top of the Poll Pad case.

= Firmly seat and strap the tablet into place with the Apple
logo facing out.

10 |= Close the Poll Pad case. It should close effortlessly without
any pressure being applied. Note: If it does not close easily,
adjust packed items to ensure a proper fit.

= Press gray lever to release latch.

= Close latches by catching the case top, then pressing latches
downward. The loud click indicates the case is properly
closed.

= Place Poll Pad cases in the Election Supply Cabinet.
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Election Night—After The Polls Close

VOTE BY MAIL DROP BOX / BLUE ROLLING CASE

Once the Polls have closed, a team of Election Judges, one from each party empties the VOTE BY MAIL DROP BOX.

STEP TASK IMAGE

1 CLOSE INSERT BALLOT SLOT
= Place fingers on the raised grooves.

= Push/Slide in to close ballot slot.

2 = Break the seal.

= Snap black plastic chamber to open.

= Open zipper completely to open drop box.

3 LOCK AND CHAIN

= Use yellow key from the blue Pick Up Judge carrier pouch
to unlock.

= Unwrap chain from object. (table leg/door handle, etc.)

= Unzip side pocket. Place lock and chain in pocket and
close.

4 REMOVE VOTE BY MAIL BALLOTS

= Remove all VOTE BY MAIL BALLOT envelopes and any
other materials that may have been deposited in the
VBM Drop Box on Election day.

Place a POLLING PLACE LABEL on each envelope.

Place envelopes into the VOTE BY MAIL CARRIER POUCH.
Complete and seal the VOTE BY MAIL CARRIER POUCH.
Verify the BLUE ROLLING CASE is empty.

L

The BLUE ROLLING CASE is now ready to be used for
returning supplies to the Election Division.

Place the VOTE BY MAIL CARRIER POUCH in the
BLUE ROLLING CASE to be returned to the
Election Division.

U

BLUE ROLLING CASE

Refer to the RETURN OF SUPPLIES CERTIFICATION
checklist for a list of ALL items to be returned
within the BLUE ROLLING CASE.

222



Election Night—After Polls Close

VERITY TOUCH WRITER BOOTH AND PRINTER TABLE

Verity Touch Writer Booth

= Place the booth on a flat surface.

= Remove the front leg extensions by pressing the metal button
to release.

= Detach the rear leg assembly by pressing the metal buttons.
= Pull the table handle down to unlock legs.

= Fold legs towards booth table.

= Place the bungy cords around the booth legs.

= Return the Touch Writer Booth to the black canvas transport
bag with red handles.

Verity Touch Writer Printer Table

Place small printer table on a flat surface with legs upward.
Push clips in on the side of the legs to collapse.

Careful not to pinch your fingers.

R

Place small printer table into the black canvas transport bag with red
handles.

/

Black Canvas Transport Bag

= Place the following items into the black canvas transport bag with red handles.

e Booth table

e Rearlegassembly

e Front leg extension

e Verity Touch Writer Printer Table
e Privacy screens from Touch Writer

= Place transport bag into the ESC.
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Election Night—After Polls Close

DISASSEMBLING VOTING BOOTHS

UNLATCH
PRIVACY
SCREENS

Voting Booth (8 per polling place)

= Unlatch privacy screens from lid and fold down.

= Close lid.

= Turnover booth and lay flat on floor with legs extending up.

Remove each leg from base.

U

= Tug to pull apart and fold legs.

= Open booth.

= Slide folded legs into he lid of the booth to store.
= Close lid

= Place Voting Booths in ESC.

ADA Voting Booth (1—2 per polling place)

= Remove privacy screen.

= Turnover booth and lay flat on floor with legs extending up.
= Remove straight rear legs from base;

Tug to pull apart and fold legs.

U

Remove front legs from base.

y

U

Push button to separate and pull apart legs into two pieces.

= Store legs under table base.

U

Fold and lay privacy screen on top of booth legs.
= Slide into gray ADA Voting Booth storage box.

= Place ADA Voting Booth in ESC.
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Election Night—After The Polls Close

CLOSI NG TH E Po LLS_ CLOSI N G EQU I PM E NT CLOSING ELECTION PROCEDURES CHECKLIST

Use the CLOSING ELECTION PROCEDURES CHECKLIST found in the
AFTER POLLS CLOSE ENVELOPE to ensure that every step of the closing
process is completed.

e Checking BALLOT BOX AUXILIARY COMPARTMENT.

e Closing the VERITY SCAN.

e Processing SPOILED and SURRENDERED VOTE BY MAIL BALLOTS.

e Process returned VOTE BY MAIL BALLOTS.

e Process VOTED PROVISIONAL BALLOTS.

e Closing POLL PADS.

e Closing the VERITY PRINT AND TOUCH WRITER UNITS.

e Completing the OFFICIAL BALLOT RECORD.

ADDITIONAL SUPPLIES TO BE PACKED IN ELECTION SUPPLY CABINET (ESC)

Retrieve the following items to be packed in ESC.

NOTE: Items are located outside the building (parking lot, building entrance),
inside building (entrance, hallways) and inside the Polling Place room

where voting took place.

Directional Sign(s)

e No Electioneering Cones
e American Flag

e ADA Alternative Entrance Kit, Parking Kit and Doorbell (not issued to all Polling Places)

e Hart Supplies purple bag (VERITY supplies i.e. power cords, hand scanner, toner cartridges)

e Jumbo Clear Zip Top Bag (POLL PAD supplies i.e. Pencil boxes used for Voter Auth Receipt Box & extra paper
rolls)

e Extension Cords and Power Strips

e SUPPLY BOX—Return all posters, signs and unused forms i.e. labels, ballot privacy covers, quick guides in the
corrugated SUPPLY BOX.
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Election Night—After The Polls Close

CLOSING THE POLLS—RETURN OF SUPPLIES

STEP

TASK

IMAGE

1

= Use RETURN OF SUPPLIES CERTIFICATION found in the
AFTER POLLS CLOSE envelope to ensure ALL items are returned to
the Election Division.

= AllJudges must sign the RETURN OF SUPPLIES CERTIFICATION.

= Items must be returned by a two Judges, one from each party, in
the same vehicle. Both Election Judges must sign the yellow
ELECTION SUPPLY RETURN RECEIPT form found in the
JUDGE’S PICKUP ENVELOPE.
NOTE: High School Students may not return supplies.

VERITY SCAN, ORANGE CELL PHONE POUCH and BLUE ROLLING
CASE must be returned on Election Night. If any of these items are

left behind, Judge’s will be sent back to Polling Place to retrieve
item, and return to the Election Division.

RETURN OF SUPPLIES CERTIFICATION

TURNED BY HAND ON ELECTION NIGHT TO ELECTION DIVISION;

ITEMS TO BE RETURNED BY HAND

e VERITY SCAN UNIT

e ORANGE CELL PHONE POUCH

BLUE ROLLING CASE
= The following items must be returned within the

BLUE ROLLING CASE:

. \t/)VII-||ITE BALLOT DELIVERY CASE(S) containing all voted
allots

e BLUE ZIPPERED POUCH containing keys and
unused seals

e VOTER AUTHORIZATION RECEIPT ENVELOPE
e ELECTION RESULTS ENVELOPE 1

e ELECTION FORMS RETURN ENVELOPE2

e PROVISIONAL BALLOT CARRIER POUCH

e VOTE BY MAIL CARRIER POUCH

e SPOILED BALLOT ENVELOPE
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